AIMAHUCTPALIUA CEJBCKOI'O NOCEJEHYS KAJTMHOBKA
MYHHUITUITAJIBHOI'O PAMOHA CEPTE.EEBCKHUH
CAMAPCKOMU OBJIACTHA

IMOCTAHOBJIEHHUE
ot «07» UTOJISI 2025 r. Ne 24

OB YTBEPXKJIEHUU AJIMUHUCTPATUBHOI'O PEIVIAMEHTA
INPEJOCTABJIEHUS MYHUIIUITAJIBHOU YCJIYI'HA
«PETUCTPAIIAS TPYAOBBIX 1OT'OBOPOB MEXKIAY

PABOTHUKAMU U PABOTOJIATEJISIMHA — PU3NYECKUMH
JIUITAMMU, HE SABJISTIOINIUMUCS HHANBUAY AJIBHBIMHA
HNPEAITPUHUMATEJSAMU, 1 ®PAKTA ITPEKPAIIIEHHW S
YKA3AHHBIX 1OI'OBOPOB»

B coorBercteun ¢ PenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
OOLMX TIPUHIMIIAX OpraHW3allii MEeCTHOTO caMmoylpaBileHus B Poccuiickoi
®eneparmn», DenepansHeiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranusaimu
IPENOCTAaBJIEHHs] TOCYJAPCTBEHHBIX M MYHHLUNANBHBIX YCIyI», TpyIOBBIM
konexkcoM P®d, YceraBoM cenbekoro rnoceaenus KanrmHoBka MyHUITUIAIBHOTO paioHa
Cepruesckuii Camapckoit obmacT, B LeIIX IpHUBEICHMsS IIPABOBBIX &KTOB B
COOTBETCTBHE C JeHCTBYIOIIMM 3aKOHOLATENIBCTBOM, aIMUHHUCTPAIUA CEIBCKOTO
nocenenus KanuHoska MyHuIunansHoro paiiona CeprieBckuil Camapckoil o6macTu
[TOCTaHOBJISIET:

1. Y TBEepAUTH aIMUHHCTPATUBHBIM  perilaMeHT  IIPeJOCTaBIICHHSA
MyHHUILUIATEHON yemyry «Perucrpaiiyisi TpyIOBIX JIOIOBOPOB MEXIy pabOTHHUKaMU
U paboTofareNiaMu - GU3NUECKUMHU JIUIAMH, He SBIAIONMMHUCT WHIUBUIYaTbHBIMU
NpeIIpUHAMATENIIME, U (akTa IIpeKpalleHus YKa3saHHBX JIOTOBOPOB» COIJIACHO
IIPUIOKEHHIO K HACTOSILEMY IIOCTaHOBIEHHIO.

2. Tlpu3HaTh yTPATUBIIUM CHILy IIOCTAHOBIEHHE & TMHUCTPALUH CEIBCKOIO
nocenenns KanuHoBka MyHUIMIansHoro paifona Cepruesckuii Camapckoit obmacT
oT 30.03.2016 roma Nell «OO6 yTBepXISCHWH aIMHUHHCTPATHBHOTO pErIaMeHTa
IpEeIOCTaBIEHNs] MYHHIUIIANbHONW ycmyru «Perucrpaius TPYHOBBIX JIOTOBOPOB
MeXIy paboTHHKamMd U paboTomarensMu - (QU3HYECKUMH JIHLAMH, HE

SIBIISTFOIIAMUCS WHAUBUAYAJIBHBIMH IIPEANPUHUMATCIIMY, U CbaKTa MNpCKpaliCHNA
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yKa3aHHBIX JOTOBOPOB» (B pemakimu moctaHoBiaeHuit ot 30.03.2016 roma Ne 11, ot
20.09.2017 romga Ned7, ot 07.03.2019 roma Ne13, ot 15.10.2021 roma Ne34).

3. Omy6nukoBaTh HacTOsIIee IIOCTaHOBIeHWe B Trazere «CeprueBcKui
BECTHHK.

4. Hacrosiiee IMOCTAaHOBIEHHE BCTYIAeT B CHIIy CO JHS ero O(MHIMAIBHOIO
oIy OJIMKOBaHUSI.

5. KoHTposb 3a BBITOJHEHHEM HACTOSALIETO IIOCTAHOBJIEHHMS OCTaBJIAI0 3a

CO0O1.

N.o. I'naBeI cenbekoro nocenenus KamuHoska
MYHHLHNAIBHOTO paioHa

Cepruesckuit Camapckoit 06acTu H.A Ilmocauna



AJIMMHHUCTPALIUA CEJIbCKOT'O NOCEJEHUS KAJTMHOBKA
MYHUIIUIIAJIBHOI'O PAMOHA CEPTUEBCKHUN
CAMAPCKOM OBJIACTH

INOCTAHOBJIEHUE
ot «07» UIOJIS 2025 r. Ne 24

Ob YTBEPXKIEHUU AIMUHUCTPATUBHOI'O

PETJIAMEHTA NPEJOCTABJIEHUA MYHULIAITAJIBHOU

YCIYTA «PETHCTPALIUSA TPYJOBBIX 1OI'OBOPOB MEKAY
PABOTHUKAMMU U PABOTOIATEJISAMU —- PUSNYECKUMH
JIMIHAMMU, HE ABJAIOINNMUCA HHANBUY AJIBHBIMHA
HPEAITPUHUMATEJISAMUAU, U ®PAKTA IIPEKPALIEHUSA
YKA3AHHBIX TOI'OBOPOB»

B cootBerctBUu ¢ DeaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
oOLMX MpPHUHLMIIAX OpraHu3aldd MECTHOrO camoymnpasieHuss B Poccuiickoit
denepanuny, OeaepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-d3 «O6 opranuzamnuu
MPEAOCTABIEHNS FOCYJaPCTBEHHBIX U MyHULIUNIAIBHBIX YCIyT», TPyIOBBIM KOJIEKCOM
P®, VYcraBom cenbckoro mnoceneHus KamnHOBKa MyHUMIMNAIBHOTO —pailoHa
CeprueBckuit Camapckoil 00JacTH, B ILENSX MPUBEICHUS IPABOBBIX AaKTOB B
COOTBETCTBHE C JACHUCTBYIOIIMM 3aKOHOJATEIbCTBOM, aJIMHHUCTPALUs CEIbCKOIO
nocenenus KanunoBka myHununanbHoro paiiona Cepruesckuit Camapckoit o0nactu
MTOCTAHOBJISIET:

1. YTBEpauThH aAMUHUCTPATUBHBIN perjiaMeHT MIPEI0CTABICHUS
MYHUIIUTIATBHOM yeiyru «Perucrpaiius Tpy10BbIX JOTOBOPOB MEXKY paOOTHUKAMU U
paboromaTensiMu - (PU3MUYECKUMH JIMIAMH, HE SIBISIOIMIUMUCS WHAUBUIYATbHBIMU
OpeanpUHUMATEISIMU, U (akTa MpPEKpalleHus YKa3aHHBIX JOTOBOPOBY» COIJIACHO
MPUJIOKEHUIO K HACTOSIEMY TTOCTAHOBJICHHUIO.

2. llpu3HaTh yTPATHBIUMM CHJIY [OCTAHOBJIICHHE AJMUHHUCTPALMH CEIBCKOTO
nocenenus: Kannnoska myHununansHoro paiiona CeprueBckuii Camapckoii o0iactu
or 30.03.2016 roma Nell «OO6 yTBepXkJaeHWU ATIMUHHCTPATUBHOIO pEriaMeHTa
IPENOCTABICHUS MYHHUIMNAIbHOW ycinyru «Perucrpanuss TpyAOBBIX JOTOBOPOB

MCXKOY pa6OTHI/IKaMI/I )41 pa6OTO,Z[aTCJIHMI/I - (1)I/I?>I/IIICCKI/IMI/I JUuIamMu, HEC ABJIAIOIIHNMUCA

HWHIWUBUAYAJIbHBIMU MPCANPHHUMATCIIIMA, U (baKTa IMPEKpalICHUA YKa3aHHBIX
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OroBOpoB» (B penakiuu nocranosiaeHuid ot 30.03.2016 roma Ne 11, ot 20.09.2017
roga Ne47, ot 07.03.2019 roma Nel3, ot 15.10.2021 roga Ne34).
3. OnyOnmkoBaTh HacToslmee TOCTaHOBIeHWEe B razere «CeprueBCKuii
BECTHUK.
4. Hacrosmiee MOCTaHOBIEHUE BCTYIAET B CHJIY CO JHS €ro o(pHIMamIbHOTO
onyOJIMKOBAHUSI.

5. KoHTpo:1b 32 BEITOTHEHUEM HACTOSIETO TOCTAaHOBICHUS OCTABJISIIO 32 COOOM.

N.o. I'naBel cenbckoro nocenenns Kanmnoska
MYHULIMNAIBHOTO PaioHa
Cepruesckuii Camapckoit o01acTi H.A.IlnrocHuna

[Tpunoxxenue
K ITOCTAaHOBJICHUIO aIMUHUCTPAIlNN



ceJILCKOro nocenenua KaamuHoBka
MYHHULUIIAJIBLHOTO paiioHa CeprueBckuil
oT «07» uroirsg 2025r. Ne 24

Paznen 1. O0mue mosnoxeHus
1.1. IIpeamer peryiupoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMHHUCTPAaTHBHBIA pErIAMEHT MPEAOCTABICHUS MYHHIIMNAIbHON
yciyra (namee — AJMHHUCTPAaTUBHBIA perjiaMeHt) «Perucrpauus TpyaOBbIX
JIOTOBOPOB MEXAY paOOTHUKaMH U paboTOjaTeNsIMU - (U3MYECKUMU JIMIAMHU, HE
SBJIIONIMMUCS WHAMBUAYAJIbHBIMU MPEANPUHUMATENIIMH, U (akTa IpeKpalieHus
yKa3aHHBIX JIOTOBOPOB» (Jlajee — MyHHUIMIAJIbHAs yciayra) pa3paboTaH B LEJSAX
peanm3anuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepaunu u
yCTaHaBJIMBAET MOPSAOK M CTaHAAPT MPEAOCTABICHUS MYHMIMNAIbHOW YCIYTHM Ha
TEPPUTOPUHM  CEJIbCKOTO  moceneHuss KanmHOBKa  MYHMIIMNAIBHOTO  paiioHa
CeprueBckuit Camapckoi o0mactd, B TOM YHCIE€ ONpPENEIseT CPOKH U
NI0CJIEIOBATENBHOCTD a/IMUHUCTPATUBHBIX MTPOLIEAYD (IE€HCTBHI) IPH OCYILECTBICHUH
MOJHOMOYHMI MO MPEIOCTABICHUI0 MYHULUMATBHONU YCIyrH, (OpMbI KOHTPOJS 3a
IPEIOCTABIICHUEM MYHHUIMNAIBHON yCIyrd, a TakXke TMOpsAIoK 00KajioBaHus
nevctBuii  (0e3mMEMCTBUSI)  YIOJHOMOYEHHOTO — OpraHa,  MPeIO0CTaBIISIONIETO
MYHULUOAIBHYIO YCIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asgBuTenssMi Ha TOJyYCHHE MYHHIUMINIAIBLHON YyCIyru (nanee —
3asBUTENN) SBISAIOTCS padoTojmarenu - (GU3MYECKUE JHlla, HE SBISIONIMECS
WHJWBUAYAJIbHBIMA NPEANPUHUMATEISAMH, 3aKJIIOYUBIIAE TPYAOBOM JOTOBOP C
paboTHUKOM (pabOTHUKAMMU).

1.2.2. Tlpn npeaocTaBi€HUM MYHULHUIAIBHON YCIyrH OT UMEHU 3asiBUTEIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIM WM HUX NPEACTABUTEIH 10
JOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBHHU C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanum.

Ot wumeHu paboTomaTelss €ro HWHTEPECHl MOTYT WPEACTABIATH OIEKYHBI,
3aKJTFOYMBIINE OT UX UMEHU TPYJOBBIE TOTOBOPHI C PAOOTHUKAMH B IEJSAX JTUYHOTO
o0cny>KUBaHUsl 3TUX (PU3NYECKUX JIMIl M TOMOIIM UM IO BEAEHHUIO JOMAIIHEro
XO3SIMCTBA.

IIpyn mpenocTaBieHMH MYHULHNAIBHOW YCIYTHM OT MMEHHU 3asBUTEJIEH BIPABE
BBICTYNIaThb ~ MX  MPEACTABUTENH,  YHOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccuiickon Penepanuu.

1.3. TpeOoBaHus NpeI0CTABICHUS 3AIBUTEII0 MYHUIIUNIAJIbHOM YCJIYTH
B COOTBETCTBHUM C BADHAHTOM MPEIOCTABICHUS MYHUIUNIAJIbHON YCIYIH,
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COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIfA, ONIPeeIeHHbIM B pe3yJbTare
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIIMM YCIYTY (najee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0cTABJIeHUEM KOTOPOro
oOpaTunJicsi 3asiBUTEIb

1.3.1. MynununanbHasi yciayra AOJKHA ObITh IpeIOCTaBi€HA 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IMPEAOCTABICHUS MYHUIMIAIBLHON Yyciayru (nmanee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asIBUTENIO OYJET MperIoCTaBIeHa
MyHULMIOAIbHAS ~ YCIyra, OIpPEAENAeTcss B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHUCTPAaTUBHBIM  PEIJIAMEHTOM,  MCXOJid W3  MPU3HAKOB  3asiBUTENS
(mpuHagIexKamero eMmy OOBEeKTa) M TOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
npu3HakoB 3asBuTeNs (MPUHAMIEKAIIETO €My OOBeKTa), a TakKe KOMOWHAIHMH
3HAQYEHUN NPU3HAKOB, KaXKJasih M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
NPEAOCTaBICHNU MYHULMNAIbHON yciayru, npuBeneH B Ilpunoxenun Ne 1 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHHUIMNAIBHOW YCIyrd mOpoduimpoBaHue
(mpenocTaBieHUe 3asBUTEI0 MYHUIIMTIAIBHONW YCIYTH B COOTBETCTBUM C BapHAHTOM
MPEAOCTABIEHN MyHULIMNIAIBHOMN YCIIYTH, COOTBETCTBYIOIIUM MPU3HAKAM 3asBUTENS,
ONPENCIICHHBIM B  PE3yJbTaT€  AHKETUPOBAHUSA, IPOBOJAMMOIO  OpPraHoOM,
NPENOCTABISIOIIUM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca o
PEIOCTABICHUU MYHHUIIMIAIBHOM yCIIyTH B 3JIEKTPOHHOM (hopMe B MUHPOPMAITHOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn MHTepHeT (nanee — cetb MHTEpHET) mocpeacTBOM
dbeneparbHON TOCYIapCTBEHHON WHGOPMAIMOHHON cucTemMbl «EnuHbI mopTat
TOCYJAapCTBEHHBIX M MYHUIUMAIBHBIX ycuyr (dyskmwmii)» (manee — EITY),
rocygapcTBeHHOW wuHpopmarmonHor cuctembl Camapckoit obmactu  «llopran
rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr» (fjajee — peruoHalbHbIN mopTa,
PIITY).

Paznen 2. CtanaapTt npeaocTaBjieHuss MyHHIMIAJBHON yCIyri
2.1. HammMeHOBaHME MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MynununanbHas yciayra «Peructpaunusi TpyIoOBBIX JOTOBOPOB MEXKIY
paOoTHHUKAMU U paboToAaTrensiMu - (PU3NYECKUMHU JIMLIAMHU, HE SBISIOIIMMHUCS
UHAUBUAYAIbHBIMU TNPEANPUHUMATENAMHA, U (akTa NpPeKpalleHusl YKa3aHHbBIX
JIOTOBOPOBY.

2.2. HauMeHOBaHUe OPraHa, NPea0CTABJISIIOLIET0
MYHMIHIAJIBHYIO YCJIYIy

2.2.1. MyHuunanpHas yciayra npeaocTaBisieTcs Y IOJTHOMOYEHHBIM OPTaHOM -
AJIMUHUCTpaUUed CenbCKOro mnoceneHuss KannHoBKa MyHMIIMIAIBHOIO paloHa
Cepruesckuii Camapckoit o0nactu (nanee — Y moJHOMOYEHHBIN opraH).
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2.3. Pe3yabTat npeaocraBjieHUs MYHMIMIIAJIBHON yCJIyTH

2.3.1. B coOTBeTCTBMM C BapuaHTaMH MPEAOCTABICHUS MYHULMIATILHON
yCIyTH, TpHUBEIEHHBIMU B nyHKkTe 3.1.1 HacTtosimiero AJAMUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHNS MyHUIIUIIATLHON YCIYTH SIBISIOTCS:

1) peuienue o mpeIOCTaBICHUU MYHUIIUTIATBHOU YCITYTH;

2) peuieHue 00 0TKa3e B MPEJOCTABICHUM MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEPKALLUX PELICHUE O MPEIOCTABICHUN
MYHULMIAIBHOM YCIYrM, Ha OCHOBAHMHM KOTOPBIX 3asBUTENIO IPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | w 2 myHkra 2.3.1 HacTosmiero
AJMPHHCTPAaTUBHOIO PErjaMeHTa, IPUBOAUTCS B MOAPA3AENIax aMUHUCTPATUBHOTO
perjlaMeHTa, COJAEpXKalIuX ONMCAHWE BAPUAHTOB IMPEAOCTABIECHUS MYHULHIAIBHON
YCIIyTH.

2.3.3. Pe3ynbTarhl NMpeAOCTaBICHUS MYHULIUMAIBHON YCIYyTHU, YKa3aHHbBIE B
nyHkTe 2.3.1 Hactosmero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOT'YT OBITh MMOJTYYEHBI
3asBUTEJIEM JIMYHO Tpu OOpalieHMd B YIOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asiButess, nocpeactsom EINY, PIII'Y B ¢opme a51eKTpoHHOTO
JOKyMEHTa, MOJAMHUCAHHOTO  YCHUJIEHHOM  KBaIM(PUUUPOBAHHOW  DJIEKTPOHHOU
noanuceio (nanee — YKOII) nomkHOCTHOTO NUIa, YIOJIHOMOYEHHOIO HAa MPUHSITHE
penieHus (B ciiyyae mojauu 3asiBJICHUS O MPEJOCTABICHUH MYHUILIMITAIbHON YCIIYTH B
anekTpoHHOM dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIIAIBLHOM YCIyru
YKa3bIBAETCS 3aIBUTENIEM B 3asIBJIEHUU O NMPEJOCTABICHUH MYHULIUITAIbHON YCIYTH.

2.3.4. @akr TDOJy4YEeHHS  3asABHUTEJIEM  pe3yJibTaTa  IPEIOCTaBICHUS
MYHULIMIIAJIbHOW  yCIyrd  (QUKcUpyeTcss B  (enepalibHOM  rocyAaapCTBEHHOM
uHpOpMaIlMOHHON cucTeMe «EauHbI mopTall TOCyJapCTBEHHBIX U MYHULIUTIATbHBIX
yenyr  (GyHKIUI)», TOCyIapCTBEHHOM HWH(popmMalmonHoi cucteMe Camapckoi
obnactu «IlopTan rocyjapcTBEHHBIX 1 MyHUIIUTIATBHBIX YCIYT».

2.4. Cpok npeaocTaBjieHUsI MYHUIMNIAJIbHOM YCIYTH

2.4.1. O0muMi CpoK pPErucTpaluu TPYAOBOTO JAOTOBOpa (IOMOJHHUTEIHLHOTO
COTJIAIICHMS), @ TaKXKE€ PEerucTpaiuu (paxta MpeKpaileHuss TPyJ0BOTO J0roBopa He
JoJKeH mpeBbimaTh 10 pabouynx AHENH ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHIUITAIBHON YCIYTH.

2.4.2. Cpok npenocTaBieHrss MyHUIMIIAIBHOW YCIIYTH ISl KaXJA0r0 BapuaHTa
IPENOCTABICHUS  MYHHMIMNAIBHOW  YCIyrM  OPUBOAMUTCA B MOJApaslenax
aJIMUHUCTPATHUBHOTO periiaMeHrTa, coJiepaKaInx onucaHue BapUaHTOB
[PEIOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUSA VISl IPEIOCTABJIECHUS
MYHHIIUNIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIIUX
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MPEIOCTaBIICHNEe MYHUITUTIATBLHOW YCIyru, WHGOpMAIHS O TMOPSAKE I0CYIAeOHOTO
(BHECYneOHOTO)  OOKaJloBaHWsI ~ pemieHUd W jAeictBuil  (Oe3aeicTBUs)
YOJIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciayxkamux, padbotaukoB pasmeniaercs Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aIMUHUCTpallMM MyHuIMnaibHoro paiioHa Cepruesckuii Camapckodt o6nactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEIICKOMMYHUKAIIUOHHOW  CETHU
«MHTEepHeT» BO BKJIAJKE celbcKoe nocenenue Kanmuoska.

2.6. UcuepnbiBaronuii nepev4eHb J0KYMEHTOB, HE00X0IUMBbIX JIJIsI
NpPeA0CTABIEHNS MYHUIMIIAJIbHON yCIyrH

2.6.1. McueprpIBaroninii nepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMU WM WHBIMA HOPMATHBHBIMA TIPABOBBIMH aKTaMH  JJIS
IPEIOCTABICHUS MYHUILMIIAIBHON YCIYrH, C pa3JeieHHeM Ha JOKYMEHTHl H
uH(pOpMAaIMIO, KOTOpBIE 3asBUTENb JOJKEH MPEACTaBUTh CAMOCTOSITEIBHO, M
JIOKYMEHTBI, KOTOPBIE 3asIBUTENb BIIPAaBE MPECTABUTh IO COOCTBEHHOW MHUIIMATUBE,
TaK Kak OHM TMO’JIeXKAT TPEJICTABICHUIO B paMKax MEXBEIOMCTBEHHOTO
UH(OPMAIMOHHOTO B3aUMO/ICHCTBUS, PUBOIUTCS B nojpasenax
aJIMUHUCTPATUBHOTO periiaMeHTa, coJiepaKalmnx onucaHue BapUAHTOB
MPEIOCTABIICHUSI MYHUIIUTIATLHOM YCIYTH.

2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asSBUTEIIS:

1) mpencraBiieHusI JOKyMEHTOB U MH(DOPMAITUHU WIIA OCYIIECTBICHUS ICHUCTBUH,
IIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
MPABOBBIMH aKTaMH, PETYJIUPYIONIMMHA OTHOIIEHUS, BO3HUKAIOIINE B CBA3U C
MPEI0CTaBICHNEM MYHHUITUTIATLHON YCIYTH;

2) mpencTaBieHHWs JOKYMEHTOB W WH(GOPMAIMH, KOTOPHIE HAXOISATCS B
pacnopsbkeHUH Y MOJTHOMOYEHHOTO OPTraHa, MHBIX OPraHoOB TOCYAapCTBEHHOW BIIACTH,
OpraHoB MECTHOI'O CaMOYINpAaBJIE€HUS M OpraHu3aliii B COOTBETCTBUU C
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu Poccuiickoit @eneparnu u Camapckoit 001acT;

3) ocyuiecTBiIeHuUsl ACHUCTBUM, B TOM YHUCJIE COTJIACOBAHUN, HEOOXOIUMBIX JIJIS
MOJIy4YeHUS] MYHUIMIIAJIBHOW YCIYyTM W CBSA3aHHBIX C OOpallleHWeM B HHBIE
roCyapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIIPaBJICHUS, OPraHU3alUu;

4) mnpencTaBieHUs JOKYMEHTOB M HWH(MOpPMalMHM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU INEPBOHAYAIBLHOM OTKa3e B
IPEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIEAYIOIINX CITyYacs:

a) W3MEHEHWEe TpPeOOBaHWI HOPMATHUBHBIX TPABOBBIX AaKTOB, KacAIOUTUXCS
IPEIOCTABICHUS MyHUIIUIAIBHOM YCIYTH, TOCTIE ePBOHAYATBHOM MOau 3asIBJICHUS
0 MPEJOCTABICHUN MYHULIMIAIIBHON YCIIyTH;

0) Hanmu4re OMMOOK B 3asBJICHUH O TIPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH

U JIOKYMEHTaX, MOJIaHHBIX 3asBUTENIEM IOCJIE€ IEePBOHAYAIBHOIO OTKa3a B
MPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYTM U HE BKJIIOYEHHBIX B MPECTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB MJIM U3MEHEHUE HHPOpPMAIIUU MOCTIe
NEePBOHAYAJILHOTO OTKAa3a B MPEOCTaBICHUN MYHUIIMITAIIbHON YCITyTH;
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I) BBISBJICGHWE JIOKYMEHTAJbHO TMOATBEPKICHHOTO hakTta (MpU3HAKOB)
OIMOOYHOIO WJIM MPOTUBOMPABHOTO JEHCTBUS (O€37eHCTBUS) AOHKHOCTHOTO JIMIIA
YOJIHOMOYEHHOTO OpraHa, MYHULHMIIAIBHOTO CIYXallero Mpu MepBOHAYaIbLHOM
OTKa3e B MPEOCTaBICHUN MYHHUIMIIAIBLHON yCIyI'H, O YeM B IMCbMEHHOM BHUJE 3a
HNOJANMKUCHI0 PYKOBOJAUTENSI YTOJTHOMOYEHHOTO OpraHa yBEJOMIISIETCS 3asBUTEIb, a
TaK)Ke MPUHOCTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpepocrtaBiieHus Ha OyMa)KHOM HOCUTEJE JOKYMEHTOB M HH(}OpMmaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTU 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
gyactu 1 cratem 16 @enpepanbHoro 3akoHa «0O0 oOpraHu3zaluu TNPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHULHMIAIBHBIX YCIYT», 3a HCKIIOYEHHEM CIIy4aeB, €CJIU
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIIOBUEM  MPEJOCTABICHUS MYHHMIMNAIBHOW  yCIYIM, M HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANpPaBJIeHUd 3aMpoca
0 NMpeI0CTABJIEHNH MYHHIIMIIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HampaBjeHHUsl 3ampoca O MPEIOCTaBICHUM MYHULIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COAEPKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnbiBalonii nepevyeHb OCHOBAaHUI VISl 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PEAOCTABICHUS MYHUIUIIAJIBbHON YCIyTH

2.8.1. HcuepnbiBaronuii mnepeuyeHb OCHOBAaHUM JJII OTKa3a B MpHUEME
JOKyMEHTOB, HEOOXOMUMBIX JUISI TPENOCTaBICHUS MYHUIUIIAIBLHON  yCIyTH
IPUBOJUTCS B COCTABE OMNMUCAHWS BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH.

2.9. UcuepnpIBaOIIMil IepedYeHb OCHOBAHUI /151 IPUOCTAHOBJICHUS
NPeI0CTABJICHUS MYHHUIMIIAJIbHOM YCJIYTH WM 0TKA3a B MPEA0CTABICHUH
MYHUIHMIIAJIbHOM YCJIYTH

2.9.1. OcHoBaHMs JJI1 MPUOCTAHOBIIEHUS MPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuyii NepeyeHb OCHOBAHWUW JUISI OTKa3a B MPEAOCTaBICHUU
MYHULIMIIAJBHOW ~ YCIAYTM  TNPUBOAUTCA B  COCTaBE ONHCAHHS  BapUAHTOB
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH.

2.10. Pazmep miiarbl, B3MMaeMOM C 3asiBUTEJISI IPH NMPeA0CTABJIECHUH
MYHUIUNAJIbHON YCIYTH, H CIOCO0OBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISETCS O€CIIaTHO.
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2.11. MakcuMaJIbHBII CPOK OKUAAHMS B OUepeau NpPH Mmojaayde
3asiBUTeEJIEM 3a1poca O NMpeI0CTABIEHUN MYHUIIUNAJIbHOM YCJIYTH U IPH
MOJIyYeHUH Pe3yJibTaTa Npea0oCTABJIeHUsI MyHHMIMNAILHON yCIyIH

2.11.1. MakcuMaJIbHBIN CPOK OXHJIAHUSI B OYEPEIW MPU TOJaye 3asBICHUS O
NPEAOCTAaBICHUA MYHULMIAIBHON YCIYyIM M 0OpH TOJYy4YEHUM pe3ysbTaTa
MPENOCTABJIEHUSI MYHULMIIAUIBHOW YCIYTH B YIOJHOMOYEHHOM oprane, MOI]
cocTaBisieT He 6onee 15 MuHYT.

2.12. Cpok perucrpanui 3anpoca 3asBUTeJIs 0 PeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1. Peructpanus HalpaBJICHHOTO 3asIBUTEJIEM 3asIBJICHUSI O TPEAOCTABICHUHN
MYHUIUNIATBHOM  yCIYyTM U JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIIUNIATBHOM YCIIYTH, OCYIECTBIsICTCA He mo3AaHee 1 padodero IHA CO JTHSA UX
NOJIy4eHUs] Y IOJITHOMOUYEHHBIM OPTaHOM.

2.12.2. B cnydae HampaBlICHUs 3asBUTENIEM 3asBJIICHUS O MNPEAOCTABICHUU
MYHUIUNIATBHOM  yCIYyTM U JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIUNIATBHON yCIIyTH, BHE pabovyero BpeMeHu YIOJTHOMOYEHHOro opraHa Julo B
BBIXOJIHOM, HepaObouuil Mpa3aAHUYHbBIN 1€Hb, JHEM UX MOJYYEHHUS] CUUTAETCS MEPBBIM
pabouuii 1eHb, CISAYIONIHNMA 3a JTHEM HAPABICHUS.

2.13. TpeOGoBaHM K NOMELIEHUSIM, B KOTOPBIX NPEJI0CTABJIAETCH
MYHUIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHusi, KOTOPHIM JIOJDKHBI COOTBETCTBOBATh TOMEIICHUS, B
KOTOPBIX MPEAOCTABIISIETCSI MYHHUIUIIAJIbHAas YyCJyra, B TOM 4YHCIE K 3aiy
O’KMJIaHUS, MECTaM JIsl 3aOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIMIIAIBHOM
yCIIyTd, MH(MOPMAIMOHHBIM CTE€HJAM C O0O0pa3laMu HMX 3aloJIHEHHUS U IEepeYHEM
JTOKYMEHTOB W (unu) uHGOpMAaIMK, HEOOXOJAMMBIX JUIA MPEJAOCTaBICHUS
MYHUIUNIATBHOM YCIyTH, a TakKe TpeOoBaHUS K 0OECHEUYEHUIO JOCTYMHOCTH IS
WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit
denepanyu 0 COMATBLHON 3a1MTE MHBAIKJIOB, Pa3MEIal0TCs Ha O(DUIIMATIEHOM CaifTe
aJMUHUCTPALIMM MYHULUIIAILHOTO pailoHa CeprueBckuii, a Taxke Ha EIITY.

2.14. Tloxa3aTeu JOCTYIHOCTH M KA4eCTBA MYHMUIMIIAJBHOMN yCJIyTH

2.14.1. IlepeueHp mnoka3aTeNel KadyecTBa M JOCTYNHOCTH MYHULIHUIIAJIBHON
yCIIyTH, B TOM YHCJIE TIOKAa3aTeNN, XapaKTepHU3yIOIre JOCTYITHOCTh 3JEKTPOHHBIX

bopM TOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS MYHULIMITATILHON
YCIIyT'H, BO3MOXHOCTh IMOJAuM 3alpoca Ha MOJIy4YeHHE MYHUIUNAIBHOW YCIyTrd U
JOKYMEHTOB B JJIGKTPOHHOM  opMe, CBOEBPEMEHHOCTb  MPEJOCTABJICHHUS
MYHUIUNIATBHOM  yCiayru (OTCYTCTBHE HApYIIEHHM CpPOKOB MPEAOCTABICHUS
MYHUIUTIATBHON YCIYTH), TPEI0CTAaBICHUE MYHUIIUTIAILHON YCIYyTH B COOTBETCTBUU
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C BapUaHTOM TIPEIOCTABICHUS MyHUITUTIATLHON YCIyTH, yI00CTBO HHGOOPMUPOBAHUS
3asBUTENSI O XOJI€ NMPEAOCTABICHUS MYHULUIIAIBHOW YCIIYI'M, & TAKXKE MOJy4YECHUS
pe3ynbTaTa MPEJOCTABICHUS YCIYTd, pa3MEeNlaloTcs Ha OQUIMaIbHOM caiTe
aIMUHUCTPALIMU MYHUIIUNIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeI0CTABJICHUS B
MHOIO(pyHKUMOHAJIBHBIX LHEHTPAX U B JJIEKTPOHHOH (popme

2.15.1. IlepeuyeHnb yciayr, KOTOpbIe SIBJISKOTCA HEO0OX0AMMBIMH U
00s13aTeJILHBIMM JIJIl PEA0CTABJEHUSI MyHHUIMIAJILHON yCJIyTH

2.15.1.1. Ycuyru, KOTOphIE SBISIFOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3mep mjiarhl 3a NpeaoCTaBJIeHHE YCJIYI, KOTOpPbIe
SAABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJISl IPEI0CTABJICHUA
MYHMIUNAJIBHOMA YCJIYIH, B CJIy4asiX, KOrjAa pasMep IJiaThbl yCTAHOBJICH
3aK0HOAaTeJbCTBOM Poccuiickoun Deaepanuu

2.15.2.1. Yciyru, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YEeMBbIX ISl
NpeJoCcTaBJIeHUs MYHHIMIIAJIBHON yCIyru

2.16.1. UuHbpopmanmoHHbIE CHCTEMBI, HCIOJIb3yEeMbI€ IS IMPEIOCTABICHUS
MyHunMnaiabHou ycayru: EINNY, PIITY.

2.17. Cny4yan ¥ OpsA0K NMPeI0CTABJICHUS MYHHUIIUTIAIbHON YCJIYTH B
ynpe:xxaawineM (IpOaKTUBHOM) pexumMe

2.17.1. TlpenocrtaBieHWe MYHUUMUIAIBHON YyCIyTM B  YIPEXKAAIOIIEM
(IpOAKTUBHOM) PEXKUME HE MPETYCMOTPEHO.

2.18. OcobeHHOCTH NMPeEIOCTABICHUS MYHUIUNIAJIBHON YCIYTH B
3JIEKTPOHHOM opme

2.18.1. Tlpu npenocTaBieHUH MYHHITUIIAIBLHON YCIYTH B AJIEKTPOHHON (opme
3asBUTENI0 00€CTIeUNBAIOTCSL:

- moiiyueHue UMHGPOpMAIMM O TOpAJKE M CpPOKax MpeloCTaBICHUS
MYHUIUTIATIBHON YCIYTH;

- opMUpOBaHUE 3aASIBICHHUS;

- IPUEM U PETUCTpalus 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIS
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MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- MOJIyY€HHUE Pe3yJIbTaTa NPEJOCTABICHNUS] MyHULIUITAIbHON YCITyTH;

- MOJIyYeHHUE CBEACHUI O XOA€ PACCMOTPEHHUS 3asBICHUS O IPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH;

- OCYILIECTBIICHHE OLIEHKH KaueCTBa MPEIOCTaBICHUSI MyHUIIUIIATBHOU YCIIYTH;

- gocynebHoe (BHecyneOHOe) oOOKaJoBaHWE pelIeHUWH U JeHCTBUI
(6e3nericTBus) YnonHoMo4ueHHOTO opraHa Jubo jaeiicTBust (Oe3aeiicTBHE)
JOJKHOCTHBIX JIUI Y TOJJTHOMOYEHHOTO OpraHa, MpeA0CTaBIsIONIer0 MyHUIIUIIAIbHYIO
yCIyTy, MyHUIIUIAIBHOTO CITY>KaIlETo.

2.18.2. B ciuywae mnpenacraBieHus 3asBICHUS W IPUJIATaeMbIX K HEMY
JTIOKYMEHTOB B 3JICKTPOHHOM BUJIE 3asBUTEIb, IPOIIEAIIANA MTPOIIETYPHl PETUCTPAIUH,
uAeHTUUKAIIMK W ayTeHTU(HKAIMM ¢  HCHOJb3oBaHWEM  (pemepanbHOM
rocyJapcTBeHHOW MH(OpMAIMOHHOU cucTeMbl «EqnHas cuctema naeHTU(OUKAITIN ¢
ayreHTU(UKALMKM B  HHOPACTPyKType, oOecrneunBaromen  HUHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MHPOPMAIMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MPEI0CTABIIEHUS TOCYITAPCTBEHHBIX M MYHUIIUMTIATIBHBIX YCIYT B AJIEKTPOHHOM (popme
(nanee — ECMA) uiiv MHBIX rOCYIapCTBEHHBIX HH()OPMAIMOHHBIX CUCTEM, €CJIM TAaKHUE
rocyapcTBeHHble MH(OPMAIMOHHBIE CUCTEMBI B YCTaHOBIIEHHOM lIpaBuTenbcTBOM
Poccuiickoii ®@enepanuu nopsiake odecrieunBaroT B3auMmojeilctesue ¢ ECHUA, npu
YCIIOBUM COBITIJICHUS CBEJIEHUN O (PU3NYECKOM JIMIIE B YKa3aHHBIX HH(DOPMAIMOHHBIX
cUCTEMax, 3armoiaHsaeT (OpMy 3asBICHUS O TIPEIOCTABICHUN MYHUIUTIATLHON yCIyTH
C UCIOJIb30BaHNEM UHTEPAKTUBHOM (POPMBI B AJIIEKTPOHHOM BHJIE, 6€3 HEOOXOIUMOCTH
JOTIOJTHUTEIHHOU TTOAa9X 3asBJICHUS B KAaKON-TNO00 MHOU (hopme.

2.18.3. 3asgBneHue HaNpaBISIETCS 3asABUTENIEM BMECTE C MNPUKPEIUIEHHBIMU
ANIEKTPOHHBIMU IOKYMEHTAMHU, YKa3aHHbIMU B myHkTax 3.3.1.1.2.,3.3.2.1.2.,3.3.3.1.2,
3.3.4.1.2. Hacrosimiero AJIMUHHCTPAaTUBHOIO PEIJIAMEHTa, 3a HCKJIIOYEHUEM
JIOKYMEHTA, YJIOCTOBEPSIIOUIETO JTUYHOCTh 3asBUTEINA. 3asBJIICHUE, HAIPABICHHOE B
ANeKTpoHHOM (popMe ¢ ucrnonab3oBanueM EIIT'Y, MoxeT ObITh TOAMUCAHO YCUIICHHON
HEKBATM(PUIUPOBAHHOW 3JIEKTPOHHON MOANMKUCHIO, CEPTU(DUKAT KIIOYa MPOBEPKU
KOTOpPOM CO3[laH W  HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE HWH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEeMBIX ISl PEOCTaBICHUS TOCYIapPCTBEHHBIX U MYHHUIIMIANBHBIX YCIYT B
ANIEKTPOHHOM (opme, B ycTaHoBJIeHHOM IIpaButennctBoM Poccuiickoit deneparu
HOPSITIKE.

2.18.4. B cnyuae HampaBieHus 3asaBieHusi nocpexncrsom EIITY, PITY
CBEJICHHSI U3 IOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh 3aMHTEPECOBAHHOTO JIUIIA,

dbopmupyroTCs TIpu TOATBEpKAeHUU ydeTHou 3ammcu B ECHUA u3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCH M MOTYT OBITh MPOBEPEHBI
yTEM HalpaBJICHUs 3ampoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIoKyMeHTBI, MpUilaraeMbl€ 3asiBUTEIEM K 3asIBICHHIO, IIPE/ICTABIIIEMbIE
B AJICKTPOHHOM (hopMe, HAMPABIISAIOTCS B CIEAYIOIUX popMaTax:

)xml — q1si TOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPXKAECHbI (HOPMBI U
TpeOoBaHMs 110 (HOPMUPOBAHUIO FJIEKTPOHHBIX JJOKYMEHTOB B BUE (DaiiyioB B hopmate
xml;

2)doc, docx, odt — nis AOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
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BKJIFOYAIOLTUM (POPMYJIBI;

3)pdf, jpg, jpeg, png, bmp, tiff — 1715 TOKYMEHTOB ¢ TEKCTOBBIM COJIEP)KAHHEM,
B TOM YHCJIe BKIHOYaAOMuX GopMyssl u (Win) rpadhuueckue n300paKeHusl, a TaKKe
JIOKYMEHTOB C TpauecKuM COACPKAHUEM;

4)zip, rar — TSI CKATHIX TOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperuieHHon Y KOII.

B ciiydae ecnu opurmHaibl JOKYMEHTOB, TIPUJIaraéMbIX K 3asiBICHUIO, BBITAHBI
¥ TIONMWCAHBl OPraHOM TOCYAApPCTBEHHOW BIACTH WJIM OPraHOM MECTHOTO
CaMOYTIpaBlieHWsT Ha OyMa)KHOM HOCHTENE, JIOIMycKaeTcs (OpMUPOBAHHE TaKUX
JIOKyMEHTOB, TIPEJICTABIIEMBIX B OJEKTPOHHOU ¢opMe, IMMyTeM CKaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOJIb30BAaHNE KOMIUN HE JTOMYCKAEeTCs),
KOTOPOE€ OCYIIECTBIIICTCSI C COXPAHCHHEM OPHEHTAIMM OpWTMHAaja JOKyMEHTa B
pazpemerann 300 — 500 dpi (macmrad 1:1) M Bcex ayTEeHTHYHBIX MPU3HAKOB
MOJITMHHOCTH (TpaduvecKol MOMNKCH JIMIA, MTeYaTH, YIJIOBOTO IITaMIia OJaHKa), C
UCTIOJIb30BaHUEM CIICYIOMINX PEKUMOB:

1) «4epHO-0eblit» (MPU OTCYTCTBUHU B JOKYMEHTE TpapuiyecKux U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy (IIpH HAMYUH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpayuuecKoro N300paKeHus ),

3) «IIBETHOW» WJIH «PEKUM TIOJHOW IBeTonepenadn» (IpU HaIUYUd B
JTOKYMEHTE IIBETHBIX TpauaecKux n300pakeHul IN0O0 IMBETHOTO TEKCTA).

KonuyecTBo (haiijioB MOMKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KQKIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (WH) TpaduaecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asSBICHUIO, MPEACTABISIEMbIE B
AJIEKTPOHHON (opMe, TOJDKHBI 00ECTIeYrBATh BO3MOXKHOCTH HACHTH(PUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B TOKYMEHTE.

2.19. llopsiiok moJry4eHus 3asiBUTEJIeM CBeIEHHH 0 X01e PACCMOTPEHUA
3ampoca o0 npeaocTaBJIeHu MYHHINIAIbHON yCIyru

2.19.1. TlomydyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEAOCTaBJICHUA  MYHULMOAIbHOM  YCIAYTM  MOXHO  MOJYYUTh  IYTEM
HEIMOCPEJICTBEHHOI0  OoOpalieHuss B YIOJIHOMOYEHHBIA OpraH, Mo TenaedoHy
YIIOJITHOMOYEHHOTO OpraHa, 10 ANEKTPOHHOM NTOYTE Y IOJJHOMOYEHHOIO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbITIOJIHECHUS
AIMHMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAAKY X BbINOJHEHUSsI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS aIMUHUCTPATHBHBIX
Nnpoueayp B MHOTO(pYHKIIHOHAIBHBIX IIEeHTPAaX NpeaoCcTABIeHHS
rocy1apcTBeHHbIX H MYHHIUNIAJIBHBIX YCJIYT

3.1. [lepeyeHb BAPHAHTOB NPeA0CTABJEHUSI MyYHHIIUNIAILHOM YCJIYyTH
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3.1.1. [IpengocraBiieHre MyHUIIUTIAILHON YCITyTH BKJIFOYAET B CEOS CIETYIOTHE
BapUAHTHI MPEJOCTABICHUS] MYHUIIMITAIIbHON YCITYTH:

Bapuanr 1: peructpaiiust TpyZA0BOT0 JI0roBOpa;

Bapuant 2: peructpauus AOMOJHUTENBHOTO COTJIAUIEHUS K TPYAOBOMY
JIOTOBOPY;

Bapuanrt 3: peructpaius ¢akra npekpauieHus: TpyI0Boro 10roBopa;

Bapuant 4: ucnpapieHue AOMYIICHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B
pe3yabpTare NpeI0CTaBICHUS] MyHUIIUITAIIBHON YCIYyTH IOKYMEHTAaX.

[IpenocraBiieHne MyHUITUTIATBLHON YCIYTH TaK)Ke BKIIOYAET B Ce0s MOPSIOK
OCTAaBJICHHWS 3asBJICHUS O TMPEAOCTABICHUM MYHUIIMMAIBHONW yCiIyru 0e3
PacCMOTPEHHS.

3.2. Onucanue aAMMHUCTPATUBHO NMpouexypsbl
npopuIMpoBaHNS 3aIBUTEJIA

3.2.1. BapuaHT npenocTaBieHUs] MYHHUIIMIAIbHOW YCIyTHd OMpeNesseTcss Ha
OCHOBaHMM OTBETOB Ha BOIIPOCHI aHKETUPOBaHU 3asBUTENs ocpeactsom PIITY.

[lepeyenb 0OOIIMX NPHU3HAKOB, MO KOTOPOMY OOBEAMHSIOTCS KaTErOpuu
3asBUTENCH (MpUHAAJICKAMMX UM OOBEKTOB), a TaKXKe KOMOWHAIIMM IPU3HAKOB
3asBUTENIEH, KaXK/1asg U3 KOTOPbIX COOTBETCTBYET OJIHOMY BAPUAHTY MPEJOCTABJICHHUS
MyHULIMNIAIBHON yCiyru, npusefeHbl B llpunoxenum Ne 1 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJI0CTABJICHUA MYHMIMIIAJBHON yCIyTrH
3.3.1. Bapuanr 1 - perucrpanusi Tpy10BOro 10ropopa

1. MakcuManbpHbI CPOK IPEIOCTABIECHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
10 paGounx AHeW cO JHS PErUCTpauuy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IPEIOCTABJICHUSI MYHMIIMIIAJIbHOW YCIYyTd W NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHUSA 17151 IPUOCTAHOBIICHUS IPEAOCTABICHHSI MyHULIUIIAIbHON YCIIyTH
3aKOHOAATEJILCTBOM HE YCTaHOBJICHBI.

3. IlpenocraBnenue MTOMOTHUTENBHBIX HOKYMEHTOB U (WiK) HH(OpMALUU OT
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM NPEeA0CTaBICHNS MYHULUIIAIbHON YCIYTH SIBIISETCA:

- peueHue o NPeA0CTaBICHNH MyHULUITAILHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIMTIATBHON YCIYTH

5. IlepeueHb aAMUHUCTPATUBHBIX TPOLEAYP

- TpueM, TpPOBEpKAa W pErucTpauus 3asBICHUS O MNPEIOCTABICHUU
MYHULMNAIbHON YCIYTH U NPUJIAraeMbIX K HEMY IOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIMIAIBHOW YCIyru JH0o
NPUHATHE PEllIeHUs 00 0TKa3€e B MPEJAO0CTAaBIECHUN MyHUIIUIIATIBHOM YCITYTH;

- BbIJ1a4a pe3yJIbTaTa NpeI0CTaBICHUS MyHULIUNIAIBHON YCIYTH.
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3.3.1.1. Ilpuem u perucrTpaunus 3asiBJIeHUs O NMPEAOCTABJICHUH
MYHUIMNAJIBHON YCJIYTH M IPUJIATaeMbIX K HEMY TI0KYMEHTOB

3.3.1.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paitona CeprueBCcKuid, MyHUIIMTAIbHBIX YUPEXKICHUN, OpraHU3alluid, y4aCTBYIOIIUX B
npueMe 3arpoca 0 IPeI0CTaBICHUN MyHUIIUTIATBHOM YCIIYTH:

- AMUHUCTPALMS CEIbCKOIo noceneHuss KaarmHoBKka MyHUIIMIAIBHOTO paiioHa
Cepruesckuii Camapckoit o0mactu.

3.3.1.1.2. Jlns nonay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEIb MPEICTABISET B
YIOJTHOMOYEHHBIA OpraH 3asBJIEHUE O MPEJOCTABICHUH MyHULMIIAIBLHON yCIYTH 1O
dopme cormacHo IIpunmokenunto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

C 3asgBieHuWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEAYIONE JOKYMEHTHI:

- MMACTIOPT 3asBUTEJIS;

- TpU DK3eMIUIsIpa TPYAOBOrO JOroBopa (7Ba OpHUTHMHANA, CKPEIJICHHBIE
OpUTHHAJIBHBIMH MOAMUCAMU paboToaTENst U PAOOTHUKA, U OJMH SK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

- IOBEPEHHOCTh Ha PETUCTPAIMIO TPYJIOBOTO JOrOBOpa B MPOCTON MHUCHMEHHOM
dopme (B ciaydae ecnu paboOTOaTENb JOBEPSET OCYUIECTBICHNUE PETUCTPALIUA HHOMY
JIHLLY);

- MUCBbMEHHOE COTJIACHE OJJHOTO U3 poauTeel (oneunTeneil) U opraia Orneku u
NONEYNUTENHCTBA HAa 3aKJIIFOUEHHE TPYAOBOrO JIOrOBOpPA HECOBEPILICHHOJIETHUM, ECIH
TPYAOBOM JOTOBOP 3aKJOYaeTcs C JIHMIIOM, HOJy4yarouuMm obiiee oOpa3oBaHUE U
JOCTUTIIMM BO3pacTa YeTHIPHAAUATH JIET, JUIS BBINOJIHEHHS B CBOOOAHOE OT
NOJIy4eHUs] 00pa3oBaHMsl BpeMs JIETKOTO TpyJa, HE MNPUUYUHSIONIETO0 Bpela €ro
310pPOBBIO U 0€3 yiiepoa st 0CBOSHUSI 00pa30BaTeIbHOM MPOrpaMMBbl;

- MHUCbMEHHOE 3asBI€HHE pa0OTHMKA, TMOATBEPXKIAIOIIEe €ro corjacue Ha
00pabOoTKy NEPCOHATBHBIX IAHHBIX U YIIOJIHOMOYMBAIOLIEE 3asIBUTEIS IEHCTBOBATH OT
UMEHHU pabOTHUKA MPU Nepeaue ero NepcoHaIbHbIX TaHHbIX.

3.3.1.1.3. OcHoBaHueMm il Hayaja aJIMUHUCTPATUBHON MpOLEAYPHI ABISETCS
NOCTYIJIECHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS U  JOKYMEHTOB,
NpeayCMOTPEHHBIX MyHKTOM 3.3.1.1.2. HacTosiiero A IMUHUCTPATUBHOTO

periaamMeHTa, OJHUM U3 CIOCcO00B, YCTaHOBIECHHBIX MyHKTOM 3.3.1.1.4. HacTosiero
AJMUHUCTPATUBHOTO perjlaMeHTa.

3.3.1.1.4. Cnocobbl mojauu 3ampoca W JAOKYMEHTOB, HEOOXOTUMBIX MJIsi
PEIOCTABICHUS! MYHULIUTIATBHON YCIYTH:

1) B anekTponHoi popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTENE IIOCPEICTBOM JINYHOTO OOpalleHUs B
YTOJTHOMOYEHHBIN OpPraH;

3) mocpencTBOM 3aKa3HOI'O MOYTOBOTO OTIPABIIECHUS C OMMCHIO BIIOKEHUS (C
YBEIOMJIEHHEM O BPYYEHHUH) 110 aApecy Y IOJIHOMOUYEHHOTO OpraHa.



14

3.3.1.1.5. Cnocobamu yCTaHOBJCHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEIOCTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MTOYTOBBIM OTIPABIEHUEM C ONKCHIO BIOKEHUS (C YBETOMIIECHUEM O
BPYUYECHHUM) - KONHUS JOKYMEHTa, YJOCTOBEPAIONIEr0 JHMYHOCTh, 3aBEpEHHAas B
COOTBETCTBHUM C TpeOOBaHUSIMU 3aKOHOIaTeIbCTBA Poccuiickoit denepainu;

2) B YIIOJTHOMOYEHHOM OpraHe - JJOKyMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) c¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKAIIUU B
UHPPaACTPYKTYPE, oOecrnieunBaroen MH(OPMALMOHHO-TEXHOJIOTUYECKOE
B3auMOJIeicTBHE WH(GOPMAIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIIEKTPOHHAS MOIHUCH.

3.3.1.1.6. OcHOBaHMsIMH JJ1s1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIMIAIBHOW  YCIYTH,
SIBIISIFOTCAL:

- oOpalleHye 3a MoJy4eHueM MyHUIIMITAIbHOM yCITyTy HeHA JIeKaIero JTuia, He
SIBJISIIOLLIETO 3asIBUTENIEM B COOTBETCTBHHM C M. 1.2. HACTOAIIEro AJIMUHUCTPATUBHOTO
periameHTa;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiniero AAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B 1TpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPeIOoCTaBICHUS
MYHUILIMIIAJIBHOW YCIIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAaIlIeHHIO0 MOCIe
yCTpaHEHUS IPUYUHBI, TOCTYKUBIICH OCHOBAHUEM I OTKa3a.

3.3.1.1.7. Bo03MOXHOCTh npHeMa YTMOJTHOMOYEHHBIM OPIraHOM 3ampoca M
JOKYMEHTOB, HEOOXOIMMBIX JMJIsi MPEJOCTABICHUS MYHUIUMNAIBHON YCIyrH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.1.1.8. Cpox peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2 MexBeaoMcTBeHHOE HHGOPMAIIMOHHOE B3aUMO/IeiliCTBHE

3.3.1.2.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
perucTpanus 3asBJICHUS U PUIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB.

3.3.1.2.2. JIoJ>KHOCTHOE JIMIIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJIpa3aeaeHus,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €T0 JOJKHOCTHBIM PErJIaMEHTOM BXOAUT
BBINIOJIHEHUE  COOTBETCTBYIOIIMX  (YyHKUMM (majmee — JOJKHOCTHOE  JIUIO
OTBETCTBEHHOT'O CTPYKTYPHOT'O MOApAa3/eNieHUs ), MOJrOTaBINBAET U HampasiseT (B
TOM 4Hclie ¢ ucnoiib3oBanueM CM3OB) 3anpoc o npeAcTaBieHU B yIIOTHOMOYEHHBIH
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEpXKAIUXCS B HHUX),
NpEeAyCMOTPEHHBIX MyHKTOM 3.3.1.2.3 HacTosiero AIMUHUCTPATUBHOTO PETTIAMEHTA,
€CJIM 3asiBUTEJIb HE NPEICTaBUII YKA3aHHbIE JOKYMEHTBI CAMOCTOSITENBHO.

3.3.1.2.3. Tlepedenp 3ampammrBaeMbIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
IPEIOCTABIEHUS YCIyTH:
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- CTpaxoBo€ CBUIETENBCTBO I'OCYJAPCTBEHHOI'O MEHCHOHHOIO CTPAaXOBaHUS
3asIBUTETIS.

3anpoc o0 MpeaCTaBIECHUN B YIIOJTHOMOYEHHBIM OpraH JOKYMEHTOB (MX KOMUMH
WJIM CBEACHUM, COAEPKALTUXCS B HUX) COICPKUT:

HAaUMEHOBAaHHWE OpraHa WM OpraHU3allMH, B aJApec KOTOPBIX HaIpaBIseTCs
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHUWE YCIYTH, JJIg TMPEIOCTaBICHUS KOTOPOH  HEOOXOIUMO
MIPEICTABIICHUE TOKyMEHTA U (MK) HHGOPMAIIHH;

yKa3aHHE€ Ha TOJOKEHHS HOPMATUBHOIO MIPAaBOBOIO AaKTa, KOTOPHIMHU
YCTaHOBJICHO MpEACTaBIeHUE AOKyMeHTa U (Win) nHopManuu, HeOOXOIUMBIX IS
NpEAOCTaBICHUS YCIAYTd, U YyKa3aHWe Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO
IPaBOBOTO AKTa;

PEKBU3UTHI 1 HANMEHOBAHUS JOKYMEHTOB, HEOOXOAMMBIX JJIS TPEAO0CTABIICHUS
YCIIyTH.

Cpox HampaBlieHHUsT MEXBEJOMCTBEHHOTO 3alpoca COCTaBIsET OAUH pabouuit
JI€Hb CO JIHSA PErUCTpallvs 3asBJICHUS U IPUIOKEHHBIX K 3asBJICHUIO JJOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEIOMCTBEHHBIM 3alpocaM JIOKYMEHThbI (MX KOMHH WU
CBEJICHUs, COAEp KalIUecs B HUX) MPEJOCTABISIIOTCS OpraHaMHU M OpraHU3alUsIMHU,
yKa3aHHBIMH, B PACTIOPSAKEHUU KOTOPBIX HAXOASATCS 3TH JOKYMEHTBI B 3JIEKTPOHHOM
dbopme, B CpOK HE MO3/IHEE TPEX pabOUUX THEN CO JAHS MOITYYEHUSI COOTBETCTBYIOILIETO
MEXBEJOMCTBEHHOTO 3aI1poca.

3.3.1.2.5. MexBenoMCTBeHHOE HWH()OPMAITMOHHOE B3aWMMOJEHCTBUE MOMKET
OCYIIECTBIISATHCS HA OyMakHOM HOCHUTEJE:

1) npu HEBO3MOKHOCTH OCYILECTBIICHUS MEKBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJCHCTBUS B AJIEKTPOHHON (hOpME B CBSI3U C OTCYTCTBUEM
3ampariuBaeMbIX CBEJICHHUN B DJIEKTPOHHOU opMme;

2) mnpu HEOOXOIMMOCTH TIPEJICTABICHUS OpPUIMHAJIOB JIOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE TPU HAMpPaBIEHUH MEKBEIOMCTBEHHOIO 3aMpoca.

3.3.1.2.6. Pe3ynpraToM agAMUHUCTPATUBHON MPOUEAYPHI ABISCTCS MOJTYUYCHUE
YIOJHOMOYEHHBIM OPTraHOM 3aMpalIiBaeMbIX TOKYMEHTOB (MX KONUHN UM CBEICHUMH,
CoJIepXKaIINXCs B HUX).

3.3.1.3. IlpunsiTue pemnieHusi 0 NpeA0CTABJIEHNY MYHULIUIAJIbHOM
ycJIyru Jau0o NpuHsATHE pelleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHUIMTIAJIbHOM YCJIYTH

3.3.1.3.1. YmonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHUS 3asBICHUS O
IPEIOCTABICHUU MYHMIIMIIAJIBHOW YCIYTH M TPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asdBJIEHUE O TMPEAOCTaBICHHMM  MYHUIMNAIBHON  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET pEeHIeHHe M OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 TIPEIOCTAaBICHUN MYHUIIUTALHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUIAILHON CITYTH.

Crniocobom ¢pukcaiyy pe3yabTaTa BHIIIOTHEHU aIMUHUCTPATUBHON MTPOLIEAYPHI
SBIISIETCS BHECEHHME B JKypHaJ yd4yeTa 3asBICHHA U JIOKYMEHTOB Ha OKazaHUe
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MYHHUITUTIATFHOU yCIIyTH «Perucrpamus TpyIoBbIX JOTOBOPOB MEXKTy PaOOTHUKAMU H
paboromaTensiMu - (PU3MUYECKUMH JIMIAMH, HE SIBISIOIMIUMUCS WHAUBUIYATbHBIMU
IpeANnpUHUMATENSIMUA, U (DaKTa MpPEeKpalleHUus YKa3aHHBIX JOTOBOPOBY», COTJIACHO
npuiioxeHuto Ne 4 k HacTosEeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOJKHBI OBITh OTPA’KEHBI:

- IOPSAKOBBII HOMEp 3aINCH;

- pamunus, UMs, OTYECTBO 3aABUTEIIS;

- 1aTa ¥ BpeMs MpueMa ¢ TOUHOCTBIO 10 MUHYTHI;

- HAUMEHOBaHUS JOKYMEHTOB;

- 00111e€ KOJIMYECTBO TOKYMEHTOB 1 00II1ee YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JlIokymMeHTOM, conepKalluM pelieHrne 00 OTKa3e B  MPEIOCTaBICHUHU
MYHUITUTIATFHOW YCIIYTH, SBISETCS MH(POPMAIMOHHOE MHCHhMO YIIOTHOMOYEHHOTO
opraHa ¢ yKa3aHUEM MPUYUH OTKa3a B MPEOCTaBICHUU MYHUIIMIIAIILHON YCIYTH 1O
dbopme cormacHo npuwioxkeHuto NoS5 Kk HacrosmeMy AJIMUHUCTPATUBHOMY
peryiaMeHTy.

3.3.1.3.2. OcHoBaHUSIMU [Ji1 OTKa3a B IMPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTH SIBJISI€TCA:

- oOpailieHre Jula, He OTHOCSIIETrOCsl K KaTerOpUH 3asBUTEIIEH;

- TPEICTABJICHUE 3ASIBUTEJIEM JIOKYMEHTOB, yKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJIHOM 00BEME;

- TIPEAOCTABIICHUE 3aABUTEJIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX 1O (opMe U
COJIEpKaHUIO0 TPeOOBAHUAM, HEOOXOIMMBIM JIJISi MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIIYTH;

- IOPUAWYECKUAN CTaTyC NPEACTABUTEIIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYeT TpeboBanmsM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.1.4. Beiiaua pe3yJbTara npeaocTaBjJeHNusi MYHUIMNAJIBLHOM yCIAYTH
3.3.1.4.1. OcHOoBaHuEM 151 HaYaJIa AIMUHUCTPATUBHOMN MTPOLETYPHI SABIISIETCA

INPUHATOE PEIIEHUE O MPEAOCTaBICHUU JTUOO 00 OTKa3e B MPEAOCTaBICHUU
MYHULIUNAIBHON YCIYyTH, MOANUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.1.4.2. Cpoeunanuct VYNOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJHUT MPEJOCTABICHINE MYHUILIUTIATHHON YCIIyTH, B CPOK HE
no3/Hee JBYX padouux JAHEW CO JTHS MPUHATUS PEIICHUs 00eCTieYrBaeT HallpaBiIeHHE
pE3yNbTATOB MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYIM OJHUM H3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUH O MPEJOCTABICHNN MYHUIIUNIAIBHON YCIYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y TOJIHOMOYEHHOM OpraHe MoJ POCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM IMCBMOM C ONMUCBHIO BJIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHUHN) HA YKA3aHHBIN B 3asBJICHUU a/IPEC;

- mocpeacteom EIIIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.
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3.3.1.43. Bo0O3MOXHOCTb MpPEJOCTABICHHUS  YTOJHOMOYEHHBIM  OPraHoM
pe3yabTata MPEeJOCTaBICHUS MYHUIHMIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY
HNPUHIUITY OTCYTCTBYET.

3.3.2. Bapuanr 2 - peructpanus A0MOJHUTEILHOTO COTJIAICHHS K TPYA0BOMY
JIOTOBOPY

1. MakcuManbHBIi CpOK NPEIOCTaBICHUS MyHULIUMIIAIBHON YCIYTH COCTaBISAET
10 pabouux AHEW CO JHS pETUCTparuu YIIOJTHOMOYEHHBIM OPTaHOM 3asBJICHUS O
IIPENOCTABICHNS MYHULMIIAJIBHOW YCIYTH W NPWIOKEHHBIX K HEMY JIOKYMEHTOB,
HEOOXOUMBIX AJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHOBaHUs J1s1 MPUOCTAHOBIICHHSI TPEIOCTABIEHUS MYHULIMITAIIBHON YCIIYTH
3aKOHOAATENBCTBOM HE YCTAHOBIICHBI.

3. IlpenocraBieHue IONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT
3as1BUTENIA B IIPOLIECCE MTPEAOCTABICHNS MyHULIUIIAJIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH SIBIISETCSA:

- peleHue o NpeAOCTaBICHHA MyHULIUIIAJIbHON YCIIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepedyeHb aIMHUHUCTPATUBHBIX IIPOLIEAYD:

- §OpueM, IIpOBEpPKAa U PETUCTpauus 3asABICHUA O IPEIOCTaBICHUU
MYHULANAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY TOKYMEHTOB;

- TMPUHSITHE PEIIeHUS O MPENOCTABICHUH MYHUIUNAIBHON YCIYrH JHO0
INPUHATHE PelIeHUsI 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BbIJ1a4a pe3yJIbTaTa MPEeI0CTaBICHUS MyHULIUNIAIBHON YCIYTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUs 0 MPeIOCTABICHNH
MYHHIUNAJIbHON YCJIYTH H MPWIAraeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paitona CeprueBCcKuii, MyHUIIUTIATBHBIX YUPEKACHUM, OpraHu3alii, y4acTBYIOIIUX

B IIPMEME 3aI1poca O NMPEAOCTABICHUA MyHUIIMITAILHON YCIIyTH:

- aJIMMHUCTpALMS CEJIbCKOIo nocenenns KannHoBka MyHHULIMIIANBHOTO palioHa
Cepruesckuii Camapckoit o0mactu.

3.3.2.1.2. Jlns nonay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YIIOJTHOMOYEHHBIA OpraH 3asBJIEHUE O MPEJOCTABICHUH MyHULMIIAIBHON yCIyTH 1O
dopme cormacHo I[Ipunmokenuto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

C 3asgBneHMEM O MPEJOCTABICHUM MYHULMIAIBHON YCIYyTd 3asBUTEIb
CaMOCTOSITENIBHO NMPEAOCTABIISET CAEAYIOLUIUE TOKYMEHTBHI:

- JOKYMEHT, y1I0CTOBEPSIOLIUI JUYHOCTh 3asIBUTENIS, IPEACTABUTENS 3asIBUTEIIS
B cllyyae 0OpalieHus 3a NOJyYeHUEM MyHULIMITAJIbHOM YCIIyTH MIPEeACTaBUTENS (KpoMe

crioco0a HalpaBJIEHUS 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOH (popMe ocpeacTBOM
EII'Y, PTY);
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- JIOKYMEHT, YJOCTOBEPSIOIIUA IOJTHOMOYHUS MPEICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- TPH SK3EMIUIsIpa (OpUTHHANA) TOMOJHUTEIBLHOTO COTJIAIEHUS K TPYJAOBOMY
JIOTOBODY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMAaTUBHBIMHU
NPaBOBBIMU aKTaMH JUIsl TPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTd, KOTOpHIE
HaxXoJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoB, Y4YacTBYIOIIMX B  MPEAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUNAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NOCTYIUIEHUE B  YIIOJHOMOYEHHBIM  OpraH 3asiBJI€HUSI U  JIOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.2.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
periJamMeHTa, OJHUM U3 CHOCcO0OB, YCTaHOBICHHBIX MyHKTOM 3.3.2.1.5. Hacrosiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.1.5. CnocoObl mopa4yu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEJICTBOM JIMYHOTO OOpalleHus B
YTOJTHOMOYEHHBIN OPraH;

3) moCpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) 10 aApecy Y MOTHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnocobamu yCTaHOBJCHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asiBUTENS) TPU TPHEME 3asiBICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCIIYTH, SIBIISIIOTCSL:

1) 3aKka3HBIM MTOYTOBBIM OTIPABICHUEM C OMUCHIO BIOKEHUS (C YBEIOMIICHUEM O
BPYYEHUHU) - KONHS JOKYMEHTA, YIAOCTOBEPSIONIET0 JMYHOCTh, 3aBEpPEHHas B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit denepainu;

2) B YIIOJTHOMOYEHHOM OpraHe - JOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «EnunHas cucrema uieHTuuKanuy U ayTeHTuuKanuy B
uH(ppacTpykType, odecneunBaronieid nH(GOpMauoOHHO-TEXHOIOTUYECKOe

B3aUMOJIecTBME  MH(GOPMALIMOHHBIX  CHCTEM,  HCIOJb3YEeMbIX IS
NPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopme», a TaKKe IEKTPOHHAS MTOAMHCH.

3.3.2.1.7. OcHOBaHMSIMH AJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIyTH,
SIBJISIFOTCSL:

- o0OpalleHHe 3a MOJyYeHUeM MYHUITUTAIHOM YCITyTH HEeHa IeKAILero JIUIa, He
SIBJISIFOLIETO 3asIBUTENIEM B COOTBETCTBUM C II. 1.2. HacTosimero AJIMUHHCTPATUBHOIO
perinameHTa;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHI0, YKa3aHHOMY B
nyHkTe 3.3.2.1.2. HacTosIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MpPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYrdM, HE MPEnsSTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCe
YCTPaHEHUs IPUYMHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.
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3.3.2.1.8. B03MOXHOCTh npHeMa YTMOJTHOMOYEHHBIM OPIraHOM 3ampoca M
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpox peructpanuu 3amnpoca M JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHHUIIMNAIBHOM YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.2.2. [IpuHsiTHe pelieHMs 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN00 MPUHSATHE penleHust 00 0TKa3e B MPea0CTaABIEHUH
MYHUIIUNIAJIbHOM YCJYTH

3.3.2.2.1. YIONHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHS 3asBICHUS O
IPEIOCTABIICHUU MYHMIIMIAJIBHOW YCIYTH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWH  MYHUIMIAJIBHOM  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAeT pEeHIeHHe M OCYIIECTBISET
MOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 MIPEIOCTAaBICHUN MYHUIIUATLHON YCIYTH;

- 00 0TKa3e B MPEJOCTaBICHUN Y MYHUIIUAILHON CITYTH.

JIOKyMEHTOM, COJEpXAalluM pelIeHHue O MPEeIOCTaBICHUA MYHUIUNAIbHON
YCIYTH, SBISETCS PETUCTPAllUsl JOTOJIHUTEIBHOTO COTJIAIIEHUS K TPYIOBOMY
JIOTOBOPY B XKypHaJIe y4yeTa 3asBJICHUN U TIOKYMEHTOB Ha OKa3aHWE MYHHIIMIAIbHOM
ycnyru «Peructpanus Tpy1oBbIX IOTOBOPOB MEKIY paOOTHUKAMH U pabOTOIaTEISIMU
- buznueckumMu JUIAMH, HE SABIISIOIUMUCS WHIUBUIYaJIbHBIMU
OpeanpUHUMATEISIMU, U (DaKTa TpPEeKpalleHHs] yKa3aHHBIX OTOBOPOB», COTJIACHO
npuiiokeHuto Ne 4 x HacTosAEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHane yuera 1OKyMEHTOB JOJIKHBI OBITh OTPAKEHBI:
- IOPSZKOBBIN HOMED 3aIUCH;

- (haMuus, UMsI, OTYECTBO 3asIBUTEIIS;

- 1aTa ¥ BpeMs IpueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAUMEHOBAHUS IOKYMEHTOB;

- o01iee KOJIMYECTBO TIOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B IOKYMEHTAX;

- TIOJIITUCH 3asIBUTEISL.

JIOKyMEHTOM, COJEpXalluM peuieHne o0 OTKa3e B MPEeAOCTaBICHUU
MYHUIIMIIAJIBHONW YCIYTH, SBISETCS HH(POPMAIMOHHOE MHUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yKa3aHWeM IPUYMH O0TKa3a B MIPEAOCTABICHUH MYHULMIIAJbHON YCIYTH.

3.3.2.2.2. OcHoOBaHUsMH JUIsI OTKa3a B MPEJOCTaBICHUM MYHULHIAIBHON
YCIIYTH SIBJSI€TCA:

- oOparlieHue JiMia, He OTHOCAIIEroCs K KaTeropuu 3asiBUTEINEH;

- IPEJICTaBJICHUE 3aIBUTENIEM IOKYMEHTOB HE B ITOJIHOM 00BEME;

- TIPEA0CTaBIIEHUE 3aABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
COJIepaHUI0 TpeOOBAaHUAM, HEOOXOIUMBIM JJIsi MPEJOCTABICHUS MYHHUIMIIAIBLHOM
yCIIyTH;

- IOpUAMYECKUN CTaTyCc MpeJCTaBUTENIed OJHOW M3 CTOPOH JOroBOpa He
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumu.
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3.3.2.3. Boiiaua pe3yJbTara npeaocTaBjJaeHUusi MyHHIUNAJIbLHOM
YCJIyru

3.3.2.3.1. OcHOoBaHMeEM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pelIeHWe O TMpeNocTaBiIeHUU b0 00 OTKaze B MPEJOCTaBICHUU
MYHULMNAIBHON YCIYTH, MOAINMUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.2.3.2. Cpneunanuct YHOJIHOMOYEHHOIO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHNE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO37{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUNBAET HAIIPABICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe Mo/ POCIIUCh;

- HampaBJsieT TMOYTOM 3aKa3HbIM IUCBMOM C OINMUCBHIO BIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHBIN B 3asBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOJAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha IMTPUHATHUE PELICHMUS.

3.3.2.3.3. B03MOXHOCTb TPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yabpTara MNpeaoCTaBICHUSI MYHUIIMNAIBLHON YCIYTM MO 3KCTEPPUTOPUATIBHOMY
MPUHILHITY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (paKkTa npeKpaiieHusi TPyI0BOro 10ropopa

1. MakcuManbHBbIi CpOK NPEeIOCTaBICHUS MyHULIUIIAIBHON YCIYTH COCTABISET
10 paGounx AHeW cO JHS PErUCTpaluy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IIPENOCTABICHUS MYHULUIIAJBHOM YCIYTM W IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHMA IS IPUOCTAHOBIICHUS TPEAOCTABIICHNUS] MyHULIUITAIBHON

YCIIYTH 3aKOHOAATENBCTBOM HE YCTAHOBJICHBI.

3. [IpenocraBiieHre JOMOTHUTENbHBIX TOKYMEHTOB U (MJiM) MHGOpMAIMU OT
3asiBUTENS B IPOLIECCE MTPEAOCTABIEHUS MyHULUMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM NPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH SIBIISETCA:

- peueHue o NPeAOCTaBIEHUH MyHULIMITAIbHON YCIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

5. [lepedyeHb aIMUHUCTPATUBHBIX MPOLEAYD:

- §OpueM, TMpPOBEpPKAa W PErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHULMNAIBHON YCIYTH U NPUJIAraeMbIX K HEMY IOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUH MYHUIUIAIBHOM YCIyru Jn0o
NPUHATHUE pellIeHUs 00 0TKa3e B MPEJA0CTAaBICHUN MyHUIIUIIATBHON YCITYTH;

- BbIJ1a4a pe3yJIbTaTa Npe0CTaBICHUS MyHULIUNIAIBHON YCIYTH.
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3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUs O MPeIOCTABICHNH
MYHHUIUTAJIbHON YCJIYTH H MPWJIAraeMbIX K HEMY I0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKuid, MyHUIIMNAIbHBIX YUPEXKICHUN, OpraHU3alluii, y4aCTBYIOIIUX B
npueMe 3arpoca 0 IPeI0CTaBICHUU MyHUIIUNIATBHOM YCITYTH:

- IMUHUCTpALIMS CeIbCKOro noceneHuss KaaimHoBKka MyHUIIMITAILHOTO paiioHa
Cepruesckuii Camapckoit o0mactu.

3.3.3.1.2. Jlns nonay4yeHuss MyHUIIMNAIBHON YCIYTH 3asBUTENb NPEICTABISET B
YIIOJTHOMOYEHHBIA OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULMIIAIBHON yCIyTH 1O
dopme cormacHo IIpunmokenuto Ne3 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTYy.

C 3asgBneHuMEeM O MPEJOCTABICHUM MYHULMIAIBHON YCIYyTU 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEYIOINE JOKYMEHTHI:

- TOKYMEHT, yI0CTOBEPSIOIIUI JIMYHOCTD 3asIBUTEJIS, IPEACTABUTEINS 3asIBUTEIS
B Clly4ae 0OpallleHus 3a MOJy4YeHUEM MYHUIIUNIATBHOM yCIIyTH TpeAcTaBuTeNs (Kpome
crioco0a HampaBJICHUs 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM (hopMe MocpeiCTBOM
EIIT'Y, PT'Y);

- JOKYMEHT, YyJIOCTOBEPSIOUIMN TOJTHOMOYMSI TMPEICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMIAIbHON YCIIYTH MPEICTABUTEIIS;

- JIBa OPUTHHAJIA 3aPETUCTPUPOBAHHOIO PaHEE TPYIOBOTO JOTOBOPA.

3.3.3.1.3. [loxyMeHTbI, HEOOXOIMMbIE B COOTBETCTBUHM C HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JUIsl TIPEAOCTABIICHUS MYHUITUTIAIBHOW YCIyTH, KOTOPHIC
HaxXoJATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHWsI W  HHBIX OPraHOB, YYACTBYIOIIMX B  IPEJOCTABICHHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUNIATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeM JJi Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIECHUE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W  JOKYMEHTOB,
MpEeIyCMOTPpEHHbIX  myHKTOM  3.3.3.1.2.  Hactosimiero  AJMHUHUCTPATUBHOIO
periiaMeHTa, OJlHUM M3 CIOCOOOB, YCTaHOBJIEHHbIX MyHKTOM 3.3.3.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.3.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABICHUS MYHUIIUIIATLHON YCIYTH:

1) B anektponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpaiieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.3.1.6. Cnocobamu yCTaHOBJEHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIIS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MTOYTOBBIM OTIPABIEHUEM C OMKCHIO BIOKEHUS (C YBETOMIIECHUEM O
BPYUYECHHUM) - KONHUS JOKYMEHTA, YIOCTOBEPAIONIEr0 JHMYHOCTh, 3aBEpEHHAs B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit denepainu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;
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3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopmanroHHas cuctema «EnuHas cucrema uieHTH(GUKAIUY U ayTeHTH(PUKAIUY B
UHPPACTPYKTYpE, obecrieunBaromen MH(QOPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(POPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCYapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.3.1.7. OcHOBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIyTH,
SIBJISIFOTCSL:

- oOpareHue 3a MoTy4eHrueM MyHHUIUITATLHOM yCITyTH HEHAJIS)KAIIETO JTUIa, He
SIBJISIFOLIETO 3asIBUTENIEM B COOTBETCTBUM C II. 1.2. HacTosimero AJIMUHHCTPATUBHOIO
pErJIaMeHTa;

- HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkTte 3.3.3.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYrd, HE MPEnsSTCTBYET MOBTOPHOMY OOpaIIeHUIO I[OCIe
YCTPaHEHUs IPUYMHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh TIpueMa YTIOJIHOMOYEHHBIM OPraHOM 3ampoca u
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.3.1.9. Cpok peructpanuu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX IS
NpPEJOCTAaBICHNUS MYHUIIMIAIBLHON YCIIYI'M, YCTaHABIUBAaeTCs NyHKTOM 2.12.
HACTOAIIET0 AJMUHHUCTPATUBHOTO PErJIaMEHTA.

3.33.1.10. B cnyuae cmeptu pabGortomarenss — (PUINUECKOTO JUIA, HE
SIBJISIFOIIETOCS MHIAMBHUAYaJIbHBIM MPEANPUHUMATENIEM, UM OTCYTCTBUSI CBEJACHUN O
MeCTe ero mpeObIBaHUS B TEUCHUE JABYX MECAIIEB, MHBIX CIydasX, HE TIO3BOJISIFOIIIX
POJOJDKATh TPYAOBbIE OTHOILIEHUS U MCKIHOYAIOUIUX BO3MOKHOCTH PETUCTPAIUU
dakTa npekpamieHus: TpyJ0BOro J0roBopa pabOTHUK (€ro 3aKOHHBIA MPEICTaBUTEINb
WIM €ro TMpeACTaBUTENb IO JOBEPEHHOCTH, O(POPMIIEHHON B COOTBETCTBUU C
3aKkoHoaaTeaLCcTBOM Poccuiickoit denepaiinin) uMeeT mpaBo B TEUEHUE OJTHOTO

Mecslla o0paTuThcsi B AJMUHUCTpAIMIO TOCEJIEHUS C 3asBICHHEM O
peructpauuu (Qakrta MpeKpaleHUuss TPYJOBOTO JOrOBOpa, COCTaBIECHHOE B
IPOU3BOJILHON opMe, ¢ yKazaHWEM OCHOBaHUS MPEKPAIlEHUs TPYI0BOTO TOTOBOpa U
OPUTMHAJIOM 3apETUCTPUPOBAHHOIO PAHEE TPYAOBOIO JIOTOBOPA.

3.3.3.2. llpuHsiTHE pelIeHHUA O NMPEeIOCTABJICHNHA MYHHMIHMIIAIbHON yCJIYyTIH
J100 NPUHATHE PellleHus 00 0TKa3e B MPeI0CTABJIEHNH MYHUIMIIAIbHOM
yCayru

3.3.3.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3asdBJICHHUS O
MPEIOCTABICHUN MYHULUIAIBHON YCIYTM U MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3asBIEHWE O MPEJOCTABICHMM  MYHHUIMNAIbHOW  YCIYTH,
NPWIOKEHHBIE K HEMY JOKYMEHTBhI, MNPUHUMAET pEIIEHHE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHMUS:
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- O MPEAOCTABICHUY MYHULAIIAIBHON YCIYTH;

- 00 0oTKa3e B MPEAOCTABICHUN Y MYHUILIMITAJIbHON CITYTH.

JIOKyMEHTOM, COAEpKallUM pPENIEHUE O NPEAOCTABICHUM MYHULMIAIbHON
YCIIYTH, SBJISIETCS perucTpaius ¢pakra npeKkpaueHus: TpyJ0BOro 10ropopa B xKypHase
ydeTa 3asBJIEHUNA U JOKYMEHTOB Ha OKa3aHWE MyHHULIMNAIbHOM yciyru «Perucrpanus
TPYJIOBBIX JOTOBOPOB MEXKIYy paOOTHUKAMU U pabOTOJATENsIMU - (PU3UYECKUMHU
JUIAMHU, HE SBJSIOIMMUCS WHJWMBHUIYAIbHBIMH MpEANpPUHUMATENIMU, U (akTa
MPEKPAILCHHS YKAa3aHHBIX JIOTOBOPOBY, COTVIACHO MPUIIOKEHUIO Ne 4 K HacTOsIIEMY
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

B xypHase ydera JOKyMEHTOB JIOJKHBI OBITh OTPa’KEHBI:

- IOPSAIKOBBIN HOMED 3aIINCH;

- pamunms, UMS1, OTYECTBO 3asIBUTEIIS,

- 1aTa ¥ BpeMs MPHEMA C TOYHOCTBIO 10 MUHYTHI;

- HAMMEHOBAHUS JOKYMEHTOB;

- o01iee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B JOKYyMEHTAX;

- MOJINKCH 3asIBUTEIIA.

JIokyMeHTOM, cojlepKallluM pelleHrue o0 OTKa3e B INPelOoCTaBICHUU
MYHUIUNIATBHON YCIYTH, SBJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yKka3aHHeM IPUYUH OTKa3a B MPEJOCTAaBICHUH MYHHIIUIIAJIbHON YCIIYTH.

3.3.3.2.2. OcHoBaHUSIMU [JI1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTHU SABISIETCS:

- oOparieHue JiMia, He OTHOCAIIEroCs K KaTeropuu 3asiBUTEINEH;

- MPEJICTABIICHUE 3aIBUTENIEM IOKYMEHTOB HE B TIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX MO (hopMe U
COJIepKaHUIO0 TPeOOBAHUAM, HEOOXOIMMBIM JIJISi MPEJOCTABICHHUS MYHUITUTIATHLHOM
YCIIYTH;

- IOpUJIMYECKUH CTATyC NPEACTaBUTENIEd OJHOM M3 CTOPOH JOTOBOpa HE
COOTBETCTBYET TpeboBaHusiM TpymoBoro koaekca Poccuiickoit denepanum.

3.3.3.3. Boiraua pe3yJbTara npeaocTaBjJaeHUusi MyHHIUNAIbLHOM
yCayru

3.3.3.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NPUHATOE pelIeHHe O TPENoCTaBiIeHNH JuO0 00 OTKa3e B MPEJOCTABICHUH
MYHULIMNAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpoemuamuct YNOJIHOMOYEHHOrO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3J/IHEE IBYX Pa00UMX JTHEU CO JTHS MPUHATHUS pelIeHUs] 00ecIieunBaeT HalpaBpiIeHUE
pe3yJbTaTOB MPEAOCTABICHUS MYHHUIIUMIIAJILHOW YCIAYTM OJIHUM U3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUM O TIPEOCTABICHUHU MYHHUIIUTIATLHON YCIIYTH CITIOCOOOB:

- BBIJIACTCS JIUYHO B Y TIOJITHOMOUYEHHOM OpraHe Mo/ POCIIHCh;

- HampapiseT TOYTOM 3aKa3HbBIM IIMCBMOM C OIIMCHhIO BJIOXKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;
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- mnocpeactsom EIII'Y, PIIY B ¢opMe 3IEKTPOHHOTO TOKYMEHTa,
MNOJAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHMUS.

3.3.3.3.3. B0O3MOXHOCTb TPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNpPEeAOCTABICHUS MYHHIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.3.4. Bapuant 4 - ucnpasiieHHe JONMYIICHHBIX ONEYATOK W OMMOOK B
BBIIAHHBIX B pe3yJibTaTe NMpeJI0CTABJICHUS] MyYHUIIUNIAJTbHOMH YCJIYTH JOKYMEHTaX

1. B cnyuae BbISIBICHHS OMEYaTOK U (WJIM) OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
IPEIOCTABIICHUS! MyHUIIUTIAIBHOM yCITyTH TOKYMEHTAX 3asBUTENb BIIPaBe 00paTUThCS
B YTIOTHOMOYEHHBIN OpraH C 3asBJICHUEM 00 UCIIPaBICHUHU JAOMYIIEHHBIX ONEeYaTOK U
(unu) omMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHULMIAIBHON yCIIyTH
JOKyMeHTax 1o ¢opme cormacHo Ilpunoxenuto Ne6 Kk HacTtodlemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. MakcuManbpHBIi CPOK MPEIOCTABIECHUS MyHUIIMIIAJIBHOW YCIIYTH COCTaBIISIET
5 pabouux AHEW CO AHS PErucTpauuy YTIOJIHOMOYEHHBIM OpPIaHOM, 3asiBICHUS O
IPEIOCTABIICHUS! MYHULIUIIAIBHON YCIYTH U HEOOXOAUMBIX JJOKYMEHTOB.

3. OcHOBaHus 151 IPUOCTAHOBJIEHUS [TPEIOCTABIECHNS MyHULIMIIAIIBHON yCITyTH
3aKOHOJATEIbCTBOM HE YCTAHOBJIEHBI.

4. IlpenocTaBiieHne NONOJHUTENbHBIX JOKYMEHTOB U (Wiu) uH(pOpManuu ot
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

5. Pe3ynpTaToM npenocTaBieHUs] MyHUIIUIAIbHOW YCIIYTH SIBJASETCS:

- peueHue o NPeA0CTaBICHUH MyHULUITAIbHON YCIYTH;

- penieHre 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. IlepeueHp aAMUHUCTPATUBHBIX IPOLIEAYP:

- IpUEM, NTPOBEPKA U PETUCTPALINSA 3aASIBICHUS O PEAOCTABICHUN

MYHUIIUTIATBHOM YCIIYTH U HEOOXOUMBIX TOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIMNAIBHOM YCIyru JH0O
NPUHATHE PEllIeHUs 00 0TKa3e B MPEJA0CTAaBICHUN MyHUIIUIIATILHOM YCITYTH;

- BblJIaya pe3yJbTaTa MpeI0CTaBICHUs MyHUIIUTIAILHON YCIYTH.

3.3.4.1. llpuem u perucTpanms 3asiBJeHUs O MPeI0CTABICHUN
MYHHMIHUNAJBHON YCJIYTH H NPWIAraeMbIX K HeMY J0KYMEHTOB

3.3.4.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIbHOIO
paiiona CeprueBckuil, MyHULIMIAIBHBIX YUPEKIECHUMN, OPraHU3alui, y4aCTBYIOLIUX B
IIpUEME 3aIIpoca O MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH:

- aIMUHHUCTPALUS CEJIbCKOTo noceneHus: KanmHoBKka MyHUIIMIIAIBHOTO paiioHa
Cepruepckuit Camapckoit odnactu;

3.3.4.1.2. Insa nony4yeHuss MyHUIIUTIAJIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asBJICHUE O NPEIOCTABICHUU MYHUIUITAIIBHOW YCIIYTH I10
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dopme cormacHo IIpunmokenuto Ne6 k HacrosimeMy AJMUHUCTPATUBHOMY
peryiaMeHry.

C 3asgBieHuMEeM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JIOKYMEHT, BBIIAHHBIA IO pe3yJibTaTaM MPEAOCTABICHUS MYHULIMIIATIbHON
YCIIYTH, COJEpPKaIllUM OrevaTKky U (Ujin) OIIHOKY;

- TOKYMEHT, yI0CTOBEPSIOIIUMN JIMYHOCTH 3asIBUTEJIS, IPEACTABUTEINS 3asIBUTEIS
B cllydae oOpalieHus 3a MoJy4YeHUEM MyHHUIIMITATIbHOW YCIYTH MPEeACTaBUTENS (KpoMe
crocoba HampaBlIEHUS 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOH (popMe mocpeacTBOM
EIITY, PI'Y);

- JIOKYMEHT, YJOCTOBEPSIOIIUNA IMOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
ciydae oOpalieHus 3a MOoJIy4eHHEeM MYyHHUIIMIIAIbHOW YCIIyTH MPEICTaBUTENS,

- 2 S3K3eMIuBipa TPYAOBOIO JOroBopa (IONOJHUTEIBHOTO COIJAIICHHUS K
TPYJOBOMY JIOTOBOPY), B KOTOPBIX JOMYLIEHBI ONEYaTKU U OIIHUOKH.

3.3.4.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
NPaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTrd, KOTOpHIE
HaxXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOoBaHMEM JJI Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTyIUIEHUE B YIIOJTHOMOYEHHBIM  Oprad, 3asiBICHHSI MW  JIOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.4.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjJamMeHTa, OJHUM U3 CHOCO0OB, YCTaHOBICHHBIX MyHKTOM 3.3.4.1.5. Hacrosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.4.1.5. Cnocobbl mojaud 3ampoca U JOKYMEHTOB, HEOOXOTUMBIX MJIsi
MPEAOCTaBIECHUS MYHHUIUTIATbHON YCIIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMa>XHOM HOCHUTEJIE MOCPEACTBOM JIMYHOTO OOpaIlleHUs B

YTOTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOXKEHHUS (C
YBEJOMJICHHEM O BPYUEHHUHN) IO aJipecy Y MOTHOMOYEHHOTO OpraHa.

3.3.4.1.6. Cnocobamu yCTaHOBJCHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asiBUTENS) TPU TPHEME 3asiBICHUS W  JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBICHUS MYHUIUTIAIbHON YCIIYTH, SBIISIFOTCSL:

1) 3aKka3HBIM MTOYTOBBIM OTIPABICHUEM C OMUCHIO BIOKEHUS (C YBEIOMIICHUEM O
BPYYEHUHU) - KONUS JOKYMEHTA, YIAOCTOBEPSIONIET0 JMYHOCTh, 3aBEpPEHHAas B
COOTBETCTBUU C TpeOOBaHUAMU 3akoHOAaTenbCcTBa Poccuiickoit denepannu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JJOKyMEHT, YA0CTOBEPSIOIIHNIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «EnunHas cucrema uieHTuuKanuy U ayTeHTuGuKanuu B
UH(GPaCTPYKTYpE, oOecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE

BSaHMOHCﬁCTBHC I/IH(bOpMaHI/IOHHBIX CUCTEM, HCIIOJB3YCMbIX IJIA IPCAOCTABJICHUSA
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TOCYJapCTBEHHBIX W MYHUIIMIIATBHBIX YCIYT B JJIEKTPOHHOW (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.4.1.7. OcHOoBaHMSIMM ISl OTKa3a B MPUEME K PACCMOTPEHMIO 3asIBJICHUS U
JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS MYHHULMUIAIBHON  YCIYTH,
SIBJISIFOTCSL:

- oOpalieHue 3a MoJy4eHueM MyHHUIIMIAIbHOM yCITyTy HEeHA JIeKAaIEero JTula, He
SIBJISIFOLLIETOCS 3asIBUTEJIEM B COOTBETCTBUU C I1.1.2. HacTOAIEro AJMUHUCTPATUBHOTO
perjJameHTa;

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB II€PEUHIO, YKa3aHHOMY B
nyHkre 3.3.4.1.2. Hacrosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

3.3.4.1.8. Bo3MOXHOCTh MNpreMa YNOJIHOMOYEHHBIM OpPraHOM 3ampoca |
JTIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABJICHHUS MYHUIIMIAIBHONW YCIyTH, IO
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.4.1.9. Cpok peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JIJIs
NPENIOCTABICHUS MYHHUIIMNAIBHOW yCIyTM, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.4.2. IlpunaTHE pellieHUs O NPeA0CTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIM00 NPUHATHE pellieHUus1 00 0TKa3e B Mpea0CTaBIeHUun
MYHUIIMTIAJIBHOU YCJIYTH

3.3.4.2.1. YIonHOMOYEHHBIA OpraH coO JHS IIOCTYIUIEHHs 3asBICHUS O
IPEIOCTABIIEHUN MYHMIMIIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asABJIEHHME O MPEAOCTaBICHHMM  MYHUIMNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTbI, NPUHUMAECT pEUICHHEe U OCYIIECTBIISET
MOJIFTOTOBKY MPOEKTA PEIICHHUS

- 0 TIPEIOCTAaBICHUN MYHUIIUNIAIBHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIAIbHON YCIyTH.

JIOKyMEHTOM, COJEepXalluM pelIeHHue O MPEeIOCTABICHUA MYHUIUNAIbLHON
yCIyTH, sBIsSETCS HMH()OPMAIMOHHOE MUCHMO YTIOJHOMOYEHHOTO OpraHa c
NPUIOKEHUEM  HUCIPABICHHBIX  JOKYMEHTOB,  SBISIOUIMXCS — PE3YJIbTaTOM
NPEOCTaBICHUS MyHHUIMIIAJIbHON YCIIyTH.

JIOKyMEHTOM, coOAep)KalluM pelieHue o0 OTKaze B  MPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MHUCHMO YIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIATLHON yCIyTH.

3.3.4.2.2. OcHoBaHUSMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIyTHU SIBISIOTCA:

- OTCYTCTBME B TEKCT€ BBIJAHHOTO B pe3yjibTaTe MpPeIOCTaBICHUS
MYHUIIMIIAJIBHON yCIYyTH JOKYMEHTA ONEYaTKu U (MJIH) OIINOKH.

3.3.4.3. Beiiaua pe3yJbTara npeaocTaBJIeHNs MYHHINIIAJIBLHOM
yCJIyTH

3.3.4.3.1. OcHOBaHMEM JJI Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU 100 00 OTKaze B MPEIOCTABICHUU
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MYHULIMOAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Coemuamuct YNOJIHOMOYEHHOrO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/{HEE ABYX pabOUYMX JIHEW CO AHS MPUHSITHUS pellleHUus 00ecrieurBaeT HalpaBieHe
pe3yJbTaTOB NPEAOCTABICHUS MYHULMUIIAJIBHOW YCIYTH OJHMM U3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEAOCTABIEHUN MyHUIIUNIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y TOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampapisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIHKCHIO BIOXKEHUSA (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpenctsom EI'Y, PIIT'Y B dopme 3JIEKTPOHHOTO TOKYMEHTA,
MOANMMCAHHOTO  YCWJICHHOW  KBATM(UIIMPOBAHHOW  AJIEKTPOHHON  MOJMHUCHIO
JOJ>KHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO HA MIPUHATHE PEIICHHUS.

3.3.4.3.3. BO3MOXHOCTb TIPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNpPEeAOCTABICHUS MYHHIUMIIAJBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.4. llopsinok ocTaBJieHUs 3asiBJIEHUS 3asiBUTEJIsI O NPe0CTABJIEHUHU
MYHHUIMIAJIbHOH YCJIYTd 0€3 paccCMOTpPeHUs

3.4.1. Ilopsmox ocTaBiaeHUs 3asBJICHUS 3aiBUTENSI O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTu 06€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.4.2. 3agBuTenb HE MO3JHEE OJHOrO pabouyero JHSA /A0 CPOoKa OKOHYAHUS
MPEIOCTABIICHUS! MyHUIIUIAIBHON YCIyru BIpaBe O0OpaTUTHCS B YTOJIHOMOYEHHBIH
OpraH ¢ 3asBJCHHEM 00 OCTaBJICHHH 3asBJICHUS O MPEJOCTABICHUN MYHHUIIUITAIBLHOM
yciyru 0€3 pacCMOTPEHUSI.

3.43. 3asBneHue 00 OCTaBJICHUM 3asBJICHUS O  MPEIOCTABICHUHU
MYHUIUNIATBHOM yCIIyr 0€3 pacCMOTpPEHUs MOJAETCs 3asBUTENIEM B CBOOOIHOM
dbopwme.

3.4.4. Ha ocHOBaHMU 3asiBJICHUA, YKAa3aHHOTO B IyHKTE 3.4.2. HACTOSAILIETO

AJMUHHUCTPATUBHOTO perjlaMeHTa, YIOJHOMOYEHHbIH OpraH NpUHUMAET
pemienne (B (popme HMHPOPMAIMOHHOTO IHChbMA) OO0 OCTABICHUU 3asBIICHHUS O
MPEIOCTABICHUN MYHULIUIIAILHON yCIIyTH 0€3 PaCCMOTPEHHUS U YBEAOMIIAET 00 3TOM
3afABUTENS OJHUM M3 CIEIYIOIIHUX CIMOCOOOB (B 3aBHCHUMOCTH OT BbIOOpa crocoba
NOJIyYEHHUS] pe3yibTaTa PACCMOTPEHHs 3asBJICHMS, YKAa3aHHOIO 3asBUTEJIEM B
3asIBJICHUM ):

- BBIJIAET €r0 3asiBUTEIIO JINYHO B PYKH IMOJ POCIUCH UM HAIPABIISIET OYTON
3aKa3HbIM [TMCbMOM C YBEJOMJIEHUEM O BPYUEHUH HA YKA3aHHBIN B 3asBJICHUU aJIPEC;

- mnocpeactsom EIII'Y, PII'Y B ¢opMe 3IEKTPOHHOIO TOKYMEHTa,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJDKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUSI.

3.4.5. Cpoxk HampaBJICHUS 3asBUTEII0 MUCbMA, YKa3aHHOTO B IMyHKTe 3.4.4
HACTOSIIEr0 AJIMUHUCTPATUBHOIO pErjaMeHTa — HE MO3/IHee TpeX padouux JTHEW Cco
JTHSL PETUCTpali 3asBJIEHUs OO0 OCTaBIICHUU 3asIBICHUS O MPEJOCTaBICHUU
MYHUIIUTIATBHOU yCIIyru 0€3 pacCMOTpEHUS.
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3.5. Ilopsinok ocyuecTBICHUS
aIMMHUCTPATUBHBIX NPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

3.5.1. ®opMupoBaHue 3a8BICHUS.

dopMUpOBaHUE 3aSBJICHHUS OCYIIECTBIISIETCS TOCPEJACTBOM  3aIllOTHEHUS
aneKkTpoHHOM (opmbl  3asBienuss Ha EIII'Y, PIII'Y ©6e3 HeoOxoauMoCTH
JOTIOJTHUTETHHON TTOAa9u 3asBJICHUS B KaKOW-TNO00 MHOU hopme.

dopmMaTHO-JIOrMYeCKast MpoBepKa c(hOopMHPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS TOCJIE€ 3aMOJHEHUS 3asBUTEJNIEM KaXJAO0ro W3 MOJEH 3JIEKTPOHHOU
dbopmpbl 3asBrieHus. [Ipu BBISIBIEHUN HEKOPPEKTHO 3aMOTHEHHOTO TOJIS 3JIEKTPOHHOM
dbopMBbI 3asABICHUS 3asBUTETh YBEAOMIIACTCS O XapakTepe BBISBICHHOW OMMUOKUA W
MOPSIIKE €€ YCTPaHEHUs  TOCPEIACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu hopmrpoBaHUHU 3asIBICHUS 3asIBUTEIO 00ECIIEUNBACTCS:

a) BOBMOXXHOCTh KOIMPOBAHUSL U COXPAHEHUS 3asiBJICHUSI U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

0) BO3MOXXHOCTh €YaTh Ha OYMa)KHOM HOCHUTEJIE KOMUHU JICKTPOHHOU (POpMBI
3asBJICHUS;

B) COXpaHEHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHUS 3HAYEHU N
B 000K MOMEHT IO >KEJIaHWIO TOJB30BaTENs, B TOM YHCJIC NMPU BO3HUKHOBEHHUH
omuOOK BBOJA M BO3BpATE JUIsl TOBTOPHOTO BBOJA 3HAYCHUM B SJIEKTPOHHYIO (hopMy
3asIBJICHUSI;

I') 3alO0JIHCHUE IO SJEKTPOHHOW (OpPMBI 3asBIICHUS 10 Hadajla BBOJA
CBEJICHUI 3asiBUTEJIEM C HCHOJIb30BaHHEM CBeAeHuM, pasmenieHHbix B ECUA, u
cBenennit, omyonukoBanHbix Ha EIN'Y, PIII'Y B wacTu, Kacaromeics CBEACHH,
otcyTrcTByromux B ECUA;

1) BO3MO>KHOCTb BEPHYTHCSl Ha JIFOOOW W3 3TAIOB 3alOJHEHUS! AJIEKTPOHHON
dbopmbl 3asiBiIeHUs 0€3 TOTepU paHee BBEAECHHON HH(POpMAIINH;

€) BO3MOXKHOCTb nocTymna 3assuteis Ha EINIY, PIII'Y k panee momaHHBIM UM
3asBJICHUSIM B TE€YEHUE HE MEHEE OJIHOIO Iofia, a TAK)KEe YaCTUYHO CHOPMUPOBAHHBIX
3asBJICHUI - B TEUCHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOAMKMCAHHOE 3asBIICHUEC W WHBIE JIOKYMEHTHI,
HEOOXOAMMBIC I TIPEAOCTABICHUS MYHHUITUTIATBHOW YCIIYTH, HAIMpaBISIOTCS B
YnonaoMoueHHsIn oprad nocpeacrtsom EINNY, PIITY.

3.5.2. llpueM u peructpainws 3asBICHHUS U WHBIX JTOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH.

Crnenuanvct YTOJIHOMOYEHHOTO OpraHa 00ecleunBaeT B CPOK He mo3aHee |
pabodero aHs ¢ mMomeHTa mogauu 3aspieHuss Ha EIII'Y, PIII'Y, a B ciywae ero
NOCTYIJICHUSI B HEpaOOUYUi UM MPa3IHUYHBIN JeHb,— B CIEAYIOIIMUIA 32 HUM MEPBbIi
pabouwuii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX MJisi MPEIOCTaBICHUS MYHULIMITATIbHON
yCIIyI'¥, W HaIlpaBieHUE 3asBUTEII0 3JIEKTPOHHOIO COOOIIEHHUSI O MOCTYIUICHUH
3asIBJICHUS;
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0) perucTparuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJOMIICHHSI O PETUCTPALlUU 3asiBJICHUS MO0, MTPU HAIMYMUA OCHOBAHUHN, YKA3aHHBIX
B MyHKTax 3.3.1.1.7., 33.2.1.7., 3.3.3.1.7., 3.34.1.7. HACTOSIIETO
AJMUHHUCTPATUBHOIO PErjlaMEHTa, HalpaBJICHHE 3asBUTEINIO0 PEIIeHHUs 00 OTKa3e B
npueMe J0KYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYTH.

OJIEKTPOHHOE  3asBJIEHUE CTAHOBUTCS JIOCTYINHBIM U1  CIELHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOM HMH(POPMAIIMOHHON CHCTEME,
UCIIOJb3YeMOM YTOJIHOMOYEHHBIM OPraHOM ISl IPEAOCTABICHUS MYHHIIUIAIbHON
yceayru (nanee — I'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- IPOBEPSIET HAJTMYME JIEKTPOHHBIX 3asBJIeHUM, nocTynuBmux ¢ EIIIY, PIITI'Y
C IEpUOJOM HE pexke 2 (ABYX) pa3 B JICHb;

- paccMmaTpuBaeT TIOCTYIMBINWE 3asBICHUS W TPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TIPOU3BOAUT JCUCTBUS B COOTBETCTBUMU ¢ myHktamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosiIero AJIMUHUCTPATUBHOTO PErJIaMEHTAa.

3.5.3. Ilonyyenue pe3yapTaTa NpeaoCTaBICHUS] MyHULUIIAIIBHOW YCIYTH.

3asBUTENIO B KAYECTBE PE3yJbTaTa NPEAOCTABICHUS MYHULUIIAIBHOW YCIYyTH
o0ecreunBaeTcsi BO3MOXKHOCTD MOJIYYeHUS JOKYMEHTA:

- B popMe FIIEKTPOHHOTO IOKyMeHTa, noanucasHoro Y KOII ynoaHomoueHHoTrO
JOJDKHOCTHOTO JIMIA Y TIOJIHOMOYEHHOTO OpraHa, HAMpaBICHHOTO 3asiBUTENIO B
nnyHbld kaounet Ha EINTY, PIITY;

- B BHIEe OYMaXHOTO JOKYMEHTa, MOATBEPKIAIOMIETO COJAEpKAHUE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTEIh TIOJyYaeT MPU JIMYHOM OOpAIICHUH B
YIIOJTHOMOYEHHBIN OpraH.

3.5.4. [lony4yeHue cBeIEHUI O X0/1€ PACCMOTPEHHUSI 3asIBJICHU.

[Tonyyenue mHpoOpmManuu 0 XOJ€ PACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
NPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTrd MPOU3BOAUTCS B JUYHOM KaOMHETE Ha
EIIT'Y, PIIT'Y npu yclioBUU aBTOpPU3ALMU. 3asIBUTEIL UMEET BO3MOXKHOCTD

IPOCMATPUBATh CTaTyC A3JEKTPOHHOTO 3asBJIEHUS, a TaKke HHPOpMaLUIO O
TanbHEHIIMX JEeUCTBUSIX B IMUHOM KaOMHETE 10 COOCTBEHHOM MHUIIMATUBE, B JTI000€
BpEMS.

[Ipu mnpengocraBieHUM MYHUIUMNAIBHOM YCIyTH B DJIEKTPOHHON (opme
3asIBUTEIIIO HAMIPaBIISAETCS:

a) YBEJOMJICHHE O MPHUEME U PErUCTpallMu 3asBJICHUSI U UHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTABICHUSI MyHHUITUTIAIBHON YCITYTH, COJIEPKAIIECe CBEICHUS
0 ¢akre mpueMa 3asABICHUS U JOKYMEHTOB, HEOOXOIMWMBIX IJisi MPEAOCTaABICHUS
MYHULIMOAIBHON YCIyTd, U Hadalle MPOLEAYPhl MPEIOCTABICHHUS MYHHIUIAIbHON
YCIYTH, a TakKe CBEJCHUS O JlaTeé W BPEMEHHM OKOHYAHMSI MPEIOCTaBJICHUS
MYHUIIUTIATBHOM YCIYrd Ju00 MOTHUBHUPOBAHHBIM OTKAa3 B IMpUEME JOKYMEHTOB,
HEO0OXOAUMBIX JJIS TPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

0) yBeIOMJIEHUE O pe3yJIbTaTaX PACCMOTPEHHUSI JJOKYMEHTOB, HEOOXOAUMBIX JIJIS
NPEAOCTABICHNUS MYHHUIMIIAJBHONW YCIYTH, COAEpP)KAIllee CBEACHUS O TIPUHITUU
MOJIOKUTENIBHOTO ~ PELICHHS] O MPEJOCTABICHUM MYHUIMIIAJBHOM YCIYTd U
BO3MOYKHOCTH TOJIYYHTh PE3yJIbTaT MPEJOCTABICHUS MYHUIUMNAIBLHON ycIyru Jnbo
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MOTHBHpOBaHHBIﬁ OTKa3 B MMpCAO0CTAaBJIICHNH MYHHHHHaHBHOﬁ YCIIyTH.

3.6. OcoOeHHOCTH BBINOJITHEHHUA
aJIMUHMCTPATHBHBIX Mpoueayp (aeiicTBUII) NPU MpPeaOCTABIEHUN
MYHUIIMTIAJIbHOM YCJIYId B MHOTO()YHKIIHOHAIBHOM IEHTPE MPe0CTABIEHUA
rocyIapcTBEHHbIX © MYHHUIMNAJIbHBIX YCJIYT

3.6.1. McuepnblBaroniyii nepeyeHb aAMUHUCTPATUBHBIX TpoLeayp (AeHCTBUIA)
[IPU MIPEIOCTABICHUN MYHUIIUTIAJILHON YCIYyTH B MHOTO(YHKIIHOHATBHOM IIEHTPE
NPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUTIATIBHBIX YCIIYT.

3.6.1.1. MHOrop)yHKIMOHAIBHBII LIEHTP OCYUIECTBIAET: WH(GOPMUPOBAHUE
3agBUTENIEl O  TOpSJAKE  MPENOCTABICHUS  MYHULUIAIbHOM  YCIyIH B
MHOTO(QYHKIIMOHAIbLHOM ~ LIEHTPE, MO  HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
MPEIOCTABICHUEM MYHULIUIIAILHON YCIIYTH, a TAK)Ke KOHCYJIbTUPOBAHUE 3asiBUTEICH
0 TMOpSAKE MPEAOCTaBICHUS MYHULMIAIBLHON YCIyTd B MHOTOQYHKIHOHAJIHLHOM
LEHTPE, Bblauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHHUS YCIYrd Ha OyMa)KHOM
HOCHUTENIe,  TOJTBEPKAAIONIETO  COJAEPKAHME  AJEKTPOHHBIX  JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA LEHTP MO pe3yibTaTaM MpPeJOCTABICHHUS
YCIIyTH.

B cootBetrcTBUM ¢ yacThio 1.1 ctatbu 16 @eaepanbHoro 3akoHa Ne 210-D3 qist
peann3anuyd CBOMX (PYHKIMHA MHOTO(QYHKIMOHAIBHBIM LIEHTP BIpPaBE IMPHUBJICKAThH
MHbIE OpTaHU3aIIH.

3.6.1.1 1. UnpopmupoBanHme 3assBUTEICH.

HNupopmupoBanue 3asBUTEIIS MHOTO(YHKIIHOHATbHBIM LEHTPOM
OCYIIECTBIISIETCS CIEAYIOIUMHU CIIOCOOAMH:

a) MOCPEAICTBOM MPUBJICUYECHUS CPEJCTB MACCOBOM MH(OpPMAIIUH, a TAKXKE ITyTEM
pa3mMenieHust tHpopMaluu Ha 0(UIUATIEHOM caiiTe U MUHPOPMALIMOHHBIX

CTEHJaX MHOTO()YHKIIMOHAJIBHOTO LIEHTPA;

0) mpu oOpalieHur 3asgBUTENsT B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPaBICHUH, JIMOO MO ANEKTPOHHOM MOYTE.

3.6.1.1.2. Bpigaua 3agBUTENIO pe3yjbTaTa MPEAOCTABICHUS MYHHUIIUMIIAIBHOMN
yCIIyTH

[Ipu Hanuuuu B 3asIBICHUU yKa3aHUA O BbIJAa4ye PE3yJIbTAaTOB OKa3aHUS yCIyTH
4yepe3 MHOTO(YHKIIMOHAIBHBIN HEHTP Y MOJIHOMOYEHHBIN OpraH rnepeiaeT JOKYMEHTHI
B MHOTOQYHKIMOHATIBHBIA TIEHTP IS TOCIEAYIOIIeH BbIAAYA  3aSBUTEIIO
(mpeacTaBUTENIO) COTTIACHO COMVIAIICHHIO O B3aUMOJECICTBUY, 3aKIFOUEHHOMY MEXIY
YOTHOMOYEHHBIM OPTaHOM W MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B TOPSJKE,
yTBEpKJAEHHOM TocTtaHoBieHueM IIpaButenscrBa Poccuiickoit ®@enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeicTBUM MEXAYy MHOTOGYHKIIMOHATBHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYJAPCTBEHHBIX M MYHULHNAIbHBIX YCIYyT |
dbenepaibHBIMU OpraHaMyd HCIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
BHEOIO/IPKETHBIX (POH]I0B, OPraHaMM TOCYIapCTBEHHOM BJIacTHU CyOBbeKTOB Poccuiickoit
denepanuu, opraHaMyM MECTHOTO camoymnpasieHus». [lopsagok u cpoku nepeaauu
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YTOJTHOMOYEHHBIM OpPTraHOM TAaKHUX TOKYMEHTOB B MHOTO()YHKIIMOHAJILHBIN IIEHTP
ONPENEIISIIOTCS COTJIAIEHUEM O B3aUMOJCHCTBUMU.

[Ipuem 3asBUTENEW 111 BBIAAYM JOKYMEHTOB, SIBIIIFOLIUXCS PE3YJIbTATOM
MPEAOCTABIEHNS MYHULIUNIAIBHON YCIIYTH, OCYIIECTBISETCS B MOPSIAKE OUYEPEIHOCTH
Py TOJYYEHUHM HOMEPHOIO TajloHA W3 TEpMHUHala »JJIEKTPOHHOM OYepenu,
COOTBETCTBYIOIIETO LENH o0palleHus, MO0 Mo npeaBapuTeabHoM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpa  OCYILIECTBISAET  CIEAyIOUIUMEe  JEHCTBHUS:
YCTAHABJIMBACT JIMYHOCTH 3asBUTENS HA OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTH B COOTBETCTBUH € 3aKOHOATENBCTBOM Poccuiickon denepannu, mpoBepseT
MOJTHOMOYHSI TPEJICTaBUTEN 3asBUTENS (B Cilydae OOpalieHus NpeacTaBUTEINs
3asIBUTEJISI), PacleyaThbIBaeT Pe3yiabTaT MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyrU B
BUJIE HK3EMILISIpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE U 3aBEpPSAET €ro
C HCIMOJb30BaHUEM IEYaTH MHOTO(YHKIIMOHAIBFHOTO LIEHTpa (B MPETyCMOTPEHHBIX
HOPMaTUMBHBIMHU NPAaBOBbIMU akTamMu Poccuiickoit @Penepanuu ciaydasx — Ne4yaTu C
nzo0paxenuem ['ocynmapctBeHHoro repba Poccuiickoit denepanuu), BbIIaeT
JIOKYMEHTBI 3aIBUTEINI0, TPU HEOOXOAMMOCTH 3allpalllMBaeT y 3asBUTENS MOJUCH 32
Ka)/IbIi BBIJIAHHBIA JTOKYMEHT.

Paznen 4. ®opMbl KOHTPOJISI 32 UCTIOJTHEHHEM
aJIMMHHMCTPATHBHOIO pPerjiaMmeHTa

4.1. IlopsinoK oCylLIEeCTBJICHUS TEKYLEro KOHTPOJIS 3a COOTI0IeHuEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JIMIAMHU I0JI0KeHH
aIMHUHUCTPATHBHOIO PErJaMeHTa M HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NPEIOCTABJICHUI0O MyYHHIIUIIAIbHOMN YCJIYIH, a
TaK/Ke MPUHATHEM UMM PelieHuil

4.1.1. Texkymuil KOHTpOJb 3a COOJIOACHMEM U HCIIOJIHEHUEM HACTOSIIETO
AIMUHHCTPAaTUBHOIO  pEIJaMEHTa, HWHBIX HOPMATHBHBIX IPAaBOBBIX  AKTOB,
YCTaHaBIMBAIOIIUX TPeOOBaHUS K NPENOCTABICHUI0 MYHULUIAIBHONW YCIYTH,
OCYLIECTBIISAETCS Ha MOCTOSIHHOM OCHOBE JOJDKHOCTHBIMH JIMIIAMU Y TIOJTHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYLIECTBICHHE KOHTPOJSA 3a IPENOCTABICHHEM
MYHUIUIIATBHON YCIIyTH.

JUis  TeKymero  KOHTpOJII  HMCHOJB3YIOTCS  CBEIEHHUS  CIIy:KeOHOM
KOPPECHOHJEHIINN, YCTHas W MHCbMEHHas HWH(OpMalMs CHEUHATUCTOB H
JOJKHOCTHBIX JIML Y TOJTHOMOYEHHOT'O OpraHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- TMpOBEJCHHWE TPOBEPOK pelieHuid o mnpeaocTaBieHnn (00 oOTkaze B
[IPEIOCTABIECHUN) MyHULIMIIAIIBHON YCIIyTH;

- BBISIBJIICHMS M YCTPAaHEHUS HApYLIEHUH IIPAaB TPaXk1aH;

- paccMOTpPEHHUs], IPUHATHS PELIEHUI U MOJATOTOBKM OTBETOB Ha OOpalleHus
rpax/aH, coeprKallye >kajo0bl Ha peleHus, AecTBUs (0e3AeMCTBHE) NOIKHOCTHBIX
JUL YTIOJJHOMOYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NePUOAMYHOCTb OCYIIECTBJIEHHUS MJIAHOBBIX U
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BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U (opMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MpeI0CTABJEHUsI MyHHMIMNAILHON yCJIyTIH

4.2.1. KoHnTpoJsib 3a MOJHOTOM M KQ4YECTBOM MPEAOCTABICHUS MYHUIUNATbLHON
YCIIyTH BKJIFOUAET B ¢€0s1 MPOBEICHHE IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK.

4.2.2. 1InaHoBbIE NPOBEPKU OCYIIECTBIISIOTCS HA OCHOBAaHUU T'OJIOBBIX IIAHOB
paboThI YIIOJTHOMOYEHHOTO oprasa, YTBEPKIAEMbIX PYKOBOJIUTEIEM
YnonHomoueHHOTO opraHa. IIpy 1IaHOBOM IIPOBEpPKE IIOIHOTBI M KadecTBa
IPEIOCTABIECHUS MyHULUIIAIBHON YCIIYTH KOHTPOJIIO MOAJIEXKAT:

- COOJI0/IEHUE CPOKOB MPEAOCTABICHHSI MyHUIIUTIAIBHOMN YCITIyTH;

- COOJI0IEHNUE TTOJI0KEHUN HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA,

- TpPaBWIBHOCTh W OOOCHOBAaHHOCTb NPUHATOTO peIIeHHs o0 OTKa3e B
MPEAOCTaBIEHUHA MYHHUIIUIIAJIBbHON YCIIYTH.

OcHoBaHuEM 7151 TPOBEAEHUS BHEIIJIAHOBBIX IIPOBEPOK SIBIISFOTCA:

- TOJIy4EHHE OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
caMoyTpaBiieHHus MH(OpPMAIMU O MPEANoiaraeMblX WU BBISIBICHHBIX HapyHICHUSIX
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepanny, HOPMAaTUBHBIX MPABOBBIX
aktoB Camapckoil 00JlaCTU M HOPMATUBHBIX IPABOBBIX AKTOB MYHHUIIMIAIBHOIO
paiiona CeprueBckuii Camapckoi 001acTH;

- oOpatieHus rpakJaH ¥ IPUINIECKUX JIHUI] Ha HapYIIeHHs 3aKOHOIaTEIbCTBRA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIUIIATbHONW YCIIYTH.

4.3. OTBEeTCTBEHHOCTH J0JIKHOCTHBIX JIMIl OPraHa, NPeI0CTABJISIIOLIEro
MYHUIUNAJBHYIO YCJIYTY, 32 pelieHust u AelcTeus (0e3neiicTue),

npuHIMaeMble (0CylleCTBJIsieMble) HMHU B X0/1€ NMPe10CTaBJIeHUS
MYHUIUNAJIBHON yCIyTH

4.3.1. Ilo pe3ympraraM @IPOBEICHHBIX IIPOBEPOK B Clydae BBISBICHUSA
HapyLIEHUH  TOJOXKEHMM  HACTOSIIEr0  AJIMHMHHUCTPATUBHOIO  pErJIaMEHTa,
HOPMAaTUBHBIX NpPaBOBbIX akTOB CamMapckoil 00JIaCTU M HOPMATUBHBIX IPABOBBIX
aKTOB MyHHMIIUINAIbHOTO paitoHa CeprueBckuit Camapckoil 001acT OCYIIECTBISAETCS
IIPUBJICYEHUE BUHOBHBIX JIAIl K OTBETCTBEHHOCTH B  COOTBETCTBUH C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

IlepcoHanbHasi OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 3a IIPAaBWIBHOCTh U
CBOCBPEMEHHOCTh TMPUHATUS pEIIeHUuss O TnpegocraBieHuu (00 oTkasze B
IPEIOCTABIECHNN) MYHHUIMNAIBHOW YCIYI'M 3aKpeIvisieTcs B HUX JOHKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4. ITonoxeHusi, xapakTepusyrouue Tpe0OBaHUs K MOPAAKY U popmam
KOHTPOJISI 32 IPe0CTABJICHHEM MYHHIUIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAlUil
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4.4.1. I'paxxnane, uX 00beTUHEHHSI U OpTraHU3alMU UMEIOT MPABO OCYIIECTBIIATD
KOHTPOJIb 32 MPEJOCTaBICHUEM MYHULHIAIBHON YCIYIM IIyTEM IOJyYEHHs
UH(pOpPMAILIMK O XOJI€ IPEIOCTABIECHUS MyHULIUIIAIIBHOM yCITyTH, B TOM YUCIIE O CPOKaX
3aBEpLICHUS aIMUHUCTPATUBHBIX IpoLEeayp (AeHCTBH).

I'paxknane, uX 0ObEAMHEHNS U OPTaHU3ALMH TAK)KE UMEIOT MPaBo:

- HANpaBJATh 3aMEYaHUsA U IPEMIOKECHUS 10 YIYUYLICHUIO JOCTYIIHOCTH M
Ka4eCTBAa MPEJOCTABICHUS] MyHULIUIIAJIBHON YCIIYTH;

- BHOCUTb NPEMJIOKEHHSI O MEpPAxX IO YCTPAHEHUIO HApYyLIEHUI HACTOSIIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

4.4.2. JIOMKHOCTHBIE JTMLA@ YTIOJHOMOUYEHHOIO OpraHa MPUHUMAIOT MEphl K
NPEKPAIICHUI0 JOMYLUIEHHBIX HApPYLIEHWH, YCTPaHSAIOT NPUYMHBI W YCIOBHS,
CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIICHHI.

Nudopmanusa o pesynbratax pacCMOTPEHHUS 3aMEUYaHUd W TPEIJIOKCHHMA
rpaxaaH, HUX OOBEAMHEHMH W OpraHM3aluil JOBOJUTCS JO CBEACHUS JIUL,
HAIIPaBUBILINX 3TH 3aMeYaHUs U IPEIIIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyaeOHbIH) MOPSATOK 007KAJT0BAHMS pPelleHUI
U aeiicTBui (0e31eiicTBHSI) OpraHa MeCTHOIO CAMOYIPaBJIeHHS, a TAKKe ero
TOJIKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKANX, PA00OTHUKOB

5.1. Cnoco0b1 HH(pOpMHUPOBAHUS 3asiBUTEJICH O MOPSAKe MOJAYH U
paccMOTpeHHs AKaja00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBeHHbIX ¥ MYHHIMIAJIBHBIX YCIYI (pyHKIMH)

5.1.1. Uadopmarus o nopsake NoJauu U pacCMOTPEHUS KaJIOObI pa3MelaeTcs

Ha MH(QOPMALIMOHHBIX CTEHIAaX B MECTax MPEAOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH, Ha CAlTe aAIMUHUCTPALUM MyHUIIMNIAIbHOTO paiioHa Cepruesckuii, Ha EIITY,
a Tak)Ke MPEJOCTABISAETCSA B YCTHOUM hopme 110 TenedoHy U (Mn) Ha JIUYHOM MpUeMe
aMb0 B NUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (TIPEICTaBUTEIIEM).
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ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPeOCTaBICHUS
MYHHIIUIIATBHON ycIyru «PerucTpanus TpyJaoBbIX TOTOBOPOB
MEXy paOOTHHKAaMU U paboTOAATEeNIAMH - (GU3NIECKUMH JINIIAMH,
HE SBJISIONIMMICS HHIUBUIYaTbHBIMU TIPEINTPHHUMATEISIMH,

1 (akTa IpeKpaleHus yKa3aHHbIX I0TOBOPOB»

IIpusHaku, onpenessiloe BAPUAHT
NpeaoCcTABJIEHUS MYHUIMIAILHON yCJIyTru

Neni/m HaumeHnoBanue nmoxkasareJs 3HayeHHe KpuTEpHUs
1 2 3
1. K kakoii kareropuu OTHOCHUTCS 1.®dusnueckoe MO
3asiBUTEIIb?
2. | PesynbTaT nmpegocTaBiaeHUs 1. Peructpariusi Tpy10BOro
MYHUIIUITAIBHON YCIyTH JIOTOBOPA;
2. Peructpaius 10MOJIHUTEIHHOTO
COTJIALLICHUSI K TPYIOBOMY
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JI0OTOBOPY;

3. Peructpanus ¢akra
peKpalieHus Tpya0BOro
JIOTOBOPA;

4. VicipaBrieHre JOMyIIEHHBIX
OIMEeYaTOK U OMUOOK B BHIJJAHHBIX B
pe3yabTare NpeIoCTaBICHUS
MYHULIUTATBHON yCIIyTH
JIOKYMEHTaxX

[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEIOCTAaBICHUSI MyHULIUTIAIbHON yCIyTH

«Perucrpanus Tpya0BbIX JOrOBOPOB MEXKAY

paboTHUKaMH U pabOTOAATENAMH - (GU3NUECKUMHU JIUIIAMH,
HC ABJIAIOMIUMHACA UHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,

1 (akTa mpeKpalieHus: yKa3aHHbIX J10TOBOPOB))

['naBe cenbckoro noceneHust Kanmnoska
MyHHIIMNanbHOro paitoHa Cepruesckuii Camapckoit o0i1acTu
oT

(®.1.0.)
3aperucTpUPOBAHHOTO(OM) MO aJpecy:

9

nacropr (cepusi, HOMep, KEM U KOI'/1a BbIJIaH)

5

HOMCP CTPAaxOBOIo CBUACTCIILCTBA
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TOCyAapCTBCHHOI'O ICHCHOHHOI'O CTPaXOBaHUA

3ASBJIIEHUE

[Ipomry 3aperucTpupoBaTh TPYJIOBOM TOTOBOP/IOMOIHUTENBHOE COTJAIlIEHUE K
TPYAOBOMY JIOTOBOPY) C paOOTHUKOM

(®.1.0.)
rojia PpoXKIEHUs, MpOoKUBarollero(ei) mo

aznpecy:

>

nacrnopt (cepus, HOMED, KeM U Korza BbIJIaH)

>

HOMCP CTPAxXOBOI'0O CBUACTCIILCTBA IOCYAaPCTBEHHOI'O ICHCUOHHOI'O CTPaXOBaAHUA

I1p
UJI0KEHHE: TPYI0BOM TOrOBOP/ AOTOJHUTEIBHOE COTJIAIlIEeHHE K TPYJ0BOMY JIOTOBOPY
Ha JI. B 2K3.

(mara) (moamuch)

[Ipunoxenne 3

K AIIMHHHUCTPaTHUBHOMY PErJIaMeHTy

MPEOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Peructpanus TpyIoBBIX JOTOBOPOB MEXKIY

paboTHHKaMu U paboTOAATENAMHU — PU3NIECKUMU JIUIIAMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIIPUHIMATEISIMH,
U (akTa MpeKpalieHus: yKka3aHHbIX JOTOBOPOB)

I'nmaBe cenbckoro mnocenenust Kannnoska
MYHULIMNAIBHOTO PaioHa
Cepruesckuit Camapckoit o0nactu

oT

(®.1.0.)
3aperucTpUpOBaHHOIO(0i1) Mo aapecy:

5

nacnopt (cepusi, HOMep, KEM U KOI'/ia BbIJ]aH)
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>

HOMCP CTPaxOBOT'O CBUACTCIILCTBA
rocyaapCTBCHHOI'O ICHCHOHHOI'O CTpaxoBaHUA

3ASBJIEHUE
[Ipoury 3apeructpupoBath (akT MNpEeKpalleHus TPYAOBOTO JT0TOBopa C
pabOTHHUKOM
(®.1.0.)
3apErucCTpUPOBAHHOIO " " 20 roga N
Horosop pPacTOpruyT B CBSI3H
(YKa3bIBatOTCSl OCHOBAHUS )
[IpunoxxeHue: Tpy10BOU JOrOBOP Ha JUCTax B JK3.

(maTa) (TToamurch)
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMu 1 paboTOAATENAMHU — PU3NIECKUMU JTUI[AMH,
HE SIBJIIOUIMMUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

(ampec 3asBUTEINS], HAIPABUBILIETO
Ha PErUCTPaIUIO 1I0TOBOP)

YBEJIOMJIEHUE
00 OTKa3e B MPeIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH

AnMuHHCTpausi cellbckoro mnoceneHus KannHoBKa MyHUIMIANBLHOTO paiioHa
Cepruesckuii Camapckoit o0iacTy, pPaccMOTpEB HampaBICHHBIN NepeyeHb
JOKYMEHTOB, HEOOXOJUMBIX [JIsl YBEIOMHUTEIBHOMN perucrpanuu (peKkpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HanMeHOBaHUE CTOPOH TPYAOBOIO JJOrOBOPA)
N or" " 20 1. coo0maeT 0 HEBO3MOXKHOCTH MPEIOCTABICHUS

MYHULIMAIBHON yCIIyru B CBSA3U C

(Yka3zaHue OCHOBaHUU JJI1 OTKa3a B MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH)

(moamuck nuIa, (mara)
HAIPaBUBILETO YBEAOMIICHHE)
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[Ipunoxenue 6

K AIIMHHHACTPaTHUBHOMY PErjaMeHTy

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus TpyIOBBIX JOTOBOPOB MEXKIY

paboTHHKaMu 1 paboTOAATENAMHU — PU3NIECKUMU JTUI[AMH,
HE SBJSTFOIMMUCS HHANBUAYAIbHBIMU TPEIIPUHIMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

B apMuHHCTpaIMIO CEIECKOTO OCEIICHHS
KannHoBKa MyHUIIMITATLHOTO paiioHa
Cepruesckuit Camapckoit o0nactu

[Taciopt
Brinan

Anpec

(MecTo peructpanuu GU3NIECKOro JIUIIA)

Tenedon
Anipec 2IEKTPOHHOM ITOYTHI

3asiBiieHMe 00 MCMIPABJIEHUH ONEYATOK U OIINOOK B JOKYMEHTE, SIBJISIIOIIUMCSI
pe3yabTATOM MPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCJIYyTH

[Ipomry Bac ucnipaButh B

(YKa3aTh peKBH3UTHI COOTBETCTBYIOIIETO JJOKYMEHTA)
CJIETYIOIINE OTICUaTKU
(ommoOKm):

Crmoco6 momyueHus  pesyibTaTa  pPAacCMOTPEHHUS  HACTOSIIETO  3asiBICHUS

S nato cornacue Ha 00pabOTKY M MCIIOJIb30BAHUE MOUX MEPCOHANIBHBIX JAHHBIX B
paMKax MpeA0CTaBIEHUS MyHUIIUIIAIBLHON YCIYTH.
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[Ipunoxenue:

l.

2.

3.

«_» 20 1.

(moamucek)
([JaTa u HOMep JOBEPEHHOCTH B CIIydae,
€CJIM OT UMEHHU 3asiBUTENISI IEHCTBYET €T0

MIPEICTaBUTEIb )




ceJILCKOro nocenenua KaamuHoBka
MYHHULUIIAIBLHOTO paiioHa CeprueBckuil
oT «07» uroirsg 2025r. Ne 24

Paznen 1. O0mue mosnoxeHus
1.1. IIpeamer peryiupoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMHHUCTpAaTHBHBIA pErIaAMEHT MPEAOCTABICHUS MYHHUIIMNAIbHON
yciyra  (namee — AJMHHUCTPATUBHBIA perjiaMeHTt) «Perucrpauus TpyaOBbIX
JIOTOBOPOB MEXAY paOOTHUKaMH U paboTojaTeNsiMU - (U3MYECKUMU JIMIAMU, HE
SBJIIONIMMUCS WHAMBUAYAJIbHBIMU MPEANPUHUMATENIIMH, U (akTa IpeKpalieHus
yKa3aHHBIX JIOTOBOPOB» (Jlajee — MyHUIMIAJIbHAs yciayra) pa3paboTaH B LEJSAX
peanm3anuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepauuu u
yCTaHaBJIMBAET MOPSAOK M CTaHAAPT MPEAOCTABICHUS MYHMIMNAIbHOW YCIYTHM Ha
TEPPUTOPUHM  CEJIbCKOTO  moceneHuss KanmHOBKa  MYHMIIMNAIBHOTO  paiioHa
CeprueBckuit Camapckoi o0mactd, B TOM YHCIE€ ONpPENEIseT CPOKH U
[I0CJIEIOBATENBHOCTD a/IMUHUCTPATUBHBIX MTPOLIEAYD (IE€HCTBHIN) IPH OCYILIECTBICHUH
MOJHOMOYHMI MO MPEIOCTABICHUIO MYHULUMATBHONU YCIyrH, (OpMbI KOHTPOJS 3a
IPEIOCTABIICHUEM MYHHUIMNAIBHON YyCIyrd, a TakXke TMOpsAJoK 00KajaoBaHUs
nevctBuii  (0e3MEMCTBUSI)  YIOJHOMOYEHHOTO — OpraHa,  MPeIO0CTaBIISIONIETO
MYHULUOAIBHYIO YCIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asgBuTensMu Ha TMOJYyYCHHE MYHHIUMIIAJBHON YyCIyru (nanee —
3asBUTENM) SBISIOTCS padoTojmarenu - (GU3MYECKUE JHIa, HE SBISIONIMECS
WHJMBUAYAJIbHBIMU TPEANPUHUMATEISAMH, 3aKJIOYUBIIAE TPYAOBOM JOTOBOP C
paboTHUKOM (pabOTHUKAMMU).

1.2.2. Tlpn npenocTaBi€HUM MYHULHUIAJIBHON YCIYyrH OT UMEHU 3asiBUTEIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIM WM HUX NPEACTABUTEIH 10
JIOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanumu.

Ot umeHu paboTomaTelss €ro HWHTEPEChl MOTYT WPEACTABIATH OIEKYHBI,
3aKJTFOYMBIINE OT UX UMEHU TPYIAOBBIE TOTOBOPHI C PAaOOTHUKAMH B IESAX JTUIHOTO
oOCnmy>)KUBaHUsl 3TUX (PU3NYECKHUX JIUI M TOMOIIM UM IO BEJAEHHUIO JOMAIIHEro
XO35IMCTBA.

[Ipyn mpenocTaBieHMM MYHULUNAIBHOW YCIYTHM OT MMEHHU 3asBUTEJIEH BIPABE
BBICTYNIaThb ~ UX  MPEACTABUTENM,  YHOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccuiickoun denepanuu.

1.3. TpeOoBaHus NpeI0CTABICHHUS 3AIBUTEII0 MYHUIIUNIAJIbHOM YCJIYTH
B COOTBETCTBHM C BADHAHTOM MPEIOCTABJICHUS MYHUIUNIAJIbHON YCIYIH,
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COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIfA, ONIPeeIeHHbIM B pe3yJbTare
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIIMM YCIYTY (najee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0cTABJIeHUEM KOTOPOro
oOpaTunJicsi 3asiBUTEIb

1.3.1. MynununanbHasi yciayra AoJKHA ObITh IpeIOoCTaBieHAa 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IMPEAOCTABICHUS MYHUIMIAIBHON yciayru (nmanee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBHH C KOTOPHIM 3asBUTENIO OYJET Mper1oCTaBIeHa
MyHULMIOAIbHAS ~ YCIyra, OIpPEAENAeTcs B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHUCTPAaTUBHBIM  PEIVIAMEHTOM,  MCXOJd W3  MPU3HAKOB  3asiBUTENS
(mpuHagIexKamero emy OOBEeKTa) M TIOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
npu3HakoB 3asBuTeNs (MPUHAMIEKAIIETO €My OOBeKTa), a TakKe KOMOWHAIHMH
3HAQUEHUN NPU3HAKOB, KaXKJasi M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
NPEAOCTaBIECHN MYHULMNAIbHON yciayru, npuBeneH B Ilpunoxenuun Ne 1 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHHUIMNAIBHOW YCIyrd mOpoduimpoBaHue
(mpenocTaBieHUE 3asBUTEI0 MYHUIIMTAIBHONW YCIYTH B COOTBETCTBUM C BapHUAHTOM
MPEAOCTABIECHN MyHULIMNIAIBHOMN YCIYTH, COOTBETCTBYIOIIUM MPU3HAKAM 3asBUTENS,
ONPENCIICHHBIM B  PE3yJbTaT€  AHKETUPOBAHUSA, IPOBOJAMMOIO  OpPraHoOM,
NPENOCTABISIOIINM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca o
IPEIOCTaBICHUU MYHHUIIUIIAIBHOM yCIIyTH B 3JIEKTPOHHOM (hopMe B MUHPOPMAITOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn MHTepHeT (nanee — ceTb MHTEpHET) mocpeacTBOM
dbeneparbHON TOCYNapCTBEHHON WHGOPMAIMOHHON cucTemMbl «EmuHbBI mopTat
TOCYJAapCTBEHHBIX M MYHUIUMAIBHBIX ycuyr (dyskmwii)» (manee — EITY),
rocygapcTBeHHoW wuHpopMarmonHo cuctembl Camapckoit obmactu  «llopran
rOCYAapCTBEHHBIX W MYHHUIUMIAIBHBIX YCIyr» (fajee — peruoHalbHbIN mopTad,
PIITY).

Paznen 2. CtanaapTt npeaocTaBjieHuss MyHHIMIAJBHON yCIyru
2.1. HamMeHOBaHUE MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MynununansHas yciayra «Peructpanusi TpyIoBBIX JOTOBOPOB MEXKIY
paOoTHHUKAMU U paboTomaTrensiMu - (PU3NYECKUMHU JIMLIAMHU, HE SBISIOIIMMUCS
UHAUBUAYAIbHBIMU TpEANPUHUMATENAMHA, U (akTa TNPeKpalleHus YKa3aHHbBIX
JOTOBOPOBY.

2.2. HamMeHOBaHuUe OPraHa, NPea0CTABJISIIOLIET0
MYHMIHMIAJIBHYIO yCJIYIy

2.2.1. MyHuunanpHas yciayra npeaocTaBisieTcs Y IOJTHOMOYEHHBIM OPTaHOM -
AJIMUHUCTpaUUed CenbCKOoro mnoceneHuss KannHoBKa MyHMIIMIAIBHOIO panoHa
Cepruesckuii Camapckoit o0nactu (fnanee — Y moJHOMOYEHHBIN opraH).
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2.3. Pe3yabTat npeaocraBjieHUs MYHMIMIIAJIBHON yCJIyTH

2.3.1. B coOTBeTCTBMM C BapuaHTaMH MPEJAOCTABICHUS MYHHULMIATIbHON
yCIyTH, TpUBEICHHBIMU B TnyHKTe 3.1.1 HacTtosimiero AJAMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHUS MyHUIIMIIATLHON YCIYTH SIBIISIOTCS:

1) peuienue o Npe1OCTaBICHUU MyHUIIUTATBHOU YCITYTH;

2) peuieHune 00 0TKa3e B MPEJOCTABICHUM MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEP/KALLUX PELICHUE O MPENOCTABIECHUN
MYHULMIAIBHOM YCIYrM, Ha OCHOBAHMHM KOTOPBIX 3asBUTENIO IPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | w 2 myHkra 2.3.1 HacTosmiero
AJMUHHCTPAaTUBHOIO PErjaMeHTa, PUBOAUTCS B MOAPA3AENax aMUHUCTPATUBHOTO
perjlaMeHTa, COJAEpXKalIuX ONMCAHWE BAPUAHTOB IMPEAOCTABICHUS MYHULHIAIBHON
YCIIyTH.

2.3.3. Pe3ynbTarhl NMpeAOCTaBICHUS MYHULIUMAIBHON YCIyTH, YKa3aHHbIE B
nyHkTe 2.3.1 Hactosumero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOT'YT OBITh MOJTYYEHBI
3asBUTEJIEM JIMYHO Tpu oOOpamieHMd B YTOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asButess, nocpeactsom EINY, PIII'Y B ¢opme 351eKTpoHHOTO
JOKyMEHTa, MOJAMHUCAHHOTO  YCHUJIEHHOM  KBaIM(PUUUPOBAHHOW  DJIEKTPOHHOM
noanuceio (nanee — YKOII) nomkHOCTHOTO NUla, YIOJIHOMOYEHHOIO HAa MPUHSITHE
penieHus (B ciiyyae mojiayuu 3asiBJICHUs O MPEJOCTABICHUN MYHUIIMITAIbHON YCIIYTH B
anekTpoHHOM dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIAIBLHOM YCIyru
YKa3bIBAETCS 3asIBUTENIEM B 3asIBJIEHUU O NMPEJOCTABICHUH MYHULIUITAIbHON YCIYTH.

2.3.4. @akr TDOJy4YEHHMS 3asABHUTEJIEM  pe3yJibTara  IPEIOCTaBICHUS
MYHULIMIIAJIBHOW ~ yCIyrd  (QUKcUpyeTcss B (enepalibHOM  rocyaapCTBEHHOM
uHbOpMaIlMOHHON cucTeMe «EauHbI mopTall TOCyJapCTBEHHBIX U MYHULIUTIATbHBIX
yenyr  (GyHKIUI)», TOCyIapCcTBEHHOM HWH(popmMarmonHoit cucteMe Camapckoi
obnactu «IlopTan rocyjapcTBEHHbIX 1 MyHUIIUTIATBHBIX YCIyT».

2.4. Cpok npeaocTaBjieHHs MYHUIMIIAJIbHOM YCIYTH

2.4.1. O0muMi CpoK pPErucTpaluu TPYAOBOTO JAOTOBOpa (IOMOJHHUTEIHLHOTO
COTJIAIICHMS), @ TaKXKE€ PEerucTpaiuu (paxta MpekpalileHuss TPyJ0BOTO J0roBopa He
JoJKeH mpeBbimaTh 10 pabounx AHEN ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHIUIIAIBHON YCIYTH.

2.4.2. Cpok npenocTaBieHrss MyHULIUIIAIBHOW YCIIYTH ISl KaXA0r0 BapuaHTa
IPENOCTAaBIECHUS  MYHHUIMNAJIBHOW  YCIyrM  OPUBOAMUTCA B MOJApaslenax
aJIMUHUCTPATHUBHOTO perjiaMeHrTa, coJiepaKalnx onucaHue BapUAHTOB
[PEIOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUA /IJIsl IPEIOCTABJIECHUS
MYHHIIUNIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOpPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
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MPEIOCTaBIICHNE MYHUITUTIATBLHOW YCIyrH, WHGOpMAIHS O TMOPSAKE JI0CYIAeOHOTO
(BHECYneOHOTO)  OOKaJioBaHWsI ~ pemieHud W jAeictBuil  (Oe3aeicTBU)
YIOJIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciayxkamux, padbotaukoB pasmeniaercs Ha EINTY, PIII'Y u Ha odunumansHOM caiite
aIMUHUCTpallMM MyHuIunaibHoro paiiona CeprueBckuii Camapckodt o6mnactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEJICKOMMYHUKAIIUOHHOW  CETHU
«MHTEepHeT» BO BKJIAJKE celbCcKoe nocenenue Kanmnoska.

2.6. UcuepnbiBaronuii nepev4eHb J0KYMEHTOB, HE00X0IUMBbIX JIJIsI
NpPeA0CTABIEHNS MYHUIMIIAJIbHON yCIyrH

2.6.1. cueprpIBaroninii nepeueHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMU WM WHBIMA HOPMATHBHBIMA TIPABOBBIMH aKTaMH JJIS
NPEIOCTABIICHUS MYHUILMIIAIILHOM YCIYTH, C pa3[eieHHeM Ha JOKYMEHTHl H
uH(pOpMaIMIO, KOTOpBIE 3asBUTENb JOJKEH MPEACTaBUTh CAMOCTOSITEIBHO, H
JIOKYMEHTBI, KOTOPBIE 3asIBUTENb BIIPAaBE MPECTABUTh IO COOCTBEHHOW MHUIIMATUBE,
TaK Kak OHU TMO’JIeXAT TPEJICTABICHUI0 B pPaMKax MEXBEIOMCTBEHHOTO
UH(OPMAIMOHHOTO B3aUMO/ICHCTBUS, MPUBOJUTCS B nojipasenax
aJIMUHUCTPATUBHOTO periiaMeHTa, coJiepaKalmnx onucaHue BapUAHTOB
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH.

2.6.2. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpencraBiieHusI JOKYMEHTOB W WH(DOPMAITUU WIIA OCYIIIECTBICHUS ICHUCTBUH,
IIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
MPABOBBIMH aKTaMH, PETYIUPYIONMMHA OTHOIIEHUS, BO3HUKAIOIINE B CBA3U C
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIYTH;

2) mpencTaBieHHUs JOKYMEHTOB M WH(GOPMAIMH, KOTOPHIE HAXOISATCS B
pacnopspkeHUH Y MOJTHOMOYEHHOTO OpPTraHa, MHBIX OPraHoOB TOCYAapCTBEHHOW BIIACTH,
OpraHoB MECTHOI'O CaMOYINpAaBJIEHUS M OpraHu3aliii B COOTBETCTBUU C
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu Poccuiickoit Deneparuu u Camapckoit 061acT;

3) ocyuiecTBiIeHuUsl ACHUCTBUN, B TOM YHUCJIE€ COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJIyYeHUS] MYHUIMIAIBHOM YCIyTM W CBSA3aHHBIX C OOpallleHWeM B HHBIE
roCyapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPaBJICHUS, OPraHU3allUu;

4) mnpencTaBieHUs JOKYMEHTOB M HWH(MOpPMalMHM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBLHOM OTKa3e B
IPEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIEAYIOIINX CITy4acs:

a) W3MEHEHWEe TpPeOOBaHMN HOPMATHUBHBIX TPABOBBIX AaKTOB, KacAIOUTUXCS
PEI0CTABICHUS MyHUIIUIATIBHON YCIYTH, TOCTIE ePBOHAYATBLHOM MOau 3asIBJICHUS
0 MPEJOCTABICHUN MYHULIMIAIIBHOM YCIIyTH;

0) Hanmu4re OMMOOK B 3asBJICHUH O TIPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH

U JOKYMEHTaX, MOJIaHHBIX 3asBUTENIEM IOCJIE€ IEePBOHAYAIBHOIO OTKa3a B
MPEIOCTABICHUN MYHHUIIMNAIBHOW YCIYTM U HE BKJIIOYEHHBIX B MPECTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB MJIM U3MEHEHUE HHPOpMAIIUU MOCTIe
NEePBOHAYAJILHOTO OTKAa3a B MPEOCTaBICHUN MYHUIIMITAIIbHON YCITyTH;
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I) BBISBJICEHWE JIOKYMEHTAJbHO TMOATBEPKIECHHOTO ¢hakTta (MPU3HAKOB)
OIMOOYHOI0 WJIM MPOTUBOMPABHOTO JEHCTBUS (O€3eHCTBUS) AOHKHOCTHOTO JIMIIA
YOJIHOMOYEHHOTO OpraHa, MYHULMIIAIBHOTO CIYXallero Mpu MepBOHAYAIbLHOM
OTKa3e B MPEIOCTaBICHUN MYHHUIMIIAIBLHON yCIyI'H, O 4YeM B IIMCbMEHHOM BHUJE 3a
HNOJANMKUCHI0 PYKOBOJAUTENSI YTOJTHOMOYEHHOTO OpraHa yBEJOMIISIETCS 3asBUTEIb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpepocrtaBiieHus Ha OyMa)KHOM HOCUTEJE JOKYMEHTOB W HH(}OpMmaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTN 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
gyactu 1 crateum 16 @enpepanbHoro 3akoHa «0O0 oOpraHu3zaluu TNPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHULHMIAIBHBIX YCIYI», 3a HCKIIOYEHHEM CIIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TUOO UX U3BATHUE SBISETCS HEOOXOIUMBIM
YCIIOBUEM  MPEJOCTABICHUS MYHHMIMNAIBHOW  yCIYI'M, M HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANpPaBJIeHUd 3aMpoca
0 NMpeI0CTABJIEHNH MYHHIIMIIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HampaBjeHHUsl 3arpoca O MPEIOCTaBICHUM MYHULIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COJAEPKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnbiBalonii nepevyeHb OCHOBAaHUI VISl 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PEAOCTABICHUS MYHUIUIIAJIBbHON YCIyTH

2.8.1. HcuepnbiBaronuii MnepeuyeHb OCHOBAaHUM JJII OTKa3a B IpHUEME
JTOKyMEHTOB, HEOOXOMUMBIX JUISI TPENOCTaBICHUS MYHUIUIAIBLHON  yCIyTH
IPUBOJUTCS B COCTABE OMNMUCAHWSA BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH.

2.9. UcuepnpIBaOIIUil IepeYeHb OCHOBAHUI /151 IPHOCTAHOBJICHUS
NPeIoCTABJICHUS MYHHUIMIIAJIbHOM YCIYTH WM 0TKA3a B MPEA0CTABICHHH
MYHUIHMIIAJIbHOM YCJIYTH

2.9.1. OcHoBaHMs M MPUOCTAHOBIIEHUS IMPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuii NepeyeHb OCHOBAHWMW JUISI OTKAa3a B MPEIOCTaBICHUU
MYHULIMIIAJBHOW ~ YCIAYTM  TNPUBOAUTCA B  COCTaBE ONHCAHHMS  BapUAHTOB
IPEIOCTABIICHUS! MyHUIIUTIAJIbHON YCIyTH.

2.10. Pazmep miiarbl, B3MMaeMO# C 3asiBUTEJISI IPH NMPEA0CTABJIECHUH
MYHUIUNAJIBHON YCIYTH, H CIOCO0OBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISETCS O€CIIaTHO.
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2.11. MakcuMaJIbHBII CPOK OKUAAHMS B OUepeau NpPH Mmojaayde
3asiBUTeEJIEM 3a1poca O NMpeI0CTABIEHUN MYHUIIUNAJIbHOM YCJIYTH U IPH
MOJIyYeHUH Pe3yJibTaTa Npea0oCTABJIeHUsI MyHHMIMNAILHON yCIyIH

2.11.1. MakcuMaJIbHBIN CPOK OXHJIAHUSI B OYEPEIW MPU TOoJaye 3asgBICHUS O
NPEAOCTAaBJICHUA MYHULMIAIBHON YCIYyIM M 0OpU TOJY4YEHUU peE3ysbTaTa
MPENOCTABIECHUS MYHULMIIAUIBHOW YCIYTH B YIOJHOMOYEHHOM oprane, MOI]
cocTaBisieT He 6onee 15 MuHYT.

2.12. Cpok perucrpanui 3anpoca 3asBUTeJIs 0 PeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1. Peructpanus HarpaBJICHHOTO 3asIBUTEJIEM 3asIBJICHUSI O TPEAOCTABICHUHN
MYHUIUNIATBHOM  yCIYyTM U JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIIUNIATBHOM YCIIYTH, OCYIECTBIsIeTCA He mo3AaHee 1 padodero IHA CO JHSA UX
NOJIy4eHUs] Y IOJITHOMOUYEHHBIM OPTraHOM.

2.12.2. B cnydae HampaBlICHUs 3asBUTENIEM 3asBJICHUS O MNPEAOCTABICHUU
MYHUIUNIATBHOM  yCIYyTM U JIOKYMEHTOB, HEOOXOJUMBIX I  TOJyYeHHUs
MYHUIUNIATBHON yCIIyTH, BHE paboyero BpeMeHu YIOJIHOMOYEHHOro opraHa Julo B
BBIXOJTHOM, Hepabouuil Mpa3AHUYHbBIN 1€Hb, JHEM UX MOJYYSHHUS] CUUTAETCS MEPBBIM
pabouuii 1eHb, CISAYIONIHNM 3a THEM HAPaBICHUS.

2.13. TpeOGoBaHM K NOMELIEHUSIM, B KOTOPBIX NPEJI0CTABJIAETCH
MYHUIMIIAJbHAA yCJIyra

2.13.1. TpebGoBaHusi, KOTOPHIM JIOJDKHBI COOTBETCTBOBATh TOMEIICHUS, B
KOTOPBIX MPEAOCTABIISIETCS MYHHUIUIIAJIbHAas YyCJyra, B TOM 4YHUCIE K 3aiy
O’KMJIaHUS, MECTaM JIsl 3aOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIUIIAIBHOM
yCIIyr'd, MH(MOPMAIMOHHBIM CTE€HJAaM C OOpa3laMu MX 3alOoJHEHHUS U IEpeYHEM
JTOKYMEHTOB W (unu) uHGOpMAIMy, HEOOXOJAMMBIX JUIA MPEJAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, a TakKe TpeOOBaHUS K OOECHEUYEHUIO JOCTYMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit
denepalu 0 COMATBLHON 321U TE MHBAIMJIOB, Pa3MEIal0TCs Ha O(DUIIMATIEHOM CaiTe
aJMUHHUCTPALIMY MYHULUIIAILHOTO pailoHa CeprueBckuii, a Taxke Ha EIITY.

2.14. Tloxa3aTeu JOCTYIIHOCTH M KA4eCTBA MYHMUIMIIAJBHOMN yCJIyTH

2.14.1. IlepeueHp mnokaszaTenel KadyecTBa U JOCTYNHOCTH MYHULIHUIIAJILHON
yCIIyTH, B TOM YHCJIE TIOKAa3aTeNN, XapaKTepHU3yIOIIre JOCTYTHOCTh 3JIEKTPOHHBIX

GbopM TOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS MYHULIMITATIbHON
YCIIyT'H, BO3MOXHOCTh MOJAuM 3alpoca Ha MOJIyYeHHE MYHUIUMNAIBHOW YCIyTrd U
JOKYMEHTOB B JJIGKTPOHHOM  QopMe, CBOEBPEMEHHOCTb  IPEJOCTABJICHHUS
MYHUIUNATBHOM  yciayru (OTCYTCTBUE HApPYIIEHHM CpPOKOB MPEAOCTABICHUS
MYHUIUTIATBHOW YCIYTH), TPEIOCTAaBICHUE MYHUIIUTIATILHON YCIYyTH B COOTBETCTBUU
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C BapUaHTOM TPEIOCTaBICHUS MyHUITUTIATBLHON YCIyTH, yI00CTBO HHOOPMUPOBAHHUS
3asBUTENSI O XOJI€ NMPEAOCTABICHUS MYHULUIIAIBHOW YCIIYI'M, & TAKXKE MOJYy4YECHUS
pe3ynbTaTa MPEJOCTABICHHUS YCIYTH, pa3MEeNlaloTcs Ha O(UIMaNIbHOM caiTe
aIMUHUCTPALIMU MYHHUIIUNIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Unble TpeOGOBaHMS K NMPEAOCTABJICHNI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeI0CTABJICHUS B
MHOIO(pyHKUMOHAJIBHBIX LHEHTPAX U B JJIEKTPOHHOH (popme

2.15.1. IlepeuyeHnb yciayr, KOTOpbIe SIBJISKOTCA HEO0OX0AMMBIMH U
00s13aTeJILHBIMM JIJIl PEA0CTABJEHUSI MyHHUIMIAJILHON yCJIyTH

2.15.1.1. Ycuyru, KOTOpBIE SBISIFOTCS HEOOXOAUMBIMHU M OOS3aTEIIBHBIMU JIJIS
MPEIOCTaBIICHUS MYHUITUIIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3mep mjiarhl 3a NpeaoCTaBJIeHHE YCJIYI, KOTOpPbIe
SAABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJISl IPEI0CTABJICHUA
MYHMIHUNAJIBHOM YCJIYIH, B CJIy4asiX, KOr/Aa pa3Mep IJiaThbl yCTAHOBJIEH
3aK0HOAaTeJbCTBOM Poccuiickon Deaepanuu

2.15.2.1. Yciyru, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMU JIJIS
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YeMBbIX ISl
NpeJocTaBJIeHUs MYHHIMIIAJIBHON yCIyru

2.16.1. UudopmanmoHHbIE CHCTEMBI, HCIOJIb3yEeMbI€ IS IMPEIOCTABICHUS
MyHunMnaiabHou ycayru: EINNY, PIITY.

2.17. Cny4yan ¥ OpsA0K NMPeI0CTABJICHUS MYHHUIIUTIAIbHON YCJIYTH B
ynpe:xxaawineM (IpOaKTUBHOM) pexumMe

2.17.1. TlpenocrtaBieHWe MYHUIMUIAIBHON yCIyTM B  YIPEXKAArOIIEM
(IpOAKTUBHOM) PEXKUME HE MPETYCMOTPEHO.

2.18. OcobeHHOCTH NMPeEIOCTABICHUS MYHUIUNIAJIBHON YCIYTH B
3JIEKTPOHHOM opme

2.18.1. Ilpu npenocTaBlIeHUH MYHHITUIIATBLHON YCIYTH B AJIEKTPOHHON (opme
3asBUTENI0 00€CTIeUNBAIOTCSL:

- moiiyueHue UHGPOpPMAIMM O TOpAJKE M CpOKax MpeloCTaBICHUS
MYHUIUTIATIBHON YCIYTH;

- opMUpOBaHUE 3aASIBICHMUS;

- IPUEM U PETUCTpalus 3asBJICHUS U MUHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
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MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- IOJIyY€HHUE PEe3yJIbTaTa MPEJOCTABICHNUS] MyHULIUITAILHON YCIYTH;

- MOJIyYeHUE CBEACHUI O XOA€ PACCMOTPEHHUS 3asBICHUS O NPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH;

- OCYIIIECTBIICHHE OLIEHKH KaueCTBa MPEIOCTaBICHUSI MyHUIIUIIATBHOU YCIIYTH;

- gocynebHoe (BHecyneOHOe) oOOKaJoBaHWE pelIeHWH U JeHCTBUI
(6e3nericTBus) YnonHoMo4ueHHOTO opraHa Jubo jaeiicTBus (Oe3aeiicTBHE)
JOJKHOCTHBIX JIUI Y TOJJTHOMOYEHHOTO OpraHa, MpeA0CTaBIsSIONIer0 MyHUIIUIIAIbHYIO
yCIyTy, MyHUIIUIAIBHOTO CITY>KaIlETo.

2.18.2. B ciuywae mnpenacraBieHus 3asBICHUS W IPUJIATaeMbIX K HEMY
JIOKYMEHTOB B 3JICKTPOHHOM BUJIC 3asBUTEIb, IPOIIEAIIANA MTPOIIETYPHl PETUCTPAITUH,
uAeHTUUKAIIMK W ayTeHTU(HKAIMK ¢ HWCHOJIb3oBaHHEM  (pemepanbHOM
rocyJapCcTBeHHOW MH(DOpMAIMOHHOM cucTeMbl «EqnHas cuctema naeHTUOUKAITIN ¢
ayreHTU(UKaLMKM B  HHOPACTPyKType, obecrneunBaromen  HUHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MHPOPMAIMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MPEI0CTABIIEHUS TOCYITAPCTBEHHBIX U MYHUIIUMTIATIBHBIX YCIYT B AJIEKTPOHHOM (popme
(nanee — ECMA) uiiv MHBIX rOCYIapCTBEHHBIX HH(DOPMAIIMOHHBIX CUCTEM, €CJIM TAaKHUE
rocyapcTBeHHble MH(OPMAIMOHHBIE CUCTEMBI B YCTaHOBIIEHHOM lIpaBuTenbcTBOM
Poccuiickoii ®@enepanuu nopsiake odecrieunBaroT B3auMmojehctesue ¢ ECHUA, npu
YCIIOBUM COBITIJICHUS CBEJIEHUN O (PU3NYECKOM JIMIIE B YKa3aHHBIX HH()OPMAIMOHHBIX
CUCTEMax, 3armoiaHsaeT (OopMy 3asBICHUS O TPEIOCTABICHUN MYHHUITUTIATLHON yCIyTH
C UCMOJIb30BaHNEM UHTEPAKTUBHOM (POPMBI B SJIIEKTPOHHOM BHJIE, 6€3 HEOOXOIUMOCTH
JOTIOJTHUTEIHHOM TTOAa91 3asBJICHUS B KAKON-TNO00 MHOU (hopme.

2.18.3. 3asgBneHue HaNpaBISIETCS 3aABUTENIEM BMECTE C NPUKPEIUIEHHBIMU
ANIEKTPOHHBIMU IOKYMEHTAMHU, YKa3aHHbIMU B myHkTax 3.3.1.1.2.,3.3.2.1.2.,3.3.3.1.2,
3.3.4.1.2. Hacrosimiero AJIMUHHCTPAaTUBHOIO PErJIAMEHTa, 3a HCKIIOYEHUEM
JIOKYMEHTA, YJIOCTOBEPSIIOUIETO JTUYHOCTh 3asBUTEINIA. 3asBJICHHUE, HAIPABICHHOE B
ANEeKTpoHHOM (popMe ¢ ucrnonab3oBanueM EINT'Y, MoxeT ObITh TOAMUCAHO YCUICHHOMN
HEKBATM(PUIUPOBAHHOW 3JIEKTPOHHON MOAMKUCHIO, CEPTU(DUKAT KIIOYa POBEPKU
KOTOpPOM CO3[laH W  HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaronie
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE WH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEeMBIX ISl PEJOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B
AIEKTPOHHOM (opme, B ycTaHOoBJIeHHOM IIpaButensctBoM Poccuiickoit deneparu
HOPSITIKE.

2.18.4. B cnyuae HampaBienus 3asaBieHusi nocpexncrsom EITY, PITY
CBEJICHHSI U3 IOKYMEHTA, yIOCTOBEPSIOIIETO JINYHOCTh 3aMHTEPECOBAHHOTO JIUIIA,

dbopmupyroTCSa TIpu TOATBEpkAeHnn ydeTHou 3ammcu B ECUA u3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCU M MOTYT OBITh MPOBEPEHBI
yTEM HalpaBJICHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIoOKyMeHTBI, MpuilaraeMbl€ 3asiBUTEIEM K 3asIBICHHIO, TIPE/ICTABIIIEMbIE
B AJICKTPOHHOM (hOopMe, HAMPABIIAIOTCS B CIEAYIOIUX popMaTax:

)xml — q1si TOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPXKAECHbI (HOPMBI U
TpeOoBaHUs 110 (HOPMUPOBAHUIO FJEKTPOHHBIX JJOKYMEHTOB B BUE (DaiisioB B hopmate
xml;

2)doc, docx, odt — nis AOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
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BKJIFOYAIOLTUM (POPMYJIBI;

3)pdf, jpg, jpeg, png, bmp, tiff — 1715 TOKYMEHTOB ¢ TEKCTOBBIM COJIEP)KAHHEM,
B TOM YHCJIe BKIIOYarOmuX GopMmyssl u (Win) rpadhuueckue n300paKeHusl, a TaKKe
JIOKYMEHTOB C TpauecKuM COACPKAHUEM;

4)zip, rar — TSI CKATHIX TOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperuienHon Y KOII.

B ciiydae ecnu opurmHaibl JOKYMEHTOB, TIPUJIaraéMbIX K 3asiBICHUIO, BBITAHBI
¥ TIOAMWCAHBl OPraHOM TOCYAApPCTBEHHOW BIACTH WJIM OPraHOM MECTHOTO
caMOyYTIpaBlieHUsT Ha OyMa)KHOM HOCHTENE, JOIMycKaeTcs (OpMUPOBAHHE TaKUX
JIOKyMEHTOB, TIPEJICTABIIEMBIX B OJEKTPOHHOW ¢opMe, IMyTeM CKaAaHUPOBAHUS
HETMOCPEICTBEHHO C OpUTHHAJA TOKYMEHTa (MCIIOJIb30BAaHNE KOMIUN HE JTOYCKAEeTCs),
KOTOPOE OCYIIECTBIIICTCSI C COXPAHCHHEM OPHEHTAIMM OpWTMHAaja JOKyMEHTa B
pazpemerann 300 — 500 dpi (macmrad 1:1) W BceX ayTEeHTHYHBIX MPU3HAKOB
MOJTMHHOCTH (TpaduvecKol MOMNKCH JIMIA, MTeYaTH, YIJIOBOTO IITaMIia OJaHKa), C
UCTIOJIb30BaHUEM CIICYIOMINX PEKUMOB:

1) «4epHO-0eblit» (MpU OTCYTCTBUHU B JOKYMEHTE TpauiyecKuXx U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy» (IIpH HAMYUH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpayuuecKoro N300paKeHus ),

3) «IIBETHOW» WJIH «PEKUM TIOJHOW IBeTonepenadn» (IpU HaIUYUA B
JTOKYMEHTE IIBETHBIX TpauaecKkux n300pakeHul IN0O MBETHOTO TEKCTA).

KonuyecTBo (haiijioB MOMKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KQKIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (WH) TpadudecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asSBICHUIO, MPEACTABISIEMbIE B
AJIEKTPOHHON (opMe, TODKHBI 00ECTIeYrBaTh BO3MOXKHOCTh HACHTH(PUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B TOKYMEHTE.

2.19. llopsiiok moJry4eHus 3asiBUTEJIeM CBeIEHHH 0 X01e PACCMOTPEHUA
3ampoca o0 npeaocTaBJIeHu MYHHINIAIbHON yCIyru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEAOCTaBICHUA  MYHULMOAIbHOM  YCAYTM  MOXHO  MOJYYUTh  IYTEM
HEIMOCPEJICTBEHHOT0 OOpalieHuss B YIOJIHOMOYEHHBIA OpraH, 1o TelaedoHy
YIIOJITHOMOYEHHOTO OpraHa, 10 ANEKTPOHHOM NTOYTE Y IOJJHOMOYEHHOIO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbITIOJIHECHUS
AIMHMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAAKY X BbINOJHEHUSsI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS aIMUHUCTPATHBHBIX
Nnpoueayp B MHOTO(pYHKIIHOHAIBHBIX IIEeHTPAaX NpeaoCcTABIeHHS
rocy1apcTBeHHbIX H MYHHIUNIAJIBHBIX YCJIYT

3.1. [lepeyeHb BAPHAHTOB NPeI0CTABJEHUSI MyYHHIIUNIAJIBHOM YCJIYyTH
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3.1.1. [IpenocraBiieHre MyHUIIUIAILHON YCITyTH BKJIFOYAET B CEOS CIIEIYIOTHE
BapUAHTHI MPEJOCTABICHUS] MYHUIIMITAIIbHON YCITYTH:

Bapuanr 1: peructpaiiust TpyZA0BOTo JI0roBOpa;

Bapuant 2: peructpauus AOMOJHUTENBHOTO COTJIAUIEHUS K TPYAOBOMY
JIOTOBOPY;

Bapuanrt 3: peructpaius ¢akra npekpauieHus: TpyI0Boro 10roBopa;

Bapuant 4: ucnpapieHue AOMYIICHHBIX OMEYaTOK M OMMOOK B BBIAAHHBIX B
pe3yabpTare NpeI0CTABICHUS] MyHUIIUITAIIBHOW YCIYTH IOKYMEHTAaX.

[IpenocraBiieHne MyHUITUTIATBLHON YCIYTH TaK)Ke BKIIOYAET B Ce0s MOPSIOK
OCTAaBJICHHWS 3asBJICHUS O TMPEAOCTABICHUM MYHUIIMMAIBHONW yCiIyru 0e3
pPacCMOTPEHHS.

3.2. Onucanue aAMMHUCTPATUBHO NMpouexypsbl
npopuIMpoBaHNS 3aIBUTEJIA

3.2.1. BapuaHT mnpenocTaBieHUs] MYHHUIIMIAIbHONW YCIyTd OMpeNessieTcss Ha
OCHOBaHMM OTBETOB Ha BOIIPOCHI aHKETUPOBaHUS 3asBUTENs ocpeactsom PIITY.

[lepeyenb 0OIMX MPHU3HAKOB, MO KOTOPOMY OOBEAMHSIOTCS KaTErOpUu
3asBUTENCN (MpUHAAJICKAMMNX UM OOBEKTOB), a TaKKe KOMOWHAIIMM IPU3HAKOB
3asBUTENIEH, KaXK/1asg U3 KOTOPbIX COOTBETCTBYET OJIHOMY BAPUAHTY MPEJOCTABJICHHUS
MyHULIMNAIBHOU ycCiyru, npuseneHbl B Ilpunoxenun Ne 1 k  Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJIO0CTABJICHUA MYHMIMIIAJBHON yCIyTrH
3.3.1. Bapuanr 1 - perucrpanusi Tpy10BOro 10ropopa

1. MakcuManbpHbIA CPOK IPEJOCTABICHUS MyHULIMIIAJbHONW YCIIYTH COCTaBIISIET
10 paGounx AHEW cO JHS PErUCTpalUU YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IPEIOCTABICHUSI MYHMIMIIAJbHOW YCIYyTd U NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHUS 17151 IPUOCTAHOBJICHUS IPEAOCTABICHHSI MyHULIUIIAIbHON YCIIyTH
3aKOHOAATEJILCTBOM HE YCTaHOBJICHBI.

3. IlpenocraBnenue MTOMOTHUTENBHBIX AOKYMEHTOB U (MiK) HH(OpMALUU OT
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM NPEeAOCTaBICHN MyHULUIIAIBbHON YCIYTH SBIISETCA:

- peueHue o NPeA0CTaBICHUA MyHULUITAILHON YCIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIATBHON YCIYTH

5. IlepeueHb aAMUHUCTPATUBHBIX IPOLEAYP

- TpueM, TpPOBEpKAa W pErucTpauus 3asBICHUS O MNPEIOCTABICHUU
MYHULMNAIBHON YCIYTH U NPUIAraeMbIX K HEMY IOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIUNAIBHOW YCIyru JH0o
MPUHATHE PEllIeHUs 00 0TKa3€e B MPEJA0CTAaBICHUN MyHUIIUIIATLHOM YCITYTH;

- BbIJIa4a pe3yJIbTaTa MNpe0CTaBICHUS MyHULIUNIAIBHON YCIYTH.
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3.3.1.1. Ilpuem u perucrTpaunus 3asiBJIeHUs O NMPEAOCTABJICHUH
MYHUIMNAJIBHON YCJIYTH M IPUJIATaeMbIX K HEMY TI0KYMEHTOB

3.3.1.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paitona CeprueBCcKuid, MyHUIIMTAIbHBIX YUPEXKICHUN, OpraHU3alluid, y4aCTBYIOIIUX B
npueMe 3arpoca 0 IPeI0CTaBICHUN MyHUIIUNIATBHOU YCIIYTH:

- AMUHUCTPALMS CEIbCKOIo noceneHuss KaamHoBKka MyHUIIMIAIBHOTO paiioHa
Cepruesckuii Camapckoit o06mactu.

3.3.1.1.2. Jlns noay4YeHuss MyHUIIMNAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YIOJTHOMOYEHHBIA OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULIMIIAIBHON yCIyTH 1O
dopme cormacHo IIpunmokenuto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTYy.

C 3asgBieHuWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEAYIONE JOKYMEHTHI:

- MMACTIOPT 3asBUTEJIS;

- TpU DK3eMIUIsIpa TPYAOBOrO JOroBopa (7Ba OpHUTHMHANA, CKPEIJICHHBIE
OpUTHHAJIBHBIMH MOAMUCAMU paboToaTeNss U PaOOTHUKA, U OJMH SK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

- IOBEPEHHOCTh Ha PETUCTPALMIO TPYJIOBOTO JOTrOBOpa B MPOCTON MHUCHMEHHOM
dopme (B ciaydae ecnu paboTOaaTENb JOBEPSET OCYUIECTBICHNUE PETUCTPALIUA HHOMY
JINLLY);

- MUCBMEHHOE COTJIaCHE OJJHOTO U3 poauTeNel (oneunTesneil) U opraia Orneku u
NONEYNUTENHCTBA HAa 3aKJIFOUEHHE TPYAOBOrO JIOrOBOpPA HECOBEPIICHHOJIETHUM, ECIH
TPYAOBOM JOTOBOP 3aKJIIOYaeTcs C JIMIIOM, HOJy4yarouuMm obiiee oOpa3oBaHUE U
JOCTUTIIMM BO3pacTa YeTHIPHAAUATH JIET, Ui BBINOJIHEHHS B CBOOOAHOE OT
NoJIydeHUs: 0Opa3oBaHMsl BpeMs JIETKOTO TpyJa, HE MPUUYUHSIONIETO0 Bpela €ro
310pPOBBIO U 0€3 yiiepoa s OCBOSHHSI 00pa30BaTeIbHOM MPOrpaMMBbl;

- MHUCbMEHHOE 3asBICHUE pa0OTHMKA, TMOATBEPXKIAIOIIEe €ro Ccorjacue Ha
00pabOTKy NEPCOHATBHBIX TAHHBIX U YIIOJIHOMOYMBAIOIIEE 3asIBUTENIS IEHCTBOBATH OT
UMEHHU pabOTHUKA MPU Mepeade ero NepcoHaIbHbIX TaHHbIX.

3.3.1.1.3. OcHoBanueMm /yisi Havaja aJIMUHUCTPATUBHON MpOLEAYPHI ABISETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
NpeayCMOTPEeHHBIX MyHKTOM 3.3.1.1.2. HacTosiiero A IMUHUCTPATUBHOTO

periaamMeHTa, OJHUM U3 CIOCcO00B, YCTAaHOBIECHHBIX MyHKTOM 3.3.1.1.4. HacTosero
AJMUHUCTPATUBHOTO perjlaMeHTa.

3.3.1.1.4. Cnocobbl mojaud 3ampoca U JAOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS! MYHULIUTIATbHON YCIYTH:

1) B anexTponHoit popme nocpenctsom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTENIE IIOCPEJACTBOM JINYHOTO OOpalleHUs B
YTIOJTHOMOYEHHBIN OpPraH;

3) mocpencTBOM 3aKa3HOI'O MOYTOBOTO OTIPABIIECHUS C OMMCHIO BIIOKEHUS (C
YBEIOMJIEHHEM O BPYYEHHUH) 110 aApecy Y IOJIHOMOUYEHHOTO OpraHa.
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3.3.1.1.5. Cnocobamu yCTaHOBJCHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MTOYTOBBIM OTIPABIEHUEM C ONKUCHIO BIOKEHUS (C YBEIOMIICHUEM O
BPYUYECHHUM) - KONHUS JOKYMEHTa, YJOCTOBEPAIONIEr0 JHMYHOCTh, 3aBEpEHHAs B
COOTBETCTBHUM C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;

2) B YIIOJTHOMOYEHHOM OpraHe - JJOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;

3) c¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMaimonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKAIIUU B
UHPPaACTPYKTYpE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJecTBHE WH(GOPMAIIMOHHBIX CHUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU Qopme», a Takxke
AIIEKTPOHHAS MOIHUCH.

3.3.1.1.6. OcHOBaHusIMH JJ1s1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIMIAIBHOW  YCIYTH,
SBIISIFOTCAL:

- oOpalliieHue 3a Moy4eHueM MyHUIIMITAIbHOM yCITyTy HEeHA JIeKaIEero JTula, He
SIBJISIFOLLIETO 3asiBUTENIEM B COOTBETCTBHHM C M. 1.2. HAcTOAIIEro AJIMUHUCTPATUBHOTO
periameHTa;

- HECOOTBETCTBUE TMPECTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiiero AAMUHUCTPATUBHOTO PETJIaMEHTa.

OTka3 B mTpueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeIOCTaBICHUS
MYHULIMIIAJIBHOW YCIIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAaIlIeHHIO TMOCIe
yCTpaHEHUS IPUYHUHBI, MOCTYKUBIICH OCHOBAHUEM I OTKa3a.

3.3.1.1.7. Bo03MOXHOCTh mpHeMa YTMOJTHOMOYEHHBIM OPIraHOM 3ampoca M
JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEJOCTaBICHUS MYHUIUMNAIBHON YCIyrH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.1.1.8. Cpox peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JJIs
NPENIOCTABIICHUS MYHHUIIMNAIBHOW YCIYyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTa.

3.3.1.2 MexBeaoMcTBeHHOE HHGOPMAIIMOHHOE B3aUMO/IeilicTBHE

3.3.1.2.1. OcHOBaHMEM [JIs Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
perucTpanus 3asBJICHUS U PUIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB.

3.3.1.2.2. JIoJ>KHOCTHOE JIMIIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJIpa3aeIeHuUs,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €T0 JOJHKHOCTHBIM PErJIAMEHTOM BXOAUT
BBINIOJIHEHUE  COOTBETCTBYIOIIMX  (YyHKUMH (majmee — JOJKHOCTHOE  JIUIO
OTBETCTBEHHOT'O CTPYKTYPHOT'O MOApAa3/esieHUs ), MOJrOTaBIUBAET U HaAmpaBiseT (B
TOM 4Hclie ¢ ucnoiib3oBanueM CM3OB) 3anpoc o npeAcTaBiIeHU B yIIOJTHOMOYEHHBIH
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEpXKAIIUXCA B HHUX),
NpEeAyCMOTPEHHBIX MyHKTOM 3.3.1.2.3 HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA,
€CJIM 3asiBUTEJIb HE NPEJICTaBUII YKAa3aHHbIE JOKYMEHTBI CAMOCTOSITENBHO.

3.3.1.2.3. Tlepedenp 3ampammrBaeMbIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
IPEIOCTABICHUS YCIyTH:
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- CTpaxoBo€ CBUIETENBCTBO I'OCYJAPCTBEHHOI'O MEHCHOHHOIO CTPAaXOBaHUS
3asIBUTETIS.

3anpoc 0 MpeaCTaBIEHUU B YIIOJTHOMOYEHHBIM OpraH JOKYMEHTOB (MX KOMUMH
WM CBEACHUM, COAEPKALTUXCSI B HUX) COICPHKUT:

HAaUMEHOBAaHHWE OpraHa WM OpraHU3allMH, B aJpec KOTOPBIX HaIpaBIseTCs
MEXBEJJOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHUWE YCIYTH, JJIg TMPENOoCTaBICHUS KOTOPOH  HEOOXOIUMO
MIPEICTABIICHUE TOKyMEHTA U (MK) HHGOPMAIIHH;

yKa3aHHE€ Ha TOJOKEHHS HOPMATUBHOIO MPAaBOBOIO aKTa, KOTOPHIMHU
YCTaHOBJICHO MpEACTaBICHUE AOKyMeHTa U (win) nHopMaluuu, HeOOXOIUMBIX IS
NpEOCTaBICHUS YCIAYTd, U YyKa3aHue Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO
IPaBOBOTO AKTa;

PEKBU3UTHI 1 HANMEHOBAHUS JOKYMEHTOB, HEOOXOAMMBIX JJIS TPEAO0CTABIICHUS
YCIIyTH.

Cpox HampaBlieHHUsI MEXBEJOMCTBEHHOTO 3alpoca COCTaBIsET OAUH pabouuit
JI€Hb CO JIHSA PErUCTpallvs 3asBJICHUS U IPUIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEIOMCTBEHHBIM 3alpocaM JTOKYMEHThbI (MX KOMHH WU
CBEJICHUs, COAEp KalIUecs B HUX) MPEJOCTABISIIOTCS OpraHaMHU M OpraHU3alUsIMHU,
yKa3aHHBIMH, B PACTIOPSKEHUU KOTOPBIX HAXOASATCS 3TH JOKYMEHTBI B 3JIEKTPOHHOM
dbopme, B CpOK HE MO3/IHEE TPEX padOUUX THEN CO JAHS MOITYYEHUSI COOTBETCTBYIOILIETO
MEXBEOMCTBEHHOT'O 3aI1poca.

3.3.1.2.5. MexBenoMCTBeHHOE HWH()OPMAITMOHHOE B3aWUMOJEHCTBUE MOMKET
OCYIIECTBIIATHCS HA OyMakHOM HOCHUTEJE:

1) pu HEBO3MOKHOCTH OCYILECTBIICHUS MEKBEOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJCHCTBUS B AJIEKTPOHHON (hOpME B CBSI3U C OTCYTCTBUEM
3ammparinBaeMbIX CBEJICHHUN B DJIEKTPOHHOU GopMme;

2) mnpu HEoOXOIMMOCTH TIPEJICTABICHUS OPUTMHAJIOB JIOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE TPU HAMPaBIEHUH MEKBEIOMCTBEHHOIO 3aMpoca.

3.3.1.2.6. Pe3ynpraToM agAMUHUCTPATUBHON MPOUEAYPHI ABISCTCS MOJTYUYCHUE
YIOJHOMOYEHHBIM OPTraHOM 3aMpalIiBaeMbIX TOKYMEHTOB (MX KONUM UM CBEICHUH,
CoJIepXKaIINXCs B HUX).

3.3.1.3. IlpunsiTue pemnieHusi 0 NpeA0CTABJIEHNY MYHULIUIAJIbHOM
ycJIyru Jau0o NpuHsATHE pelleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHUIMTIAJIbHOM YCJIYTH

3.3.1.3.1. YmonHOMOYEHHBIA OpraH coO JHS TIOCTYIUIEHHS 3asBICHUS O
IPEIOCTABICHUN MYHMILUIIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asABJIEHUE O TMPEAOCTaBICHHMM  MYHUIMNAIBHON  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET peHIeHHe | OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 MPEIOCTAaBICHUN MYHUIIUIAILHON YCIyTH;

- 00 0TKa3e B MPEJOCTaBICHUN Y MYHUIIUAILHON CITYTH.

Crniocobom ¢pukcaiyy pe3yabTaTa BHIIOTHEHUS aIMUHUCTPATUBHON ITPOLIEAYPHI
SBJISIETCS BHECEHHME B JKypHaJ ydyeTa 3asBICHHA U JIOKYMEHTOB Ha OKaszaHUe
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MYHUITUTIATFHOU yCIIyTH «Perucrpamus Tpy10BbIX JOTOBOPOB MEXKIy PaOOTHUKAMU H
paboromaTtensiMu - (PU3MYECKUMH JIMIAMH, HE SBISIOIMIUMUCS WHAUBUIYATbHBIMU
NpeANnpUHUMATENSIMUA, U (DaKTa MpPEeKpalleHus YKa3aHHBIX JOTOBOPOBY», COTJIACHO
npuiioxeHuto Ne 4 k HacTosAEeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

B xypHaiie yuera JOKyMEHTOB JIOKHBI OBITh OTPA’KEHBI:

- IOPSAKOBBII HOMEp 3aINCH;

- pamunus, UMs, OTYECTBO 3aABUTEIIS;

- 1aTa ¥ BpeMsi [pueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAUMEHOBaHUS JOKYMEHTOB;

- 00111e€ KOJIMYECTBO TOKYMEHTOB 1 00II1ee YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JlIokymMeHTOM, conepXKalluM pelieHrne 00 OTKase B  MPEIOCTaBICHUHU
MYHUITUTIATFHOW YCIIYTH, SBISETCS MH(POPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
opraHa ¢ yKa3aHUEM MPUYUH OTKa3a B MPEOCTaBICHUU MYHUIIMITAIILHON YCIYTH 1O
dbopme cormacHo npuwioxkeHuto NoS5 k  HacrosmeMy AJIMUHUCTPATUBHOMY
peryiaMeHry.

3.3.1.3.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTH SIBJISI€TCA:

- oOpailieHre Jula, He OTHOCSIIETOCsl K KaTerOpUH 3asBUTEIIEH;

- TPEICTABJICHUE 3ASIBUTEJIIEM JIOKYMEHTOB, yKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJIHOM 00BEME;

- TIPEAOCTABIICHUE 3aIBUTEJIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX MO (opMe U
COJIepKaHUIO0 TPeOOBAHUAM, HEOOXOIMMBIM [IJISl MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIIYTH;

- IOPUAWYECKHAN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOTOBOpa HE
COOTBETCTBYeT TpeboBanmsM TpynoBoro koaekca Poccuiickoit denepanuu.

3.3.1.4. Beiiaua pe3yJbTara npeaocTaBjJeHNusi MYHUIMNAJIBLHOM yCIAYTH
3.3.1.4.1. OcHOBaHuEM 151 HaYaJIa AIMUHUCTPATUBHOMN MIPOLETYPHI SABIISIETCA

IPUHATOE PEIIEHUE O MPEAOCTaBICHUU JTUOO 00 OTKa3e B MPEAOCTaBICHUU
MYHULIUNAIBHON YCIYyTH, MOANUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.1.4.2. Cpoeunanuct VYHOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJHUT MPEJOCTABICHINE MYHUILIUTIATHHON YCIIYTH, B CPOK HE
no3/Hee JBYX padouux JAHEU CO JTHS MPUHATUS PEIICHUs 00eCTIeYrBaeT HallpaBiIeHHE
pE3yNbTATOB MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYIM OJHHM H3 YKa3aHHBIX
3asBUTEIIEM B 3asBJICHUH O MPEJOCTABICHNN MYHUIIUNIAIBHON YCIYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y IOJIHOMOUYEHHOM OpraHe Mo/ pPOCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM IUMCBMOM C ONMUCBHIO BJIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHHU) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EIIIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJICEHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha IMTPUHATHUE PELICHHUS.



17

3.3.1.43. Bo0O3MOXHOCTb MpEJOCTABICHHUS  YTOJHOMOYEHHBIM  OPraHoM
pe3yabTata MPeOCTaBICHUS MYHHUIHMIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY
HPUHIUITY OTCYTCTBYET.

3.3.2. Bapuant 2 - perucrpanus JA0NOJHUTEILHOTO COTJIAICHHS K TPYA0BOMY
JIOTOBOPY

1. MakcuManbpHbIi CpOK NPEIOCTaBICHUS MyHULIUIIAIBHON YCIYTH COCTaBISAET
10 pabouux AHEH CO JHS PETUCTpaAluU YTIOJTHOMOYEHHBIM OPTaHOM 3asBICHUS O
IIPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH M NPWIOKEHHBIX K HEMY JIOKYMEHTOB,
HEOOXOUMBIX AJIsl MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHOBaHUs J1s1 MPUOCTAHOBIICHHSI TPEAOCTABIEHUS MYHULIMITAIIBHON YCIIYTH
3aKOHOAATENBCTBOM HE YCTAHOBIICHBI.

3. IlpenocraBieHue NOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT
3as1BUTENIA B IIPOLIECCE MTPEAOCTABIICHNS MyHULIUIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHUS MYHULIUIIAJIBHON YCIYTH SBIISETCA:

- peleHue o NpeAOCTaBICHUA MyHULIUIIAJIbHON YCIIYTH;

- pemieHue 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepedyeHb aIMHUHUCTPATUBHBIX IIPOLIEAYD:

- §OpueM, IIpOBEpPKAa U PETUCTpalus 3asABICHUA O MPEIOCTaBICHUU
MYHULANAIBHOMN YCIYTH U IPWIATaeMbIX K HEMY JIOKYMEHTOB;

- TMPUHSATHE PEIIeHUs O MPENOCTABICHUH MYHUIUNAIBHONH YCIYrH JHUO0
NPUHATHE PelIeHUsI 00 0TKa3e B MPEJOCTABICHUN MyHUIIMIIAIBHON YCIYTH;

- BbIJ1a4a pe3yJIbTaTa MPEI0CTAaBICHUS MyHULIUIAIBHON YCIYTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUs 0 MPeIOCTABICHNH
MYHHIUNAJIbHON YCJIYTH H MPWIAraeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paitona CeprueBCcKuii, MyHUIIUTIATBHBIX YUPEKACHHUM, OpraHu3aliuii, y4acTBYIOIIUX

B IIPMEME 3aI1poca O NMPEAOCTABICHUA MyHUIIMITAILHON YCIIyTH:

- aJIMMHUCTpALMS CEJIbCKOIo nocenenns KannHoBka MyHULIMIIANBHOTO palioHa
Cepruesckuii Camapckoit oomactu.

3.3.2.1.2. Jlnsa nonay4eHuss MyHUIIMIAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YIOJIHOMOYEHHBIA OpraH 3asBJIEHUE O MPEJOCTABICHUH MyHULMIIAIBHON yCIyTH 1O
dopme cormacHo I[Ipunmokenuto Ne2 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMEeHTYy.

C 3asgBneHMEM O MPEJOCTABICHUM MYHULMUIAIBHON YCIYyTd 3asBUTEIb
CaMOCTOSITENIbHO NMPEAOCTABISET CIAEAYIOLUIUE TOKYMEHTBHI:

- JIOKYMEHT, y1I0CTOBEPSIOLIUI JUYHOCTh 3asIBUTENIS, IPEACTABUTENS 3asIBUTEIIS
B cllyyae oOpalieHus 3a NoJyYeHUEM MyHULIMITAJIbHOM YCIIyTH MPEeACTaBUTENS (KpoMe

crioco0a HalpaBJIEHUS 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOH (popMe oCpecTBOM
EII'Y, PTY);
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- JIOKYMEHT, YJOCTOBEPSIOIIUA IOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- TPH SK3EMIUIsIpa (OpUTHHANA) JTOMOJHUTEIBLHOTO COTJIAIEHUS K TPYJAOBOMY
JIOTOBODY.

3.3.2.1.3. JlokyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
NPaBOBBIMU aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd, KOTOpHIE
HaxXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoB, Y4YacTBYIOUIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUIAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NOCTYIUIEHUE B  YIOJHOMOYEHHBIM  OpraH 3asBJI€HUSI U  JIOKYMEHTOB,
NpEAyCMOTPEHHBIX  myHKTOM  3.3.2.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
periJamMeHTa, OJHUM U3 CHOcOo0OB, YCTAaHOBICHHBIX MyHKTOM 3.3.2.1.5. Hacrosiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.1.5. CnocoObl mopa4yu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEJACTBOM JIMYHOTO OOpalleHus B
YTOJTHOMOYEHHBIN OPraH;

3) moCpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) 10 aApecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnocobamu yCTaHOBJEHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIIS
3asiBUTENS) TPU TpPHEME 3asiBICHUS W JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH, SIBJISIIOTCSL:

1) 3aka3HBIM MTOYTOBBIM OTIPABICHUEM C OMUCHIO BIOKEHUS (C YBEIOMIICHUEM O
BPYYEHUHU) - KONHS JOKYMEHTA, YIAOCTOBEPSIONIETO JUYHOCTh, 3aBEpPEHHAas B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit denepainu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, YJ0CTOBEPSIOIINIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «EnuHas cucreMa uieHTu@uKanuy U ayTeHTu(GuKanuu B
uHppacTpyKType, obecneunBaronieid nH(GOopMaumoOHHO-TEXHOIOTUYECKOe

B3aUMOJIECcTBME  MH(GOPMAIIMOHHBIX  CHCTEM,  HCIOJb3YEeMbIX IS
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUILMIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopme», a TaKKe IEKTPOHHAS MTOAMHCH.

3.3.2.1.7. OcHOBaHMSIMH JJI1 OTKa3a B MIPUEME K PACCMOTPEHHIO 3asBICHUS U
JOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIyTH,
SIBJISIFOTCSL:

- oOpalleHre 3a MOTYyYeHUEM MyHHULIMIIAIbHOM yCITyTY HEHA UJIEKAEro Jula, He
SIBJISIFOLIETO 3asIBUTENIEM B COOTBETCTBUM C II. 1.2. HacTosimero AJIMUHHCTPATUBHOTO
periameHTa;

- HECOOTBETCTBUE TMPECTABICHHBIX JOKYMEHTOB IMEPEUHIO, YKa3aHHOMY B
nyHkTe 3.3.2.1.2. HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B mnpuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, HE MPEnsTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCIe
YCTPaHEHUS IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.
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3.3.2.1.8. B03MOXHOCTh npHeMa YTMOJTHOMOYEHHBIM OPIraHOM 3ampoca M
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.2.1.9. Cpox peructpauuu 3amnpoca M JOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIBHOM YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.2.2. [IpuHsiTHe pelieHMs 0 MPe0CTABJIEHUN MYHUITUTIAIbHOM
YCJIYTH JIN00 MPUHSATHE penleHust 00 0TKa3e B MPea0CTaABIEHUH
MYHUIIUNIAJIbHOM YCJYTH

3.3.2.2.1. YIonMHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHUS 3asBICHUS O
IPEIOCTABIICHUU MYHMIIMIIAJIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWH  MYHUIIMIAJIBHOM  YCIyTH,
NPUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHMMAET peHIeHHe | OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 MIPEIOCTAaBICHUN MYHUIIUTIAILHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUIAILHON CITyTH.

JIOKyMEHTOM, COJEpXAalluM pelIeHHUe O MPEeIOCTABICHUA MYHUIUNAIbLHON
YCIYTH, SBISETCS PETUCTPAlUs JOMOJIHUTEIBHOTO COTJIAIIEHUS K TPYIOBOMY
JIOTOBOPY B XKypHaJe y4yeTa 3asBJICHUN U TOKYMEHTOB Ha OKa3aHWE MYHHUIIUIATIbHOM
ycnyru «Peructpanust Tpy1oBbIX TIOTOBOPOB MEKIY paOOTHUKAMH U pabOTONaTEISIMU
- buznueckumMu JUIAMH, HE SABIISIOIUMUCS WHIUBUIYaIbHBIMU
OpeanpUHUMATEISIMU, U (DaKTa TpPEeKpalleHHs] yKa3aHHBIX OTOBOPOB», COTJIACHO
npusiokeHuto Ne 4 x HacToAEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B xypHane yuera 1OKyMEHTOB JOJIKHBI OBITh OTPAsKEHBI:
- IOPSAZKOBBIN HOMED 3aIUCH;

- (haMuus, UMsI, OTYECTBO 3asIBUTEIIS;

- 1aTa ¥ BpeMs IpueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAUMEHOBAHUS IOKYMEHTOB;

- ob1iee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B IOKYMEHTAX;

- TIOJIITUCH 3asIBUTEISL.

JIOKyMEHTOM, COJEpXalluM peuieHne o0 OTKa3e B MPEeAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yKka3aHWeM MPUYUH O0TKa3a B MIPEAOCTABICHUH MyHULMIIAIbHON YCIYTH.

3.3.2.2.2. OcHoOBaHUSIMH JUIsl OTKa3a B MPEJOCTaBICHUM MYHULHIAJIBHON
YCIIYTH SIBJSI€TCS:

- oOpalieHue JiMia, He OTHOCAIIEroCs K KaTeropuu 3asiBUTEINEH;

- IPEJICTaBIICHUE 3aIBUTENIEM IOKYMEHTOB HE B ITOJIHOM 00BEME;

- TIPEA0CTaBIIEHUE 3aABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
COZIepaHUI0 TpeOOBaHUAM, HEOOXOIUMBIM JJIsi MPEJOCTABICHUS MYHHUIMIAIBLHOM
yCIIyTH;

- IOpUAMYECKUN CTaTyCc MpeJCTaBUTENIed OJHOW M3 CTOPOH JOroBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.
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3.3.2.3. Boiiaua pe3yJbTara npeaocTaBjJaeHUusi MyHHIUNAJIbLHOM
YCJIyru

3.3.2.3.1. OcHOoBaHMEM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
INPUHATOE pelIeHWe O MpelocTaBiIeHUU b0 00 OTKaze B MPEJOCTaBICHHUU
MYHULMNAIBHON YCIYTH, MOAINMUCAHHOE IOJDKHOCTHBIM JIMLIOM Y IIOJHOMOYEHHOTO
oprasa.

3.3.2.3.2. Cpneunanuct YNOJIHOMOYEHHOIO OpraHa, B JODKHOCTHBIE
00s13aHHOCTH KOTOPOTO BXOJUT MPEAOCTABICHUE MYHUIIMITAILHON YCIIYTH, B CPOK HE
MO37{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUrBAET HAIIPABICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHON YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y IOJIHOMOYEHHOM OpraHe Mo/ POCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbIM IUCBMOM C ONMUCBHIO BJIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeacteom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOJAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.2.3.3. B03MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yabpTara MpeaoCTaBICHUSI MYHUIIMNAIBLHON YCIYTM IO 3KCTEPPUTOPUATIBHOMY
MPUHILHITY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (paKkTa npeKpaiieHusi TPyI0BOro 10ropopa

1. MakcuManbHBbIi CpOK NPEeIOCTaBICHUS MyHULIUMIIAIBHON YCIYyTH COCTaBIISET
10 paGounx AHeW cO JHS PErMCTpaluy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
IIPENOCTABICHUS MYHULUIIAIBHOM YCIYTM W IPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH.

2. OcHOBaHMA IS IPUOCTAHOBIICHUS TPEAOCTABIICHNUS] MyHULIUITAIBHON

YCIIYTH 3aKOHOAATENBCTBOM HE YCTAHOBJICHBI.

3. [lpenocraBiieHrue JOMOIHUTENbHBIX JTOKYMEHTOB U (WJid) MHGOpMAIMU OT
3asiBUTENS B IPOLIECCE MPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

4. Pe3ynbTaToM NPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH SIBIISETCA:

- peleHue o NPeA0CTaBIEHUH MyHULUITAIbHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

5. IlepedyeHb aIMUHUCTPATUBHBIX MPOLEAYD:

- §OpueM, TMpPOBEpPKAa U pErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHULHMNAIBHON YCIYTH U NPUJIAraeMbIX K HEMY JIOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUH MYHUIUIAIBHOM YCIyru JHM0o
NPUHATHE pellIeHUs 00 0TKa3e B MPEJA0CTaBICHUN MyHUIIUIIATBHON YCITYTH;

- BbIJ1a4a pe3yJIbTaTa Npe0CTaBICHUS MyHULIUNIAIBHON YCIYTH.
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3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUs O MPeIOCTABICHNH
MYHHUIUTAJIbHON YCJIYTH H MPWJIAraeMbIX K HEMY I0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paitona CeprueBcKuid, MyHUIIMNAIbHBIX YUPEXKICHUN, OpraHU3alluid, y4aCTBYIOIIUX B
npueMe 3arpoca 0 IPeI0CTaBICHUN MyHUIIUTIATBHOM YCITYTH:

- IMUHUCTpALIMS CEIbCKOro noceneHuss KanmHoBKka MyHUIIMITAIBHOTO paiioHa
Cepruesckuii Camapckoit o0mactu.

3.3.3.1.2. Jlns nonay4yeHuss MyHUIIMNAIBHON YCIYTH 3asBUTENb MPEICTABISET B
YIIOJTHOMOYEHHBIA OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULMIIAIBLHON yCIyTH 1O
dopme cormacHo IIpunmokenuto Ne3 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJlaMeHTy.

C 3asgBneHMEeM O MPEJOCTABICHUM MYHULMIAIBHON YCIYyTd 3asiBUTEIb
CaMOCTOSITEJIbHO IIPEIOCTABIISIET CIEYIOINE JOKYMEHTHI:

- IOKYMEHT, yI0CTOBEPSIOLIUI JIMYHOCTH 3asIBUTEJIS, IPEACTABUTEINS 3asIBUTEIIS
B Clly4ae 0OpallleHus 3a MOJy4YeHUEM MYHUIIUNIATBHOM yCIIyTH TpeAcTaBUTeNs (Kpome
croco0a HampaBJICHUs 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOU (hopMe MOCpeiCTBOM
EIIT'Y, PT'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- JIBa OPUTHHAJIA 3aPErUCTPUPOBAHHOIO PaHEE TPYIOBOTO JOTOBOPA.

3.3.3.1.3. JlokyMeHTbI, HEOOXOIMMbIE B COOTBETCTBUHM C HOPMATHBHBIMU
MPaBOBBIMU aKTaMH JUIsl TIPEAOCTABIICHUS MYHUITUTIATBHOW YCIyTH, KOTOPHIC
HaxoJATCAd B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHWsI W  HHBIX OPraHOB, YYACTBYIOIIMX B  IPEJOCTABICHHUH
rOCYJIapCTBEHHBIX WJIA MYHUIIMIAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeM JJ11 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W  JOKYMEHTOB,
NpPEeIyCMOTPEHHbIX  myHKTOM  3.3.3.1.2.  Hactosimiero  AJMHUHUCTPATUBHOIO
periiaMeHTa, OJIHUM M3 CIOCOOOB, YCTaHOBJIEHHbIX MyHKTOM 3.3.3.1.5. Hacrosiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MYHUIIUTIATBHON YCIYTH:

1) B anektponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMaXHOM HOCHUTENIE TMOCPEJICTBOM JIMYHOTO OOpalieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.3.1.6. Cnocobamu yCTaHOBJEHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIIS
3asBUTENSI) TMpPU  TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MTOYTOBBIM OTIPABIEHUEM C ONKUCHIO BIOKEHUS (C YBETOMIIEHUEM O
BPYUYECHHUM) - KONHUS JOKYMEHTa, YIOCTOBEPAIONIEr0 JHMYHOCTh, 3aBEpEHHAas B
COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;

2) B YIIOJTHOMOYEHHOM OpraHe - JOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;
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3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopManroHHas cuctema «EnuHas cucrema uieHTH(GUKAIUY U ayTeHTH(PUKAIUY B
UHPPACTPYKTYpE, obecrieunBaromen MH(QOPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEAOCTABICHUS
rOCYapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.3.1.7. OcHOBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asiBJICHUS U
JOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIIMIAIBHOW  YCIyTH,
SIBJISIFOTCSL:

- oOpareHue 3a MoTy4eHrueM MyHHUIUITATLHON yCITyTH HEHAJIS)KAIIETO JTUIa, He
SIBJISIFOLIETO 3asIBUTENIEM B COOTBETCTBUM C II. 1.2. HacTosimero AJIMUHHCTPATUBHOIO
pErJlaMeHTa;

- HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkTte 3.3.3.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npuemMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, HE MPEnsSTCTBYET MOBTOPHOMY OOpaIIeHUIO IMOCIe
YCTPaHEHUs IPUYUHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh TIpueMa YTOJHOMOYEHHBIM OPraHOM 3ampoca u
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.3.1.9. Cpok peructpanuu 3ampoca U JOKyYMEHTOB, HEOOXOIUMBIX IJIs
NpPEJOCTaBICHNUS MYHUIIMIAIBLHON YCIIYI'M, YCTaHABIUBAaeTCs NyHKTOM 2.12.
HACTOAIIETO AJMUHUCTPATUBHOTO PErJIaMEHTA.

3.3.3.1.10. B cnyuae cmeptu pabGortomarenss — (PUINUECKOTO JUIA, HE
SIBJISIFOIIETOCS MHIAMBHUAYAJIbHBIM MPEANPUHUMATENIEM, UM OTCYTCTBUSI CBEJACHUN O
MeCTe ero mpeObIBaHUS B TEUCHUE JABYX MECAIIEB, MHBIX CIydasX, HE TIO3BOJISIFOIIIX
MPOJOJKATh TPYAOBBIE OTHOILIEHUS U MCKIIOYAIOUIUX BO3MOKHOCTH PETUCTPAIUU
dakTa npekpamnieHus: TpyJ0BOro J0roBopa pabOTHUK (€ro 3aKOHHBIA MPEICTaBUTEINb
WIM €ro TMpeACTaBUTENb IO JOBEPEHHOCTH, O(POPMIIEHHON B COOTBETCTBUU C
3aKkoHoAaTeaLCcTBOM Poccuiickoit denepaiinin) uMeeT MpaBo B TEUEHUE OJTHOTO

Mecsalla o0paTUThCcsi B AJMUHUCTpAIMIO TMOCEJIEHUS C 3asBICHHEM O
perucTpauuu (Qakrta MpeKpalieHUuss TPYJOBOTO JOrOBOpa, COCTaBIECHHOE B
IPOU3BOJILHON (opMe, ¢ yKazaHHEM OCHOBAHUS MPEKPAIlEeHUs TPYI0BOTO TOTOBOpa U
OPUTMHAJIOM 3apETrUCTPUPOBAHHOIO PAHEE TPYAOBOTO JIOTOBOPA.

3.3.3.2. llpuHsiTHE pelIeHHUA O NMPEeIOCTABJICHNHA MYHHMIHMIIAIbHON yCJIYyTIH
J100 NPUHATHE PellleHus 00 0TKa3e B MPeI0CTABJIEHNH MYHUIMIIAIbHOM
yCayru

3.3.3.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3aABJICHHUS O
MPEIOCTABIICHUN MYHULUIAIBHON YCIYTHM U MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3asBIE€HWE O TMPEJOCTABICHUMM  MYHHUIMNAIbHOW  YCIYTH,
NPWIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET pEIIEHHE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHHUS:
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- O MPEAOCTABIICHUY MYHULUIIAIBHON YCIYTH;

- 00 0oTKa3e B MPEAOCTABICHUN Y MYHUIIMITAJIbHON CITYTH.

JIOKYMEHTOM, COAEpKAallUM pPENIEHUE O NPEAOCTABICHUM MYHULIMIAIbHON
YCIIYTH, SBJISIETCS perucTpaius ¢pakra npeKkpaueHus: TpyJa0BOro 10ropopa B )KypHase
ydeTa 3asBJIEHUNA U JOKYMEHTOB Ha OKa3aHWE MyHHULIMNAIbHOM yciyru «Perucrpanus
TPYJIOBBIX JOTOBOPOB MEXKIYy paOOTHUKAMU U pabOTOJATENsIMU - (PU3UYECKUMHU
JUIAMHU, HE SBJSIOIMMUCS WHJWMBHUIYAIbHBIMH MpEANPUHUMATENIMU, U (pakTa
MPEKPAILCHHS] YKAa3aHHBIX JIOTOBOPOBY, COTVIACHO MPUIIOKEHUIO Ne 4 K HacTOsIIEMY
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

B xypHase ydera JOKyMEHTOB JIOJKHBI OBITh OTPa’KEHBI:

- IOPSAIKOBBIN HOMED 3aIINCH;

- pamunms, UMS1, OTYECTBO 3asIBUTEIIS,

- 1aTa ¥ BpeMs NMPHEMA C TOYHOCTBIO 10 MUHYTHI;

- HAMMEHOBAHUS JOKYMEHTOB;

- o01iee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B JOKYyMEHTAX;

- MOJINKCH 3asIBUTEIIA.

JIokyMeHTOM, colepKallluM pelleHrue o0 OTKa3e B IMPelOoCTaBICHUU
MYHUIIUTIATBHON YCIYTH, SBISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yKka3aHHeM IPUYUH OTKa3a B MPEJOCTABICHUH MYHHIUIIAIbHON YCIIYTH.

3.3.3.2.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIUIIAIBHOMN
YCIIYTHU SABISIETCS:

- oOpareHue JiMia, He OTHOCAIIEroCs K KaTeropuu 3asiBUTENEH;

- MPEJICTABIICHUE 3aIBUTENIEM IOKYMEHTOB HE B TIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aBUTEJIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX MO (opMe U
COJIEpKaHUIO0 TPEeOOBAHUAM, HEOOXOIMMBIM [IJISi MPEJOCTABICHHUS MYHUIUTIATHLHOM
YCIYTH;

- IOpUJIMYECKUH CTAaTyC NPEACTaBUTENIEd OJHOM W3 CTOPOH JOTOBOpa HE
COOTBETCTBYET TpeboBaHusiM TpymoBoro koaekca Poccuiickoit denepanum.

3.3.3.3. Boiraua pe3yJbTara npeaocTaBjJaeHUusi MyHHIUNAIbLHOM
yCayru

3.3.3.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
IPUHATOE pelIeHHe O TPENoCTaBiIeHNH JuO0 00 OTKa3e B MPEJOCTABICHUH
MYHULIMNAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpoemuamuct YNOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATILHON YCIYTH, B CPOK HE
MO3J/IHEE IBYX Pa00UMX JTHEU CO JTHSA MPUHATHUS pelIeHUs] 00eCIieunBaeT HalpaBIeHUE
pe3yJbTaTOB MPEAOCTABICHUS MYHHUIIUMIIAJBHOW YCIAYTHM OJIHUM U3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUM O MIPEOCTABICHUHU MYHHUITUTIIAILHON YCIIYTH CITIOCOOOB:

- BBIJIACTCS JIUYHO B YTIOJITHOMOUYEHHOM OpraHe Mo/ pOCIIHCh;

- HampapiseT TOYTOM 3aKa3HbBIM IIMCBMOM C OIMCHhIO BJIOXKEHHUS (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;
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- mnocpeactsom EIII'Y, PIIY B ¢opMe 3IEKTPOHHOIO TOKYMEHTA,
MNOAMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO Ha MTPUHATHUE PELICHHUS.

3.3.3.3.3. B0O3MOXHOCTb TPEIOCTABJICHUS  YTOJHOMOYEHHBIM  OPraHOM
pe3yJibTata MNPEeAOCTABICHUS MYHMIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.3.4. Bapuant 4 - ucnpasiieHHe JONMYIICHHBIX ONEYATOK W OMMOOK B
BBIIAHHBIX B pe3yJibTaTe NMpeJI0CTABJICHUS] MyYHUIIUNIAJTbHOMH YCJIYTH JOKYMEHTaX

1. B cnyuae BbISIBICHHS OMEYaTOK U (MJIM) OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
IPEIOCTABIICHUS MyHUIIUTIAIBHOM yCITyTH TOKYMEHTAX 3asBUTENb BIIPaBe 00paTUThCA
B YTIOTHOMOYEHHBIN OpraH C 3asBJICHHEM 00 UCIIPaBICHUHU JAOMYIIEHHBIX ONEeYaTOK U
(unu) omMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHULUIAIBHON yCIIyTH
JOKyMeHTax 1o ¢opme cormacHo Ilpunoxenuto Ne6 Kk HacTtodlemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. MakcuManbpHbI CPOK MPEIOCTABIECHUS MyHUIIMITAJIBHOW YCIIYTH COCTaBIISIET
5 pabouux AHEW CO AHS PErucTpauuu YTIOJIHOMOYEHHBIM OpPraHOM, 3asiBICHUS O
IPEIOCTABIICHUS! MYHULIUIIAIbHON YCIYTHd U HEOOXOAUMBIX JJOKYMEHTOB.

3. OcHOBaHus 151 IPUOCTAHOBJIEHUS ITPEIOCTABIECHNS MyHULIMIIAIIBHOMN yCITyTH
3aKOHOJATEIbCTBOM HE YCTAHOBJIEHBI.

4. IlpenocTaBiieHne NONOJHUTENbHBIX JOKYMEHTOB U (Wiu) uH(pOpManuu ot
3asiBUTENS B IPOLIECCE MTPEAOCTABIEHUS MyHULMIIAIBHON YCIYTH HE IPETYCMOTPEHO.

5. Pe3ynpTaToM npenocTaBieHUs] MyHUIIUIAIBHOW YCIIYTH SIBJASETCS:

- peleHue o NPeA0CTaBIEHUH MyHULUITAILHON YCIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. IlepeueHp aAMUHUCTPATUBHBIX IPOLIEAYP:

- IpUEM, NTPOBEPKA U PETUCTPALINSA 3aIBICHUS O PEAOCTABICHUN

MYHUIUTIATBHON YCIIYTH U HEOOXOUMBIX TOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIUNAIBHOM YCIyru Jn0o
MPUHATHE pellIeHUs 00 0TKa3e B MPEJA0CTAaBICHUN MyHUIIUIIATIBHOM YCITYTH;

- BblJIaya pe3yJbTaTa MpeI0CTaBICHUs MyHUIIUTIAILHON YCIYTH.

3.3.4.1. llpuem u perucTpanms 3asiBJeHUs O MPeI0CTABICHUN
MYHHMIHUNAJBHON YCJIYTH H NPWIAraeMbIX K HeMY J0KYMEHTOB

3.3.4.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIBLHOIO
paiiona CeprueBckuil, MyHULIMIAIBHBIX YUPEKIECHUMN, OPraHU3aluii, y4aCTBYIOLIUX B
IIpUEME 3aIIpoca O MPEIOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH:

- aIMUHHUCTPALUS CEJIbCKOTo noceneHuss KanmHoBKa MyHUIIMIIAIBHOTO paiioHa
Cepruesckuit Camapckoit odnactu;

3.3.4.1.2. [Insa nony4yeHuss MyHUIIUTIAJIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asBJICHUE O MPEIOCTABICHUN MYHULUITAIIBHOW YCIIYTH I10
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dopme cormacHo IIpunmokenuto Ne6 k HacrosimeMy AJMUHUCTPATUBHOMY
peryiaMeHry.

C 3asgBieHuWEeM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JIOKYMEHT, BBIIAHHBIA IO pe3yJibTaTaM MPEeAOCTABICHUS MYHULIMIIATIbHON
YCIIYTH, COJEPKaIllUM OrevaTKky U (Ujin) OIIHOKY;

- TOKYMEHT, yI0CTOBEPSIOIIUMN JIMYHOCTH 3asIBUTEJIS, IPEACTABUTEINS 3asIBUTEIS
B Ccllydae oOpalieHus 3a MoJy4YeHHEM MyHHUIIMITATIbHOW YCIYTH MPEeACTaBUTENS (KpoMe
crocoba HampaBlIeHUS 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOI (popMe mocpeacTBOM
EIITY, PI'Y);

- JIOKYMEHT, YJOCTOBEPSIOIIUNA IOJTHOMOYHUS MPEICTABUTENS 3asBUTENS B
ciydae oOpalieHus 3a MOoJIy4eHHEeM MYHHIIMIIAIbHOW YCIIyTH MPEICTaBUTENS,

- 2 S3K3eMIuBipa TPYAOBOrO JOroBOopa (IONOJHUTEIBHOTO COIJAIICHHUS K
TPYJIOBOMY JIOTOBOPY), B KOTOPBIX JOMYLIEHBI ONEYaTKU U OIIHUOKH.

3.3.4.1.3. JlokyMeHTBI, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
NPaBOBBIMU aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd, KOTOpHIE
HAxXOJATCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHULIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOoBaHMEM [JI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYyIUIEHUE B YIIOJHOMOYEHHBIM  Oprad, 3asiBIEHHSI M  JIOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.4.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjJamMeHTa, OJHUM U3 CHOCO0OB, YCTAaHOBJICHHBIX MyHKTOM 3.3.4.1.5. Hacrosiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.4.1.5. Cnocobbl mojaud 3ampoca W JAOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTaBIECHUS MYHHUIIUIATLHON YCIIYTH:

1) B anexTponHoi Gpopme nocpencteom EINTY, PIIT'Y;

2) Ha OyMa>XHOM HOCHUTEJIE MOCPEACTBOM JTUYHOTO OOpaIlleHUs B

YTOTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOXKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.4.1.6. Cnocobamu yCTaHOBJCHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIIS
3asiBUTENS) TPU TPHEME 3asiBICHUS W  JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEAOCTaBICHUS MYHUIUIIAIbHON YCIIYTH, SIBJISIFOTCSL:

1) 3aKka3HBIM MTOYTOBBIM OTIPABICHUEM C OMUCHIO BIOKEHUS (C YBEIOMIICHUEM O
BPYYEHUHU) - KONHS JOKYMEHTA, YIAOCTOBEPSIONIET0 JUYHOCTh, 3aBEpPEHHAs B
COOTBETCTBUU C TpeOOBaHUAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIIOJJTHOMOYEHHOM OpraHe - JOKyMEHT, Y0CTOBEPSIOIIHNIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Enunas cucrema uieHTuuKanuy U ayTeHTuGuKanuu B
UH(MPaACTPYKTYpE, oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

BSaHMOHCﬁCTBHC I/IH(bOpMaHI/IOHHBIX CUCTEM, HCIIOJB3YCMbIX OJIA IPCAOCTABJICHUSA
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TOCYJapCTBEHHBIX W MYHUIMIIATBHBIX YCIYT B JJIEKTPOHHOW (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.4.1.7. OcHOoBaHMSIMM ISl OTKa3a B MPUEME K PACCMOTPEHMIO 3asIBJICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTaBICHUS MYHHULMUIAIBLHON  YCIyTH,
SIBJISIFOTCSL:

- oOpaleHue 3a Moy4eHueM MyHHUIIMITAIbHOM yCITyTy HEeHA JIeKAaIEero JTula, He
SIBJISIFOLLIETOCS 3asIBUTEJIEM B COOTBETCTBUU C I1.1.2. HacTOAIEro AJMUHUCTPATUBHOTO
perJameHTa;

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB IIE€PEUHIO, YKa3aHHOMY B
nyHkre 3.3.4.1.2. Hacrosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

3.3.4.1.8. Bo3MOXHOCTh MNpreMa YNOJIHOMOYEHHBIM OpPraHOM 3ampoca |
JTIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABJICHHUS MYHUIIMMAIBHONW YCIyTH, IO
AKCTEPPUTOPUATBLHOMY NPUHIUITY OTCYTCTBYET.

3.3.4.1.9. Cpok peructpanuu 3ampoca M JTOKYMEHTOB, HEOOXOIWMBIX JIJIs
NPENOCTABIICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4.2. IlpunaTHE pellieHUs O NPeA0CTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIM00 NPUHATHE pellieHUus1 00 0TKa3e B Mpea0CTaBIeHUun
MYHUIIMTIAJIBHOU YCJIYTH

3.3.4.2.1. YHonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHs 3asBICHUS O
IPEIOCTABIICHUN MYHHUILMIIAIBHOW YCIYTH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asABJIEHHME O MPEAOCTaBICHHMM  MYHUIUNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTbI, NPUHUMAECT pEUICHHE U OCYIIECTBIISET
MOJIFTOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEeIOCTABICHUN MYHUIIUIAIbHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIAIbHON YCIyTH.

JIOKyMEHTOM, COJEpXalluM pelIeHHue O MPEeIOCTABICHUNA MYHUIUNAIbLHON
yCIyTH, sBIsSeTCS HMH()OPMAIMOHHOE MUCHMO YTIOJHOMOYEHHOTO OpraHa c
NPUJIOKEHUEM  HUCIPABICHHBIX  JOKYMEHTOB,  SBISIOUIMXCS — PE3YJIbTaTOM
NPEeOCTaBICHUS! MyHHUIMIIAJIbHON YCIIyTH.

JIOKyMEHTOM, COAEp)KalluM pelieHue o0 OTKaze B  MPEJOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HHPOPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIAILHON yCIyTH.

3.3.4.2.2. OcHoBaHUSIMH JUIsl OTKa3a B MPEJOCTaBICHUM MYHULHIAIBHON
YCIyTHU SIBISIOTCA:

- OTCYTCTBME B TEKCT€ BBIJAHHOTO B pe3yjibTaTe MpPelOCTaBICHUS
MYHUIIMIIAJIBHON YCIyTH JOKYMEHTA ONEYaTKu U (M) OIIHNOKH.

3.3.4.3. Beiiaua pe3yJbTara npeaocTaBJIeHNs MYHHINIIAJIBLHOM
yCJIyTH

3.3.4.3.1. OcHOBaHMEM JJI Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU MO0 00 OTKaze B MPEIOCTABICHUU
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MYHULIMOAIBHON YCIyTH, MOJNUCAHHOE JOJDKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Coemuamuct YNOJIHOMOYEHHOrO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'0 BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/[HEE ABYX pabOUMX JIHEW CO JAHS MPUHSITHUS pellleHUus 00ecrieurBaeT HalpaBieHe
pe3yJbTaTOB NPEAOCTABICHUS MYHULMUIIAJIBHOW YCIYTH OJHMM U3 YKa3aHHBIX
3asBUTEJIEM B 3asIBJICHUH O MPEAOCTABICHUN MyHUIIUIIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ POCIIUCh;

- HampaBisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIHKCHhIO BIOXKEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpencteom EI'Y, PIIT'Y B dopme 3JIEKTPOHHOTO TOKYMEHTA,
MOANMKUCAHHOTO  YCWICHHOW  KBATM(UIIUPOBAHHOW  AJIEKTPOHHON  MOJIMHUCHIO
JOJ>KHOCTHOTO JIMIA, YIIOJTHOMOYEHHOTO HA MIPUHATHE PEIICHHUS.

3.3.4.3.3. BO3MOXHOCTb TIPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysibTata MNPEeAOCTABICHUS MYHHIUMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.4. llopsinok ocTaBJieHUs 3asiBJIEHUS 3asiBUTEJIsI O NPe0CTABJIEHUHU
MYHHUIMIAJIbHOH YCJIYTd 0€3 paccCMOTpPeHUs

3.4.1. Ilopsmox ocTaBiaeHUs 3asBJICHUS 3aiBUTENSI O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTu 06€3 pacCMOTPEHUS OCYILIECTBISETCS B €IMHOM BapUaHTE.

3.4.2. 3agBuTenb HE MO3JHEE OJHOrO pabouero IHSA /A0 CPoKa OKOHYAHUS
MPEIOCTABICHUS! MyHUIIUIAIBHON YCIyru BIpaBe 0OpaTUTHCS B YTOJIHOMOYEHHBIH
Opraf ¢ 3asBJCHHEM 00 OCTaBJICHHH 3asBIICHUS O MPEJOCTABICHUN MYHHUIIUITATBEHOM
yciyru 0€3 pacCMOTpEHUSI.

3.43. 3asBneHue 00 OCTaBJICHHMM 3asBJICHUS O  MPEIOCTABICHUHU
MYHUIUNIATBHON yCIIyr 0€3 paccMOTpEHUsl MOJAeTCs 3asgBUTENIEM B CBOOOIHOM
dbopwme.

3.4.4. Ha ocHOBaHMU 3asiBJICHUA, YKAa3aHHOTO B IyHKTE 3.4.2. HACTOSAILIETO

AJMUHHUCTPATUBHOTO perjlaMeHTa, YIOJHOMOYEHHbIH OpraH NpUHUMAET
pemienue (B (popme HMHPOPMAIMOHHOTO IHChbMA) OO0 OCTABICHUU 3asIBIICHHUS O
MPEIOCTABICHUN MYHULIUIIAILHON yCIIyTH 0€3 pacCMOTPEHHUS U YBEAOMIIAET 00 3TOM
3afABUTENS OJHUM M3 CIEIYIOIIHUX CIMOCOOOB (B 3aBHCHMOCTH OT BbIOOpa crocoba
NOJIyYEHHUS] pe3yibTaTa PACCMOTPEHHs 3asBJICHMS, YKAa3aHHOIO 3asBUTEJIEM B
3asIBJICHUM ):

- BBIJIAET €r0 3asiBUTEIIO JINYHO B PYKH IMOJ POCIUCH UM HAIPABISIET OYTON
3aKa3HbIM [TMCbMOM C YBEJOMJIEHUEM O BPYUEHUU HA YKA3aHHBIN B 3asBJICHUU a/IPEC;

- mnocpeactsom EIII'Y, PIIY B ¢opMe »3IEKTPOHHOIO TOKyMEHTa,
MNOANMUCAHHOTO  YCWJICHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUS.

3.4.5. Cpoxk HampaBJICHUS 3asBUTEII0 MUCbMA, YKa3aHHOTO B IMyHKTe 3.4.4
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErjaMeHTa — HE MO3/IHee TpeX padouux JHEW co
JTHSL PETUCTpali 3asBJIeHUs OO0 OCTaBICHUU 3aSIBICHUS O MPEJOCTaBICHUU
MYHUIIUTIATBHOU yCIIyru 0€3 pacCMOTpEHUS.
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3.5. Ilopsinok ocyuecTBICHUS
aIMMHUCTPATUBHBIX NPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

3.5.1. ®opMupoBaHue 3aBICHUS.

dopMUpOBaHUE 3aSBJICHHS OCYIIECTBIISIETCS TOCPEJACTBOM  3aIllOJTHEHUS
aneKkTpoHHOM (opmbl  3asBienuss Ha EIII'Y, PIII'Y ©6e3 HeoOXoauMoCTH
JOTIOJTHUTEIHHOU TTOAa9u 3asBJICHUS B KaKOW-TN00 MHOU hopme.

dopmMaTHO-JIOrUYeCcKast MpoBepKa c(hOopMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCS TOCJIE€ 3aMOJHEHUS 3asBUTEJIEM Ka)JO0ro W3 MOJEH 3JIEKTPOHHOU
dbopmpbl 3asBiieHus. [Ipu BBISIBIEHUN HEKOPPEKTHO 3aMOTHEHHOTO TIOJIS 3JIEKTPOHHOM
dbopMBbl 3asABICHUS 3asBUTETh YBEAOMIIACTCS O XapakTepe BBISBICHHOW OMMUOKUA W
MOpSIIKE €€ YCTPaHEHUs  TOCPEIACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEIMOCPE/ICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBJICHUS.

[Ipu hopmrpoBaHUHU 3asIBJICHUS 3asIBUTENIO 00ECIIEUNBAETCS:

a) BOBMOXXHOCTh KOIMPOBAHUSI U COXPAHEHUS 3asiBJICHUSI U UHBIX IOKYMEHTOB,
HEO0OXOAMMBIX JIJISl TPEAOCTABIICHNS MYHUIIUIIATLHON YCIYTH;

0) BO3MOXXHOCTh I€YaTh Ha OYMa)KHOM HOCHUTEJIE KOMUHU JICKTPOHHOU (POpMBI
3asBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHUS 3HAYEHU N
B 000K MOMEHT IO >KEJIaHWIO TMOJB30BaTENsA, B TOM YHCIIC NMPU BO3HUKHOBEHHH
omuOOK BBOJA M BO3BpATE JUIsl TIOBTOPHOTO BBOJA 3HAYCHUM B SJIEKTPOHHYIO (hopMy
3asIBJICHUSI;

I') 3alO0JIHCHUE IO SJEKTPOHHOW (OpPMBI 3asBIICHUS 10 Hadajla BBOJA
CBEJICHUI 3asiBUTEJIEM C HCMOJIb30BaHHEM CBeAeHUM, pasmenieHHbix B ECUA, u
cBenennit, omyonukoBanHbix Ha EIN'Y, PIII'Y B wacTu, Kacaroomeics CBEACHH,
otcyTrcTByromux B ECUA;

1) BO3MO>KHOCTb BEPHYTHCSl Ha JIFOOOW W3 3TAIlOB 3alOJHEHUS! AJIEKTPOHHOMN
dbopmbl 3asiBiIeHUs 0€3 TOTepU paHee BBEACHHON HH(POpMaIINH;

€) BO3MOXKHOCTb nocTymna 3assuteis Ha EINIY, PIII'Y k panee nmomaHHBIM UM
3asBJICHUSIM B TE€YEHUE HE MEHEE OJIHOIO Iofia, a TAKXKEe YaCTUYHO CHOPMUPOBAHHBIX
3asBJICHUI - B TEUCHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOAMKMCAHHOE 3asBIICHUEC W WHBIE JIOKYMEHTHI,
HEOOXOJMMBIC I TIPEAOCTABIICHUS MYHUITUTIATBHOW YCIIYTH, HAIMpaBISIOTCS B
YnonaoMoueHHbIM oprad nocpeacrtsom EINNY, PIITY.

3.5.2. llpueM u peructpaisi 3asBICHHUS U WHBIX JTOKYMEHTOB, HEOOXOMUMBIX
JUTISL IPEIOCTABIICHUSI MYHULIUITAIBHON YCIYTH.

Crnenuanvct YTOJIHOMOYEHHOTO OpraHa 00ecreunBaeT B CPOK He mo3aHee |
pabodero aHs ¢ mMomeHTa mogaud 3aspieHus Ha EIII'Y, PIII'Y, a B ciywae ero
MOCTYIJICHUSI B HEpaOOUYUi UM MPA3IHUYHBIN J€Hb,— B CAEAYIOIIMUMA 32 HUM MEPBbIi
pabouwii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX MJisi MPEIOCTaBICHUS MYHULIMITATIbHON
yCIIyI'Y, W HalpaBieHUE 3asBUTENI0 3JIEKTPOHHOIO COOOIIEHHUS O MOCTYIUICHUH
3asBJICHUS;
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0) perucTparnuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJIOMIICHHSI O PETUCTPALIUU 3asiBJICHUS MO0, MTPU HAIMYMUA OCHOBAHUH, YKA3aHHBIX
B MyHKTax 3.3.1.1.7., 33.2.1.7., 3.3.3.1.7., 3.34.1.7. HACTOSIIETO
AJMUHHUCTPATUBHOIO PErjlaMEHTa, HalpaBJICHHE 3asBUTEINO0 PEIICHHs 00 OTKa3e B
npueMe J0KYMEHTOB, HEOOXOAMMBIX JIJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYTH.

OJIEKTPOHHOE  3asBJICHUE CTAHOBUTCS JIOCTYNHBIM U1  CIELHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOM HWH(POPMAILIMOHHON CHCTEME,
UCIIOJb3YEeMOM YTOJHOMOYEHHBIM OPraHOM ISl IPEAOCTABICHUS MYHHIUIATBbHON
ycayru (nanee — I'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- IPOBEPSIET HAJTMYME JIEKTPOHHBIX 3asBJIeHUM, nocTynuBmux ¢ EIIIY, PIITI'Y
C IEpUOJOM He pexke 2 (AByX) pa3 B JICHb;

- paccMmaTpuBaeT TIOCTYIMBINWE 3asBICHUS W TPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TPOU3BOAUT JCUCTBUS B COOTBETCTBUMU ¢ myHkTamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosiIero AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.5.3. Ilony4yenue pe3yapTara NpeaoCTaBICHUS] MyHULIUITAIIBHONW YCIYTH.

3asBUTENIO B KAYECTBE PE3yJbTaTa NPEAOCTABICHUS MYHULMIIAIBHOW YCIYyTH
o0ecreunBaeTcsi BO3MOXKHOCTD MOJIYYeHUS JOKYMEHTA:

- B popMe FIIEKTPOHHOTO JIOKyMeHTa, noanucasnoro Y KOII ynoaHomoueHHoro
JOJDKHOCTHOTO JIMIA Y TIOJITHOMOYEHHOTO OpraHa, HAMpaBJICHHOTO 3asiBUTENIO B
nnyHbld kaounet Ha EINTY, PIITY;

- B BHIEe OYMaXHOTO JOKYMEHTa, MOATBEPKIAIOMIETO COJAEpPKAHUE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTENh TIOJydaeT MPU JIMYHOM OOpAIICHUH B
YIIOJTHOMOYEHHBIN OpraH.

3.5.4. [lony4yeHue cBEIEHUI O X0/1€ PACCMOTPEHHUSI 3asIBJICHU.

[Tonyyenue mHpopmManuu 0 XO0J€ PACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
NPENOCTABICHUS MYHUIMIIAIBLHON YCIyrd MPOU3BOAUTCS B JUYHOM KaOMHETE Ha
EIIT'Y, PIIT'Y npu ycliOBUU aBTOPU3ALMU. 3asIBUTEJIL UMEET BO3MOXKHOCTD

IPOCMATPUBATh CTAaTyC AJEKTPOHHOrO 3asBJIEHUS, a Takke HHPOpMaLUIO O
JTanbHEHIIMX JEeUCTBUSIX B IMUHOM KaOMHETE N0 COOCTBEHHOM MHUIIMATUBE, B JI000€E
BpEMS.

[Ipu npenocraBieHUM MYHUIMNAIBHOM YCIyTH B DJIEKTPOHHON (opme
3asIBUTEIIIO HANIPABIISACTCS:

a) YBEJOMJICHHE O MPHUEME U PErUCTpallMu 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTABICHUSI MYHHUITUTIAIBHON YCITYTH, COJIEPKAIIEe CBEICHUS
o ¢akte mpueMa 3asBICHUS U JOKYMEHTOB, HEOOXOIWMBIX IJisi MPEAOCTaBICHUS
MYHULIMNAIBHON YCIyTd, U Hadalle MPOLEAYPhl MPEIOCTABICHHUS MYHHIUIAIbHON
YCIYTH, a TakKe CBEJCHUS O JlaTeé W BPEMEHHM OKOHYAHHSI MPEIO0CTaBJICHUS
MYHUIIUNIATBHOM YCIYrd Ju00 MOTHUBHUPOBAHHBIM OTKAa3 B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JIJIS1 TPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

0) yBeIOMJIEHUE O pe3yJIbTaTaXx PACCMOTPEHHUSI JJOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEAOCTABIECHNUS MYHUIMIIAJBHONW YCIYTH, COAEpPKAIllEe CBEACHUS O TIPUHITUU
MOJIOKUTENIBHOTO ~ PELICHHS O MPEJOCTABICHUM MYHUIMIIAJBHOM YCIYId U
BO3MOYKHOCTH TOJIYYHTh PE3yJIbTaT MPEJOCTABICHUS MYHUIIMNIAIBLHON yCcIyru Jnbo
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MOTHBHpOBaHHBIﬁ OTKa3 B MMpCAO0CTABJIICHNH MYHHHHHaHBHOﬁ YCIIyTH.

3.6. OcoOeHHOCTH BBINOJITHEHHUA
aJIMUHMCTPATHBHBIX Mpoueayp (aeiicTBUII) NPU MpPeaOCTABIEHUN
MYHUIIMTIAJIbHOM YCJIYId B MHOTO()YHKIIHOHAIBHOM IEHTPE MPe0CTABIEHUA
rocyIapcTBEHHbIX © MYHHUIMNAJIbHBIX YCJIYT

3.6.1. McuepnblBaroniyii nepeyeHb aAMUHUCTPATUBHBIX TpoLeayp (AeHCTBUIA)
[IPU MIPEIOCTABICHUN MYHUIIUTIAJILHON YCIYTH B MHOTO(YHKIIHOHATHHOM IIEHTPE
MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT.

3.6.1.1. MHOro)yHKIIMOHAIBHBII LIEHTP OCYLIECTBIAET: HH(GOPMUPOBAHHE
3agBUTENIEl O  TOpSJAKE  MPENOCTaBICHUS  MYHULUIAIbHOM  YCIyIH B
MHOTO(QYHKIIMOHAIbLHOM ~ LIEHTPE, MO HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
MPEIOCTABICHUEM MYHULIUIIAILHON YCIIYTH, a TAK)K€ KOHCYJIbTUPOBAHUE 3asiBUTEICH
0 TMOpSJKE MPEAOCTaBICHUS MYHHUILMIAIBLHON YCIyTd B MHOTOQYHKIHOHAJIHLHOM
LEHTPE, Bblauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHHUS YCIYrd Ha OyMa)KHOM
HOCHUTENIe,  TOJTBEPKAAIONIETO  COJAEPKAHME  AJIEKTPOHHBIX  JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIA LEHTP MO pe3yibTaTaM MpPeJOCTABICHHUS
YCIIyTH.

B cootBetrcTBUM ¢ yacThio 1.1 ctatbu 16 @eaepanbHoro 3akoHa Ne 210-D3 qnst
peann3alnyd CBOMX (PYHKIMIA MHOTO(QYHKIIMOHAJIBHBIM LIEHTP BIpPaBE IMPHUBJICKATH
WHbIE OpTaHU3AIIH.

3.6.1.1 1. UnpopmupoBanHme 3assBUTEINICH.

NupopmupoBanue 3asBUTEIIS MHOTO(YHKIIHOHATbHBIM LEHTPOM
OCYIIECTBIISIETCS CIEAYIOIUMHU CIIOCOOAMH:

a) MOCPENICTBOM IMPUBJICUECHHSI CPEJCTB MACCOBOM MH(OPMAIINH, a TAKXKE ITyTEM
pa3mMenieHust tHpopMaluu Ha 0QUIUATIBEHOM caiiTe U MHPOPMALIMOHHBIX

CTEHJaX MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

0) mpu oOpalleHur 3asgBUTENsI B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JIUYHO, IO
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIIPaBICHUH, JIMOO MO ANEKTPOHHOHN MOYTE.

3.6.1.1.2. Bpigaua 3agBUTENIO pe3yjbTaTa MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
yCIIyTH

[Ipu HanuuuM B 3asIBICHUU yKa3aHUA O BbIJaye PE3yJIbTAaTOB OKa3aHUS yCIyTH
4yepe3 MHOTO(YHKIIMOHAIBHBIN HEHTP Y IOJIHOMOYEHHBIN OpraH rnepeiaeT JOKYMEHTHI
B MHOTOQYHKIMOHATBHBIA TIEHTP IS TOCIEAYIOIIeH BbIAAYA  3aSBUTEIIO
(mpeacTaBUTENIO) COTIIACHO COMVIAIIEHHIO O B3aUMOJECHCTBUY, 3aKIFOUEHHOMY MEXIY
YOTHOMOYEHHBIM OPTaHOM W MHOTO(YHKIIMOHAIBHBIM IIEHTPOM B TIOPSJKE,
yTBEpPKJAEHHOM TMocTtaHoBieHueM IIpaButenscrBa Poccuiickoit ®@enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeicTBUM MEXAYy MHOTOQYHKIIMOHATHHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYHAPCTBEHHBIX M MYHULHNAIbHBIX YCIYyT U
dbenepaibHbIMU OpraHaMyd HCTIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
BHEOIO/IPKETHBIX (POH]I0B, OPraHaMK TOCYIapCTBEHHOM BJIacTH cyObeKTOB Poccuiickoit
denepanuu, opraHaMM MECTHOTO camoymnpasieHus». [lopsagok um cpoku nepeaauu
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YTIOJTHOMOYEHHBIM OpPTaHOM TAaKHUX TOKYMEHTOB B MHOTO()YHKIIMOHAJILHBIN IIEHTP
ONPENEIISIIOTCS COTJIAIEHUEM O B3aUMOJCHCTBUMU.

[Ipuem 3asBUTENEW 111 BBIAAYM JOKYMEHTOB, SIBIIIIOLIUMXCS PE3YJIbTATOM
MPEAOCTABIECHNS MYHULIUNAIBHON YCIIYTH, OCYIIECTBISETCS B MOPSIAKE OUYEPEIHOCTH
IpU TOJYYEHUHM HOMEPHOIO TajloHa W3 TEpMHUHala »JJIEKTPOHHOM OYepenu,
COOTBETCTBYIOIIETO LEH o0palleHus, JJM0o 1o npeaBapuTeabHoM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  OCYILIECTBISAET  CIEAyIOUIUEe  JEHCTBHUS:
YCTAHABJIMBACT JIMYHOCTH 3asBUTENS HA OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTB B COOTBETCTBUH € 3aKOHOATENBCTBOM Pocculickon denepannu, mpoBepseT
MOJTHOMOYHST TPEJICTaBUTENA 3asBUTENS (B Cilydyae OOpalleHus IpeacTaBUTEINs
3asIBUTEJISI), pacleyaThbiBaeT PEe3yabTaT MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH B
BUJIE HK3EMILISIpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE U 3aBEpPSAET €ro
C HCIOJBb30BaHUEM IEYaTH MHOTO(YHKIIMOHAIBLHOTO LIEHTpa (B MPEIyCMOTPEHHBIX
HOPMaTUMBHBIMHU NPAaBOBbIMU akTamMu Poccuiickoit @Penepanuu ciaydasx — Ne4yaTu C
nzo0paxxenuem ['ocynmapctBeHHoro repba Poccuiickoit denepanuu), BbIIaeT
JIOKYMEHTBI 3aIBUTEINI0, TPU HEOOXOAMMOCTH 3allpalliMBaeT y 3asBUTENS MOUCHU 32
Ka)/IbIi BBIJIAHHBIA JTOKYMEHT.

Paznen 4. ®opMbl KOHTPOJISI 32 UCTIOJTHEHHEM
aJIMMHHMCTPATHBHOIO pPerjiaMmeHTa

4.1. IlopsaaoK oCylIeCTBJICHUS TEKYLEro KOHTPOJIS 3a COOTI0IeHuEeM U
HCIOJTHEHHEM OTBETCTBEHHBIMH A0JKHOCTHBIMH JIMIAMHU IOJI0KeHH
aIMHUHUCTPATHBHOIO PErJaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPeOOBAHMS K NPEIOCTABJICHUI0O MyYHHIIUIIAIbHOMN YCJIYIH, a
TaK/Ke MPUHATHEM UMM PelieHuil

4.1.1. Texkymuil KOHTpOJb 3a COOJIOACHMEM M HCIIOJIHEHUEM HACTOSIIETO
AIMUHHCTPAaTUBHOIO  pEIJaMEHTa, HWHBIX HOPMATHBHBIX IPAaBOBBIX  AKTOB,
YCTaHaBIMBAIOLIUX TPeOOBaHUS K NPEJOCTABICHUI0 MYHULMIAIBHONW YCIYyTH,
OCYLIECTBIISICTCS Ha MOCTOSIHHOM OCHOBE JOJDKHOCTHBIMH JIMIIAMU Y TIOJTHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYLIECTBICHHE KOHTPOJSA 3a IPENOCTABICHHEM
MYHUIUIIATBHON YCIIYTH.

JUis ~ TeKymero  KOHTpOJII  HMCHOJB3YIOTCS  CBEIEHHUS  CIIy:KeOHOM
KOPPECHOHJIEHIINN, YCTHas W TMHUCbMEHHAas HWHQOpMalMs CHEUHATUCTOB H
JOJKHOCTHBIX JIML Y TOJTHOMOYEHHOT'O OpraHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- TMpOBEJCHHWE TPOBEPOK pelieHuid o mnpeaocTaBieHnn (00 oOTKaze B
[IPEIOCTABIECHUN) MyHUIIMIAIIBHON YCIIyTH;

- BBISIBJIICHMS M YCTPAHEHUS HApYLIEHUH IIPAaB TPaXk1aH;

- paccMOTpPEHHUs], IPUHATHS PELIEHUI U MOJATOTOBKHM OTBETOB Ha OOpalleHus
rpaX</iaH, coeprKallye >kano0bl Ha peleHus, AecTBUsI (0e3AeMCTBHE) TOIKHOCTHBIX
7L YTIOJIHOMOYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ MEPUOIMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX H
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BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U (opMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MpeI0CTABJEHUsI MyHHMIMNAILHON yCJIyTIH

4.2.1. KoHnTpoJsib 3a MOJHOTOM M KQ4YECTBOM MPEAOCTABICHUS MYHUIIUNATbLHON
YCIIyTH BKJIFOUAET B ¢€0s1 MPOBEICHHE IJIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK.

4.2.2. 1InaHoBbIE NPOBEPKU OCYIIECTBIISIOTCS HA OCHOBAaHUU T'OJIOBBIX IIAHOB
paboThI YIIOJTHOMOYEHHOTO oprasa, YTBEPKIaEMbIX PYKOBOJIUTETIEM
YnonHomoueHHOTO opraHa. IIpy 1IaHOBOM IIPOBEpPKE IIOJIHOTBI M KadecTBa
IPENOCTABIECHUS MyHULUIIAIBHON YCIIYTH KOHTPOJIIO MOAJIEXKAT:

- COOJI0/IEHUE CPOKOB MPEAOCTABICHHSI MyHUIIUTIAIBHOMN YCIIyTH;

- COOJI0IEHNUE TTOJIO0KEHUN HACTOSIIEr0 AJIMUHIUCTPATUBHOTO PETJIaMEHTA,

- TpPaBWIBHOCTh W OOOCHOBAaHHOCTb NPUHATOTO peIIeHHs 00 OTKa3e B
MPEAOCTaBIEHUHA MYHHUIIMIIAJIbHON YCIIYTH.

OcHoBaHuEM 7151 TPOBEAEHUS BHEIIJIAHOBBIX IIPOBEPOK SIBIISFOTCA:

- TOJIy4EeHHE OT TOCYJApCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
caMoyTpaBiieHUus MH(OPMAIMU O MPEANoiaraeMblX WU BBISIBICHHBIX HApyIICHUSIX
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepannu, HOPMAaTUBHBIX MPABOBBIX
aktoB Camapckoil 00JlaCTU M HOPMATUBHBIX IPABOBBIX AKTOB MYHHUIIMNAIBHOIO
paiiona CeprueBckuii Camapckoi 001acTH;

- oOpatieHus rpakaaH ¥ IPUINIECKUX JIHI] Ha HapYIIeHHs 3aKOHOIaTEIbCTBRA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIUNIAIBHONW YCIIyTH.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMIl OPraHa, NPeI0CTABJISIIOLIEro
MYHUIUNAJBHYIO YCJIYTY, 32 pelieHust 1 AelcTeus (0e3neiicTue),

NpuHIMaeMble (0CylleCTBJIsieMble) HMHU B X0/I€ NMPeI0CTaBIeHHUS
MYHUIUNAJIBHON yCIyTH

4.3.1. Ilo pesynpTaTaM NpPOBEIACHHBIX MPOBEPOK B CiIydae BBISBICHUS
HapylIeHUH  MOJOXKEHUM  HacTtosAumero  AJAMHHHCTPAaTUBHOTO  PEIJIaMEHTa,
HOPMAaTUBHBIX MpPaBOBbIX akTOB Camapckoil 00JIaCTU M HOPMATHUBHBIX IPABOBBIX
aKTOB MyHHIIMINaIbHOTO paiioHa CeprueBckuit Camapckoil 001acT OCYIIECTBISAECTCS
NPUBJICYECHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

[lepcoHasibHasi OTBETCTBEHHOCTbh JOJDKHOCTHBIX JIMI 3a IPAaBUIBHOCTh U
CBOCBPEMEHHOCTh TMPUHATUS pEIIeHuss O TnpegocraBieHuu (00 oTkasze B
IPENOCTABIECHNN) MYHHUIMNAIBHOW YCIYI'M 3aKpeIvisieTcs B HUX JOHKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4. IlonoxeHusi, xapakTepusymouue Tpe0OBaHUS K MOPAAKY U popmam
KOHTPOJISI 32 IPe0CTAaBJIeHHEM MYHHIUIIAJIbHOMN YCJIYIrd, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAUil
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4.4.1. I'paxxnane, ux 00beTUHEHHSI U OpTaHU3AIMU UMEIOT MPABO OCYILIECTBIIATD
KOHTPOJIb 32 MPEJOCTaBICHUEM MYHULHINAIBHON YCIYIM IIyTEM IOJyYEHHs
UH(pOpPMAILIH O XOJI€ IPEIOCTABICHUS MyHULIUIIAIIBHOM yCITyTH, B TOM YUCIIE O CPOKaX
3aBEpLICHUS aIMUHUCTPATUBHBIX IpoLEeayp (AeHCTBH).

I'paxknane, uX 0ObEAMHEHNS U OPTaHU3ALMH TAK)KE UMEIOT MPaBo:

- HANpaBJLATh 3aMEYaHUSA U IPEMIOKECHUS 10 YIYUYLICHUIO JOCTYIIHOCTH M
Ka4eCTBA NPEAOCTABICHUS] MyHULIUITAJIBHON YCIIYTH;

- BHOCUTb NPEMJIOKEHHSI O MEpPax IO YCTPAHEHUIO HApyLIEHUI HACTOSIIEro
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

4.4.2. JIOMKHOCTHBIE JTMLA YTIOJHOMOUYEHHOIO OpraHa MPUHUMAIOT MEphl K
NPEKPAIICHUI0 JOMYLUIEHHbIX HApPYLICHWH, YCTPaHSAIOT NPHUYMHBI W YCIOBHS,
CIOCOOCTBYIOIIUE COBEPIICHUIO HAPYLICHHI.

Nudopmanusa o pesynbrarax pacCMOTPEHHUS 3aMEYaHUd W TPEIJIOKCHHMA
rpaxaaH, HUX OOBEAMHEHMH W OpraHM3aluil JOBOJUTCS JO CBEACHUS JIUIL,
HAIIPaBUBILINX 3TH 3aMEYaHUs U IPEIIIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyaeOHbIH) MOPSATOK 007KAJT0BAHMS pPelleHUI
U aeiicTBui (0e31eiicTBHSI) OpraHa MeCTHOIO CAMOYIPaBJIeHHS, a TAKKe ero
TOJIKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKANX, PA00OTHUKOB

5.1. Cnoco0b1 HH(pOpMHUPOBAHUS 3asiBUTEJICH O MOPSAKe MOJAYH U
paccMOTpeHUs AKaja00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBeHHbIX ¥ MYHHIMIAJIBHBIX YCIAYT (pyHKIMH)

5.1.1. Uadopmarus o nopsake NoJauu U pacCMOTPEHUS KaJIOObI pa3MelaeTcs

Ha MH(QOPMALIMOHHBIX CTEHIAaX B MECTax MPEAOCTaBICHUS MYHMIIMNAIbHOU
YCIIyTH, Ha CalTe aAIMUHUCTPALlUM MyHUIIMNIAIbHOTO paiioHa Cepruesckuii, Ha EIITY,
a Tak)Ke MPEJOCTABISIETCSA B YCTHOUM hopme 110 TenedoHy U (Min) Ha JIUYHOM MpHUeMe
aMb0 B THUCHBMEHHON (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (MPEICTaBUTEIIEM).
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ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPe0CTaBICHUS
MYHHIIUIIATEHOU ycIyru «PerucTpanus TpyJoBBIX TOTOBOPOB
MEXy paOOTHHKaMU U paboTOAATEeNIAMH - GU3NIECKUMH JIUIIAMH,
HE SBJISIONIMMICS HHIUBUIYATbHBIMU PEINTPHHUMATEISIMH,

1 (dakTa mpeKpaleHus yKa3aHHbIX JI0TOBOPOB»

IIpusHaku, onpenessiloe BAPUAHT
NpeaoCcTABJIEHUS MYHUIMIAILHON yCJIyTru

Neni/m HaumeHnoBanue nmoxkasareJs 3HayeHHe KpuTEpHUs
1 2 3
1. K kakoii kareropuu OTHOCHUTCS 1.®dusnueckoe MO
3asiBUTEIIb?
2. | PesynbTaT nmpegocTaBiaeHUs 1. Peructpariusi Tpy10BOro
MYHUIIUITAIBHON YCIyTH JI0OTOBOPA;
2. Peructpaius 10MOJIHUTEIHHOTO
COTJIALLICHUSI K TPYIOBOMY
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JI0OTOBOPY;

3. Perucrpanus ¢akra
peKpalieHus TPya0BOro
JIOTOBODA;

4. VicipaBrieHre JOMyIIEHHBIX
OIMEeYaTOK U OMUOOK B BHIJJAHHBIX B
pe3yabTare NpeloCTaBICHUS
MYHULIUTATBHON yCIIyTH
JIOKYMEHTaxX

[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEIOCTAaBICHUSI MyHULIUTIAIbHON yCIyTH

«Perucrpanus Tpya0BbIX JONOBOPOB MEXAY

paboTHUKaMU U paboTOAATEAMH - HGU3UICCKUMHU JTUIIAMU,
HC ABJIAIOMIUMHACA MHAUBUAYAJIbHBIMU ITPCANTPUHUMATCIISIMUA,

1 (akTa mpeKpalieHus: yKa3aHHbIX J10TOBOPOB))

['naBe cenbckoro noceneHust Kanmnoska
MyHHIIMNanbHOro paitoHa Cepruesckuii Camapckoit o0i1acTu
oT

(®.1.0.)
3aperucTpUPOBAHHOTO(OM) MO aJpecy:

9

nacrnopr (cepusi, HOMep, KEM M KOI'/1a BbIJIaH)

>

HOMCP CTPAaxOBOI'o CBUACTCIILCTBA
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TOCyAapCTBCHHOI'O ICHCHOHHOI'O CTPAaXOBaHUA

3ASBJIIEHUE

[Ipomury 3aperucTpupoBaTh TPYJIOBOM TOTOBOP/IOMOIHUTENILHOE COTJIAIlIEHUE K
TPYAOBOMY JIOTOBOPY) C PaOOTHUKOM

(®.1.0.)
rojia PpOXKIEHUs, MpoKUBarolero(ei) Mo

aznpecy:

5

nacrnopt (cepus, HOMED, KeM U Korza BbIJIaH)

>

HOMCECP CTPAxXOBOI'0O CBUACTCIILCTBA I'OCYAaPCTBEHHOI'O ICHCUOHHOI'O CTPaXOBaAHUA

I1p
UJI0KEHHE: TPYI0BOM TOTrOBOP/ AOMOJHUTEIBHOE COTJIAIIEHHE K TPYJI0BOMY JIOTOBOPY
Ha JI. B 2K3.

(mara) (moamuch)

[Ipunoxenne 3

K AIIMHHHACTPaTHUBHOMY PErjIaMeHTy

MIPEOCTABICHUS! MyHHUIIMIIATBHON YCITyTH

«Peructpanus TpyIOBBIX JOTOBOPOB MEXKIY

paboTHHKaMu 1 paboTOAATENAMHU — PU3NIECKUMU JIUI[AMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIIPUHIMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

I'nmaBe cenbckoro mnocenenust Kannnoska
MYHULIMNAIBHOTO pPaioHa
Cepruesckuit Camapckoit o0nactu

oT

(®.1.0.)
3aperucTpUpOBaHHOrO(0il) Mo aapecy:

5

nacnopt (cepusi, HOMep, KEM U KOI'/ia BbIJ]aH)
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>

HOMCP CTPaxOBOI'O CBUACTCIILCTBA
rocyaapCTBCHHOI'O ICHCHOHHOI'O CTpaxoOBaHUA

3ASBJIEHUE
[Ipoury 3apeructpupoBath (akT MNpEKpalleHus TPYAOBOTO JTOTOBOpa C
pabOTHHUKOM
(®.1.0.)
3apErucCTpUPOBaAHHOIO " " 20 roga N
Horosop pPacTOprHyT B CBSI3H
(YKa3bIBalOTCSl OCHOBAHUS )
[IpunoxxeHue: Tpy10BOU JOrOBOP Ha JUcCTax B JK3.

(maTa) (TToamurch)
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[Ipunoxenue 5

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus Tpy10BbIX JOTOBOPOB MEXIY

paboTHHKaMu 1 paboTOAATENAMHU — PUINIECKUMU JTUIIAMH,
HE SIBJIIOUIMMUCS MHIMBUAYAIbHBIMU IPEANPUHUMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

(ampec 3asBUTENS], HAIPABUBILIETO
Ha PErUCTPaIUIO 10TOBOP)

YBEJIOMJIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUITUTIATBHON YCIIYTH

AnMuHHCTpalusi cellbckoro mnoceneHus KannHoBka MyHUIMIANBLHOTO paiioHa
Cepruesckuii Camapckoit o0iacTy, pPaccMOTpPEB HampaBICHHBIN nepeveHb
JOKYMEHTOB, HEOOXOJUMBIX [JIsl YBEIOMHUTEIBHON peructpanuu (peKkpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HanMeHOBaHUE CTOPOH TPYAOBOIO JJOrOBOPA)
N or" " 20 1. coo0maeT 0 HEBO3MOXKHOCTH MPEIOCTABICHUS

MYHULIMAIBHON yCIIyru B CBSA3U C

(Yka3zaHue OCHOBaHUU JJI1 OTKa3a B IMPEIOCTABICHUN MYHUIIMTIATbHOU YCIIYTH)

(moamuck nuIa, (mara)
HAIPaBUBILETO YBEAOMIICHHE)
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[Ipunoxenue 6

K AIMHHHACTPaTHBHOMY PErjaMeHTy

MPEJOCTaBICHUS MyHHUIIMIIATBHON YCITyTH

«Perucrpanus TpyIoOBBIX JOTOBOPOB MEXKIY

paboTHHKaMu 1 paboTOAATENAMHU — PUINIECKUMU JTUIIAMH,
HE SBJISTFOIMMUCS WHANBUAYAIbHBIMU TPEIITPUHIMATEISIMH,
U (aKTa MpeKpalieHus: yKka3aHHbIX IOTOBOPOB)

B apMuHHCTpaIHIO CEIECKOTO OCEIICHHS
KannHoBKa MyHUIIMITATLHOTO paiioHa
Cepruesckuit Camapckoit o0nactu

[Tacopt
Brinan

Anpec

(MecTo peructpanuu GU3NIECKOTo JIUIIA)

Tenedon
Anipec 2IEeKTPOHHOM ITOYTHI

3asiBiieHMe 00 MCMIPABJIEHUH ONEYATOK U OIINOOK B JOKYMEHTE, SIBJISIIOIIUMCSI
pe3yabTATOM MPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCJIYyTH

[Ipomry Bac ucnipaButh B

(YKa3aTh peKBH3UTHI COOTBETCTBYIOIIETO JJOKYMEHTA)
CJIETYIOIINE OTICUaTKU
(ommoOKm):

Crmoco6 momyueHus  pesyibTaTa  pPAacCMOTPEHHUS  HACTOSIIETO  3asiBICHUS

A nato cornacue Ha 00pabOTKY M MCIIOJIb30BAHUE MOUX MEPCOHANIBHBIX JAHHBIX B
paMKax MpeA0CTaBIECHUS MyHUIIUIIAILHON YCIYTH.
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IIpunoxenue:

l.

2.

3.

«_» 20 1.

(moamucek)
([JaTta u HOMep JOBEPEHHOCTH B CIIydae,
€CJIM OT UMEHHU 3asiBUTENISI IEHCTBYET €T0

MIPEICTaBUTEIb )




